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CiTY OF COSTA MESA
ORANGE COUNTY, CALIFORNIA
NOTICE INVITING BIDS

NOTICE IS HEREBY GIVEN that the City of Costa Mesa (“City”) invites sealed bids, to be submitted
electronically only, for the following project:

1.

FIRE STATION NO. 2 RECONSTRUCTION
CITY PROJECT NO. 25-15

BID SUBMISSION AND OPENING: Bids must be submitted electronically via the City of Costa Mesa’s
PlanetBids portal before the deadline of 2:00 P.M., Wednesday, August 26, 2026, at which time or shortly
thereafter the City will open the bids electronically. The bid results will be posted online via PlanetBids. No
paper bids or any other form of submittal will be accepted. Any bid received after the scheduled closing
time for the receipt of bids will be rejected. The City is not responsible for and accepts no liability in the
event a response is late due to any network, internet, or any other technical difficulty or interruption. It shall
be the sole responsibility of the bidder to ensure that his/her/its bid is received by the deadline.

To access the bid documents and bid on this project, potential vendors and bidders must first register
through the City’s PlanetBids portal at:
https://www.planetbids.com/portal/portal.cfm?CompanylD=45476.

SCOPE OF WORK AND BID DOCUMENTS: The scope of work generally consists of demolition of the
existing station, furnishing and installing a fully operational temporary living and operating quarters, and
construction of the new LEED Gold station.

The plans, specifications, and bid documents for this project can be obtained via the City’s PlanetBids
portal at: https://www.planetbids.com/portal/portal.cfm?CompanylD=45476.

It is the bidder’'s responsibility to ensure that the most current version of the solicitation, including any
addenda, has been downloaded. Bids received without the applicable addenda will be rejected as
incomplete.

PRE-BID MEETING OR JOB WALK: A mandatory pre-bid job walk has been scheduled for Thursday,
July 23, 2026 at 10:00 a.m. at Fire Station No. 2 located at 800 Baker Street, Costa Mesa, CA 92626.
Parking and access is available on Randolph Avenue, north of the project site.

BID CONTENTS: All bids must be submitted on the proposal form included in the bid documents. No bid
will be considered unless it is made on the proposal form furnished by the City and made in accordance
with the provisions of the bid requirements.

BID SECURITY: Each bidder must submit a physical certified check, cashier’s check, or an original bid
bond, made payable to or in favor of the City of Costa Mesa, in an amount equal to at least ten percent
(10%) of the total amount of the bid, to the Costa Mesa City Clerk at 77 Fair Drive, Costa Mesa, CA 92626
prior to the bid submission deadline. No bid will be considered unless such physical certified check,
cashier's check, or original bid bond is received by the City Clerk prior to the bid submission deadline.

CONTRACTOR’S LICENSE: A valid California Contractor's License Class “B” (General Building
Contractor) issued by the California Contractors State License Board is required at the time the contract is

Notice Inviting Bids N-1 - N-2
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awarded pursuant to California Public Contract Code section 3300. Each bidder must also be qualified as

required by law at the time of the bid opening.

7. REGISTRATION WITH THE DEPARTMENT OF INDUSTRIAL RELATIONS: Pursuant to Labor Code
sections 1725.5 and 1771.1, no contractor or subcontractor shall be qualified to bid on, be listed in a bid
proposal, subject to the requirements of Section 4104 of the Public Contract Code, or engage in the

performance of any contract for public work unless registered and qualified pursuant to Labor Code section
1725.5.

8. PREVAILING WAGES: This project is a “public work” subject to prevailing wage requirements. Pursuant to
provisions of Sections 1770 et seq. of the California Labor Code, all works employed on the project shall be
paid not less than the general prevailing rate of per diem wages, as determined by the Director of the
Department of Industrial Relations (DIR) for work of a similar character in the locality in which the work is
performed, and not less than the general prevailing rate of per diem wages for holiday and overtime work.
Copies of the prevailing rate of per diem wages are on file with Costa Mesa Public Services Department
and are available to any interested party upon request. The applicable State prevailing wages are also set
forth on the Department of Industrial Relations’ website: http://www.dir.ca.gov; these rates are subject to
predetermined increases. The prime contractor shall post a copy of the DIR’s determination of the
prevailing rate of per diem wages at each job site. This project is subject to compliance monitoring and
enforcement by the DIR.

9. PAYMENT BOND AND PERFORMANCE BOND: A Payment Bond and a Performance Bond, each in the
amount of 100% of the contract amount, will be required of the successful bidder prior to award of the
contract.

10. RETENTION: The City withholds five percent (5%) of each progress payment as retention. Pursuant to
Public Contract Code section 22300, the successful bidder may substitute certain securities for money
withheld by the City to ensure performance of the contract. At the request and expense of the contractor,
securities equivalent to the amount withheld shall be deposited with the public agency, or with a state or
federally chartered bank in this state as the escrow agent, who shall then pay those moneys to the
contractor. Securities will be returned to the contractor upon satisfactory completion of the contract.

11. NON-DISCRIMINATION: The bidding process and contract are subject to State and Federal non-
discrimination requirements, including but not limited to the requirement that no person or business shall
discriminate on the basis of race, color, national origin, ancestry, religious creed, physical disability, mental
disability, medical condition, marital status, sex, gender, gender expression, gender identity, sexual
orientation, age, or military or veteran status in its solicitation, selection, hiring, or treatment of individuals
or businesses in connection with the bidding process or work performed for the City in connection with the
project.

12. CITY’S RIGHT TO REJECT BIDS: The City of Costa Mesa reserves the right, in its sole discretion, to
reject any or all bids, or to waive any minor irregularities or informalities in any bid.

13. ADDITIONAL REQUIREMENTS: This project is subject to local, State, and Federal regulations and
requirements, as detailed in the bid documents.

Brenda Green, City Clerk
July 9, 2026

Notice Inviting Bids N-1 - N-2
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1.

INFORMATION FOR BIDDERS

PREPARATION OF BID FORM: The City requires that bids be submitted on the
proposal form attached at such time and place as is stated in the Notice Inviting
Bids. All blanks in the bid form must be appropriately filled in. All bids shall be
submitted in sealed envelopes bearing on the outside the name of the bidder, his
address, and the name of the project for which the bid is submitted. It is the sole
responsibility of the bidder to see that his bid is received in proper time. Any bid
received after the scheduled closing time for receipt of bids will be returned to the
bidder unopened. Each Bidder is responsible for acknowledging addenda.

. QUALIFICATION OF BIDDERS: Each bidder shall submit a list of Construction

Project References indicating similar projects in scope and magnitude completed
in the last 10 years. Forms for this purpose are furnished with the bid form.

BID SECURITY: Each bid shall be accompanied by either cash, cashier's check
made payable to the City, a certified check made payable to the City, or a bidder's
bond executed by an admitted surety insurer, made payable to the City, in an
amount not less than 10% of the maximum amount of the bid. This original bid
security/bid bond must be submitted to the City Clerk’'s Office prior to the bid
submission deadline. Any and all late submittals of the bid security/bid bond shall
be rejected, and it is the bidder’s responsibility, not the delivery service, to ensure
said bid security /bid bond is delivered timely to the City Clerks Office. The Bidder’s
Bond shall be signed by both, the bidder and the Surety; and both signatures shall
be notarized. The bid security shall be given as a guarantee that the bidder shall
execute the contract if it be awarded to him in conformity with the Contract
Documents and shall provide the surety bond or bonds as specified therein within
fourteen (14) days after a written Notice of Intent to Award Contract is deposited in
the mail.

NONCOLLUSION AFFIDAVIT: Each bid shall be accompanied by a notarized
Noncollusion Affidavit on a form which is included in the Contract Documents.

SIGNATURE: The bid must be signed in the name of the bidder and must bear the
signature in longhand of the person or persons duly authorized to sign the bid on
behalf of the bidder.

ERASURES: The bid submitted must not contain any erasures, interlineations, or
other corrections unless each such correction is suitably authenticated by affixing
in the margin immediately opposite the correction, in ink, the initials, and/or
surname or surnames of the person or persons signing the bid.

EXAMINATION OF SITE AND CONTRACT DOCUMENTS: Each bidder shall visit
the site of the proposed work and fully acquaint himself with the conditions relating
to the construction and labor so that he may fully understand the facilities,
difficulties, and restrictions attending the execution of the work under the contract.
A mandatory pre-bid job walk is scheduled for 10:00 AM, Thursday, July 23,
2026 at the project site. Bidders shall thoroughly examine and be familiar with the
drawings and specifications. The failure or omission of any bidder to receive or

B-
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10.

11.

12.

examine any contract document, form, instrument, addendum, or other document
or to visit the site and acquaint himself with conditions there existing shall in no way
relieve any bidder from any obligation with respect to his bid or to the contract. The
submission of a bid shall be taken as prima facie evidence of compliance with this
section.

WITHDRAWAL OF BIDS: Any bidder may withdraw his bid either personally, by
written request, or by telegraphic request confirmed in the manner specified above
at any time prior to the scheduled closing time for receipt of bids.

AGREEMENT AND BONDS: The Agreement form, which the successful bidder, as
Contractor, will be required to execute, and the forms and amounts of surety bonds
and Certificate of Insurance which he will be required to furnish prior to the
execution of the Agreement, are included in the Contract Documents and should
be carefully examined by the bidder. The required number of executed copies of
the Agreement, the Performance Bond, the Payment Bond and the Certificate of
Insurance is two. Payment and performance bonds shall be issued by a surety who
is listed in the latest revision of U.S. Department of Treasury Circular 570 and
Code of Civil Procedure Section 995.120. The Performance Bond and the Payment
Bond shall be signed by both, the bidder and the Surety; and both signatures shall
be notarized.

INTERPRETATION OF PLANS AND DOCUMENTS: If any person contemplating
submitting a bid for the proposed contract is in doubt as to the true meaning of any
part of the drawings, specifications, or other Contract Documents, or finds
discrepancies in, or omissions from the drawings and specifications, he may submit
to the Engineer a written request for an interpretation or correction thereof. The
person submitting the request will be responsible for its prompt delivery. Any
interpretation or correction of the Contract Documents will be made only by
addendum duly issued and a copy of such addendum will be mailed or delivered to
each person receiving a set of the Contract Documents. No person is authorized to
make any oral interpretation of any provision in the Contract documents to any
bidder, and no bidder is authorized to rely on any such unauthorized oral
interpretation. The last day for submission of Pre-bid Request for
Interpretations (RFIs) is August 6, 2026 at 5:00pm. Substitution proposals will
only be considered during the bidding phase. All substitution proposal
requests shall be submitted to the City for review no later than August 6,
2026 at 5:00pm.

BIDDERS INTERESTED IN MORE THAN ONE BID: No person, firm or corporation
shall be allowed to make, or file or be interested in more than one bid for the same
work unless alternate bids are specifically called for.

EVIDENCE OF RESPONSIBILITY: Upon the request of the City, a bidder whose
bid is under consideration for the award of the contract shall submit promptly to the

INFORMATION FOR BIDDERS
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13.

14.

15.

City satisfactory evidence showing the bidder's financial resources, his construction
experience, and his organization and plant facilities available for the performance
of the contract.

BID DEPOSIT RETURN: Deposits of three of more low bidders, the number being
at the discretion of the City, will be held for sixty days or until posting by the
successful bidder of the Bonds and Certificates of Insurance required and return of
executed copies of the Agreement, whichever first occurs, at which time the
deposits will be return

FORFEITURE FOR FAILURE TO POST SECURITY AND EXECUTE
AGREEMENT: In the event the bidder to whom the Notice of Intent to Award
Contract is given fails or refuses to post the required bonds and Certificate of
Insurance and return executed copies of the Agreement within fourteen (14)
calendar days after notification, the City may declare the bidder's bid deposit or
bond forfeited as damages caused by the failure of the bidder to post such security
and execute such copies of the Agreement, and may give Notice of Intent to Award
Contract to the next lowest responsible bidder, or may call for new bids.

ANTI-DISCRIMINATION: It is the policy of the City that in connection with all work
performed under contracts, there be no discrimination against any prospective or
active employee engaged in the work because of race, color, ancestry, national
origin, religious creed, sex, age, or marital status. The Contractor agrees to comply
with applicable Federal and California laws including, but not limited to, the
California Fair Employment Practice Act, beginning with Government Code Section
12900, and Labor Code Section 1735. In addition, the Contractor agrees to require
like compliance by any subcontractors employed on the work by him.

16.DRUG-FREE_ WORKPLACE POLICY: Contractor, upon notification of contract

17.

award, shall establish a Drug-Free Awareness Program to inform employees of the
dangers of drug abuse in the workplace, the penalties that may be imposed upon
employees for drug abuse violations occurring in the workplace, and the employee
assistance programs available to employees. Each employee engaged in the
performance of a City contract must be notified of this Drug-Free Awareness
Program, and must abide by its terms. Contractor shall conform to all the
requirements of City's Policy No. 100-5. Failure to establish a program, notify
employees, or inform the City of a drug-related workplace conviction will constitute
a material breach of contract and cause for immediate termination of the contract
by the City.

BID PROTEST PROCEDURES: Any bid protest must be submitted in writing
before 5:00 PM of the 5" business day following bid openings. The initial protest
document shall contain a complete statement of the basis for the protest. The
protest shall refer to the specific portion of the document which forms the basis for
the protest. The protest shall include the name, address and telephone number of

INFORMATION FOR BIDDERS
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the person representing the protesting party. The party filing the protest shall
concurrently transmit a copy of the initial protest document and any attached
documentation to all other parties with a direct financial interest which may be
adversely affected by the outcome of the protest. Such parties shall include all
other Bidders or proposers who appear to have a reasonable prospect of
receiving an award depending upon the outcome of the protest. Upon receipt of a
bid protest, the matter shall be reviewed by the Public Services Director, whose
decision shall be final. This procedure supersedes the procedure of appeal
outlined in City of Costa Mesa Municipal Code Section 2-303.

INFORMATION FOR BIDDERS
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The Honorable City Council
City of Costa Mesa

77 Fair Drive

Costa Mesa, CA 92626

PROPOSAL SCHEDULE
Dear Council Members:

In compliance with the NOTICE INVITING BIDS FOR THE FIRE STATION NO. 2
RECONSTRUCTION, CITY PROJECT NO. 25-15, a copy which is hereto attached, the
undersigned has carefully examined the location of the proposed work, the plans, specifications
and other contract documents and is therefore satisfied as to the conditions to be encountered,
as to the character, quality and quantity of work to be performed and materials to be furnished
and as to the requirements of the specifications and the contract. It is mutually agreed that the
submission of a proposal shall be considered prima facie evidence that the bidder has made such
examination. If awarded the contract, the undersigned agrees to commence the work under the
contract WITHIN TEN (10) DAYS AFTER DATE OF CONTRACT, AND COMPLETE_SAID
WORK WITHIN SEVEN HUNDRED THIRTY (730) CALENDAR DAYS from the first day of
commencement of such work unless legal extension is granted in accordance with the terms set
forth in the specifications, and to perform and complete the work as shown on the plans and in
accordance with the specifications and other contract documents, and to furnish all labor,
materials, tools and equipment necessary to complete the work in-place therefor, in the manner
and time herein prescribed at the following prices, to wit:

Base Bid

Bidder's Initial

P-1
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PROPOSAL SCHEDULE
(CONTINUED)
Total
ltem Description Amount
Allowance No. 01 — Unforeseen Hazardous
1 Material Abatement / Remediation $ 75,000.00

Allowance No. 02 — Unforeseen / unsuitable soil
remediation $ 75,000.00

Allowance No. 03 — Unforeseen man-made buried
3 objects remediation $ 75,000.00

Allowance No. 04 — Additional sound mitigation $ 75,000.00

4
measures
Allowance No. 05 — Unforeseen utility relocation
5 Measures $ 75,000.00
Allowance No. 06 — Additional traffic control
6 measures $ 50,000.00
Allowance No. 07 — Additional SWPPP
7 requirements $ 50,000.00
8 Allowances No. 08 — Additional Work Items, as $ 125.000.,00

directed by the City.

ALLOWANCES SUBOTAL: $ 600,000.00

ALLOWANCES AS SET FORTH IN THE CONTRACT DOCUMENTS ARE TO BE USED AS COMPENSATION FOR ITEMS AS
SET IN THE SPECIAL PROVISIONS. THE ALLOWANCE AMOUNTS ARE TO BE INCLUDED IN THE TOTAL PROJECT BID.

Bidder's Initial

P-1A

Proposal



City of Costa Mesa

NOTE:

Fire Station No. 02

PROPOSAL SCHEDULE
(CONTINUED)

. The accuracy of estimate quantities as shown is not guaranteed; the Bidder

shall make his/her own estimate from the drawings and field review for
verification. If the unit price and the total amount are different, the unit price
will control the bid. Payment shall be based on actual work done and/or
actual quantities used.

The City reserves the right to delete one or more bid items and/or to
increase or decrease bid items’ quantities, at no additional cost to the City.

FA designates force account. Payment shall be made on a time and
materials basis, only if directed by the Engineer.

(F) Designates Final Pay Item. When an item of work is designated as
‘FINAL PAY ITEM” in the Specifications, the estimated quantity for that item
of work shall be the final pay quantity, unless the dimensions of any portion
of that item are revised by the Engineer, or the item or any portion of the
item is eliminated. If the dimensions of any portion of the item are revised,
and the revisions result in an increase or decrease in the estimated quantity
of that item of work, the final pay quantity for the item will be revised in the
amount represented by the changes in the dimensions. If a final pay item
is eliminated, the estimated quantity for the item will be eliminated. If a
portion of a final pay item is eliminated, the final pay quantity will be revised
in the amount represented by the eliminated portion of the item of work.

The estimated quantity for each item of work designated as “FINAL PAY
ITEM” in the Specifications, shall be considered as approximate only, and
no guarantee is made that the quantity which can be determined by
computations, based on the details and dimensions shown on the plans,
will equal the estimated quantity. No allowance will be made in the event
that the quantity based on computations does not equal the estimated
quantity.

In case of discrepancy between the quantity shown in the Engineer’s
Estimate for a final pay item and the quantity or summation of quantities
for the same item shown on the plans, payment will be based on the
quantity shown in the Engineer’s Estimate.

Bidder's Initials

Proposal
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PROPOSAL SCHEDULE
(CONTINUED)

(Please Type or Print)

Total Amount for Lump Sum Bid including Allowances (in written words)

($ )
in figures
Contractor's Lawful Name:
Bidder's Name: Bidder's Initials:
Contractor's License No. Expiration:
Contractor's Taxpayer |.D. Number:
Contractor’'s PWC Registration Number:
Signature: Date:
Contractor's Address:
Telephone Number:( ) Mobile No.( )
Fax Number: ( ) E-mail:
24-Hour Emergency Contacts:
Telephone Number: ( )
Name
Mobile No.: ( )
Telephone No.: ( )
Name
Mobile No.: ( )
Telephone No.: ( )
Name

Mobile No.: ( )

Bidder's Initials
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PROPOSAL SCHEDULE
(CONTINUED)

The Contractor agrees that the City will not be held responsible if any of the
approximate quantities shown in the foregoing proposal shall be found incorrect, and he
shall not make any claim for damages or for loss of profits because of a difference
between the quantities of the various classes of work as estimated and the work actually
done. If any error, omission or misstatements shall be discovered in the estimated
quantities, it shall not invalidate this contract or release the Contractor from the execution
and completion of the whole or part of the work herein specified, in accordance with the
specifications and the plans herein mentioned and the prices herein agreed upon and
fixed therefore, or excuse him from any of the obligations or liabilities hereunder, or entitle
him to any damages or compensation otherwise than as provided for in this contract.

The Contractor agrees that the City shall have the right to increase or decrease
the quantity of any bid item or portion of the work or to omit portions of the work as may
be deemed necessary or expedient, and that the payment for incidental items or work,
not separately provided in the proposal shall be considered included in the price bid for
other various items or work.

Accompanying this proposal is "Cash," "Certified Check," or "Bidder's Bond" (circle
one) in the amount of
$ ) equal to at least ten (10%) percent of the total bid price, payable to the
City of Costa Mesa, to guarantee that within fourteen (14) days after written notice is
deposited in the mail, or the bidder has received notice by telephone, the bidder will
furnish proper Certificates of Insurance, and required bonds satisfactory to the City and
execute a contract in accordance with the proposal and in the manner and form required
by the contract documents.

The undersigned deposits the above-named security as a proposal guarantee and
agrees that it shall be forfeited to the City of Costa Mesa as Liquidated Damages if the
above requirements are not complied with.

Bidder's Initials
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Respectfully Submitted by:

Contractor's Business Name Contractor Title
Business Address: Street By Title
City State Zip Contractor's License No. and Classification
Business Phone Number Date
Name Title Residence: Street
City State Zip Residence phone Number

If the bid is by a corporation, state the names of the officers who can sign an agreement on behalf
of the corporation and whether more than one officer must sign.
|| Corporation Taxpayer |.D. Number:

Can Sign Must Sign

Name
Name
Name

If the bid is by a partnership or a joint venture, state the names and addresses of all general
partners and joint venturers.

[] Partnership or Joint Ventures Taxpayer |.D. Number:

Name
Address
Name
Address

If the bidder is a sole proprietorship or another entity that does business under a fictitious name,
the bid shall be in the real name of the bidder with a designation following showing "DBA (the
fictitious name)"; provided, however, no fictitious name shall be used unless there is a current
registration with the Orange County Recorder.

The full names and residences of all persons and parties interested in the foregoing proposal, as
principals, are as follows:

NOTE: Give first and last names in full; in case of corporation, give names of President,
Secretary, Treasurer and Manager, and affix corporate seal; in case of partnerships and
joint ventures, give names of all the individual members.

Bidder's Initials
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ADDENDA

Bidder shall signify receipt of all Addenda here, if any:

Addendum No. Date Received Bidder's Signature

CONSTRUCTION PROJECT REFERENCES

In order to fully evaluate your firm’s background and experience for the project herein
proposed, it is required that you submit a list of construction projects completed within
the last 5 years of similar scope and magnitude. This information will be used to
evaluate whether the bid is responsive and or responsible to the call for bids. Bidder to
add additional sheets if necessary.

PROJECT Axvé“;\?g;‘(e CONTRACT PRD&TEECT AGENCY’S
NAME & VALUE  ooNOVESE.  REPRESENTATIVE
s NAME, TITLE, AND
OF PHONE NUMBER

Bidder's Initials

P-4

PROPOSAL



City of Costa Mesa Fire Station No. 02

DESIGNATION OF SUBCONTRACTORS

In compliance with the "Subletting and Subcontracting Fair Practices Act" being Sections
4100-4113 of the Public Contract Code of the State of California, and any amendments
thereto, each bidder shall set forth below the name and location of the place of business
of each subcontractor who will perform work or labor or render service to the prime
contractor in or about the construction of the work or improvement in an amount in excess
of one-half ('2) of one percent (1%) of the prime contractor's total bid or in the case of
bids for the construction of streets or highways, including bridges, in excess of one-half
(1/2? of one percent (1%) of the prime contractor’s total bid or ten thousand ($10,000)
dollars, whichever is greater. Bidder shall further set forth the portion of the work which
er1" ﬁ)g d?nte clj)y each such subcontractor. Only one subcontractor for each such portion
shall be listed.

If the contractor fails to SEecify a subcontractor for any portion of the work to be performed
under the contract, he shall be deemed to have agreed to perform such portion himself,
and he shall not be permitted to subcontract that portion of the work except under the
conditions hereinafter set forth.

Subletting or subcontracting of anY portion of the work to which no subcontractor was
designated in the original bid, shall only be permitted in cases of public emergency or
necessity, and then only after a finding reduced to writing as a public record of the
Legislative Body of the owner.

PORTION SUBCONTRACTOR(S) SUBCONTRACTOR(S) STATE LICENSE NUMBER
OF WORK NAME FULL ADDRESS AND CLASSIFICATION

Bidder's Initials
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CITY OF COSTA MESA BIDDERS LIST

All bidders/proposers are required to provide the following information for all DBE and non-DBE
subcontractors and suppliers, who provided a proposal, bid, quote, or were contacted by the
proposed prime. This information is also required from the proposed prime contractor, and must
be submitted with their bid/proposal. City of Costa Mesa will use this information to maintain and
update a “Bidders List” to assist in evaluating the level of DBE participation on all Public Works
projects. To the extent permitted by law, all information submitted will be held in confidence.

If Bidders List information is not submitted with the bid, it shall be submitted to the City of Costa
Mesa, Construction Management Division, 77 Fair Drive, Costa Mesa, CA 92626, no later than
4:00 p.m. on the fourth day, not including Saturdays, Sundays and legal holidays, following the
bid opening. Bidders List information sent by U.S. Postal Service certified mail with return receipt
and certificate of mailing and mailed on or before the third day, not including Saturdays, Sundays
and legal holidays, following bid opening will be accepted even if it is received after the fourth day
following bid opening. Failure to submit the required Bidders List information by the time specified
will be grounds for finding the bid or proposal non-responsive.

Firm Name: Phone:
Address: Fax:
Contact Person: No. of years in business:

Is the firm currently certified as a DBE under 49 CFR Part26? [ ] YES [ ] NO

Type of work/services/materials provided by firm?

What was your firm’s Gross Annual receipts for last year?

[ ] Less than $1 Million
[ ] Less than $5 Million
[ ] Less than $10 Million
[ ] Less than $15 Million
[ ] More than $15 Million

This form can be duplicated if necessary to report all bidders (DBE subcontractors, non-DBE
subcontractors and/or suppliers’ information).

Bidder's Initial
P-5a
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BIDDER'S BOND TO ACCOMPANY PROPOSAL
(Required if the bidder desires to submit bond instead of a certified or cashier's check.)
KNOW ALL PEOPLE BY THESE PRESENTS:

That we, as
principals, and as
surety, are held and firmly bound unto the City of Costa Mesa, a municipal corporation,
organized under the laws of the State of California and situated in Orange County in the
sum of ($ )
to be paid to the City, its successors and assigns, for which payment well and truly to be
made, we bind ourselves, our heirs, executors, and administrators, successors or assigns,
jointly and severally firmly by these presents.

THE CONDITION OF THIS OBLIGATION IS SUCH,
That is the certain proposal of the above bounden, , if

accepted by the City of Costa Mesa, and if the above bounden,

, his heirs, executors, administrators,

successors and assigns, shall duly enter into and execute a contract for such
construction, and shall execute and deliver the CERTIFICATE OF INSURANCE and the
LABOR AND MATERIAL and the FAITHFUL PERFORMANCE BONDS described within
fourteen (14) days from the date of the mailing of a notice of the above bounden,

, by and from the City, that

said contract is ready for execution, then this obligation shall become null and void,;

otherwise it shall be and remain in full force and virtue.

IN WITNESS WHEREOF-:
We hereunto set our hands and seals this day of , 20
Contractor/ Principal Surety/Power of Attorney
(Notary Acknowledgement to be attached) (Notary Acknowledgment to be attached)

Bidder's Initial
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CONTRACT ASSURANCE

The CONTRACTOR or subcontractor shall not discriminate on the basis of race, color,
national origin, or sex in the performance of this contract. The CONTRACTOR shall
carry out applicable requirements of 49 CFR part 26 in the award and administration of
DOT-assisted contracts. Failure by the CONTRACTOR to carry out these requirements
is a material breach of this contract, which may result in the termination of this contract
or such other remedy as recipient deems appropriate.

The CONTRACTOR will require that the above provision is included in all subcontracts.

Bidder's Initial
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NONCOLLUSION AFFIDAVIT

The bidders, by its officers and agents or representatives present at the time of
filing this bid, being duly sworn on their oaths say, that neither they nor any of them have
in any way directly or indirectly entered into any arrangement or agreement with any other
bidder, or with any public officer of such CITY OF COSTA MESA whereby such affiant or
affiants or either of them has paid or is to pay to such bidder or public officer any sum of
money, or has given or is to give to such other bidder or public officer anything of value
whatever, or such affiant or affiants or either of them has not directly or indirectly, entered
into any arrangement or agreement with any other bidder or bidders, which tends to or
does lessen or destroy free competition in the letting of the contract sought for on the
attached bids; that no bid has been accepted from any subcontractor or supplier through
any bid depository, the By-Laws, Rules, or Regulations of which prohibit or prevent the
Contractor from considering any bid from any subcontractor or supplier which is not
processed through said bid depository, or which prevent any subcontractor or supplier
from bidding to any Contractor who does not use the facilities or accept bids from or
through such bid depository; that bidder has not bid as subcontractor to other bidders;
that no inducement of any form or character other than that which appears upon the face
of the bid will be suggested, offered, paid or delivered to any person of the contract, nor
has this bidder any agreement or understanding of any kind whatsoever, with any person
whomsoever to pay, deliver to, or share with any other person in any way or manner, any

of the proceeds of the contracts sought by this bid.

Contractor Firm Name

Name of Principal

Title
Signature
Subscribed and sworn to before me by:
This day of , 20
My Commission Expires:
Notary Public Bidder's Initials
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CONTRACTOR'S CERTIFICATION
OF
WORKERS' COMPENSATION INSURANCE REQUIREMENTS
FOR
PUBLIC WORKS PROJECTS
(Labor Code §1861)

| am aware of the provisions of Section 3700 of the California Labor Code which requires
every employer to be insured against liability for workers' compensation or to undertake
self-insurance in accordance with the provisions of that Code, and | will comply with such
provisions before commencing the performance of the work of this contract.

Dated:

CONTRACTOR

Company Name

PROJECT: FIRE STATION NO. 2 RECONSTRUCTION - CITY PROJECT NO. 25-15

Bidder's Initials

P9



City of Costa Mesa Fire Station No. 02

DRUG-FREE WORKPLACE POLICY

CONTRACTOR, upon notification of contract award, shall establish a Drug-Free
Awareness Program to inform employees of the dangers of drug abuse in the workplace,
the penalties that may be imposed upon employees for drug abuse violations occurring
in the workplace, and the employee assistance programs available to employees. Each
employee engaged in the performance of a CITY contract must be notified of this Drug-
Free Awareness Program, and must abide by its terms. Failure to establish a program,
notify employees, or inform CITY of a drug-related workplace conviction will constitute a
material breach of contract and cause for immediate termination of the contract by CITY.

CONTRACTOR shall conform to all the requirements of CITY'S Policy No. 100-5.
A copy of this policy is attached to the sample contract agreement as Attachment No. 1
in the Project Specifications.

Bidder's Initials
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Part 1
A: STANDARD SPECIFICATIONS

Except as hereinafter provided, the provisions of the latest edition of the "Standard
Specifications for Public Works Construction" (Green Book), and all amendments
thereto, adopted by the Joint Cooperative Committee of Southern California Chapter,
American Public Works Association, Southern California City and Associated
Contractors of California; hereinafter referred to as Standard Specifications, are
adopted as the "Standard Specifications of the City of Costa Mesa" and shall be
considered as a part of these specifications.

Where specified in these specifications, the latest edition of the California Building
Code, based on the latest edition of the International Building Code, the latest edition of
the "Standard Specifications and Standard Plans of the State of California, Department
of Transportation, Division of Highways," "Standard Plans of the Orange City
Environmental Management Agency," and "Los Angeles City Flood Control City, Design
Manual, Standard Drawings" shall apply.

B: GENERAL PROVISIONS
The following additions are made to the "Standard Specifications." If there is a conflict
between the "Standard Specifications" and these additions, these additions shall have
first precedence.

1-2 DEFINITIONS

The City of Costa Mesa, California, hereinafter

(a) AGENCY referred to as "CITY."
(b) BOARD The City Council of the City of Costa Mesa,
California, hereinafter referred to as "BOARD."
(c) CONTRACT Documents including but not limited to the
DOCUMENTS following: The proposal form P-1 through P-9a,

Notice Inviting Bids, Standard Specifications,
General Provisions, Special Provisions, Plans,
Bonds, Insurance Certificates, Agreement, and all
Addenda setting forth any modifications of the
documents as further specified in contract
agreement.

(d) ENGINEER The administrating officer of the City of Costa

1
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Mesa or his authorized representative hereinafter
referred to as ENGINEER.

(e) BIDDER Any individual, firm, partnership, corporation, or
combination thereof, submitting a bid proposal for
the work contemplated in the contract documents,
acting directly or through a duly authorized
representative, hereinafter referred to as BIDDER.

() LEGAL ADDRESS OF The legal address of the Contractor shall be the
CONTRACTOR address given on the Contractor's bid and is
hereby designated as the place to which all
notices, letters or other communications to the

Contractor shall be mailed or delivered.

(g) LABORATORY An established laboratory approved and authorized
by the ENGINEER for testing materials and work
involved in the contract.

1-3 ABBREVIATIONS

CALTRANS State of California, Department of Transportation,
Division of Highways

O.C.EMA. Orange City Environmental Management Agency

L.A.C.F.CD. Los Angeles City Flood Control City

211 AWARD OF CONTRACT

The award of contract, if awarded, will be to the lowest responsible bidder whose
proposal complies with all requirements of the Notice Inviting Bids and Section 2-1.2 of
these specifications. The BIDDER, upon notification as the "apparent low bidder," shall
comply with the CITY'S insurance and bonding requirements by submitting the required
insurance certificates and bonds within fourteen (14) days after the mailing of a notice to
the BIDDER that the contract is ready for execution. The contract will be awarded within
ninety (90) days of receipt of properly approved insurance certificates and bonds
pursuant to CITY requirements spelled out in these specifications. BIDDER must take
particular _note of "insurance requirements" contained in these specifications and
sample agreement included within the contract documents, and should provide that
information to his insurance broker in order that a properly executed certificate is
submitted. The CITY, however, reserves the right to reject any or all bids and to waive
any informality in the bids received.

21.2 PROCEDURE FOR PROPOSAL SUBMITTAL
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Proposal shall be made and submitted on proposal forms P-1 through P-13 in
accordance with the Notice Inviting Bids. In addition to the required signatures in the
spaces provided in the proposal forms, each BIDDER shall initial each sheet of the
proposal forms at the bottom right hand corner.

No person, firm, partnership, corporation, or combination thereof shall be allowed to
make or file or be interested in more than one bid for the same work, unless alternate
bids are called for. A person, firm, partnership, corporation, or combination thereof who
has submitted a sub proposal to a BIDDER or who has quoted prices on materials to a
BIDDER is not thereby disqualified from submitting a sub proposal to or quoting prices
to the other bidders. If, on the opening of bids, more than one bid appears in which the
same person, firm, partnership, corporation or combination thereof is interested as a
principal, all such bids shall be rejected.

Proposals with interlineations, alterations, or erasures shall be initialed by the
BIDDER'S authorized agent. Alternative proposals, special conditions, or other
limitations or provisions affecting the bid, except as such called for in the contract
documents, will render the bid informal and may cause its rejection.

All proposals must give the prices bid for the various items of work and must be signed
by the BIDDER, who shall give his address. Each bid shall have thereon the affidavit of
the BIDDER that such bid is genuine and not sham nor collusive, nor made in the
interest nor behalf of any other person not therein named and that the BIDDER has not
directly nor indirectly induced or solicited any other BIDDER to put in a sham bid, nor
induced nor solicited any person, firm, partnership, corporation, or combination thereof
to refrain from bidding, and that the BIDDER has not in any manner sought by collusion
to secure himself an advantage over any other BIDDER.

A contractor or subcontractor shall not be qualified to bid on, be listed in a bid proposal,
subject to the requirements of Section 4104 of the Public Contract Code, or engage in
the performance of any contract for public work, as defined in this chapter, unless
currently registered and qualified to perform public work pursuant to Section 1725.5. It is
not a violation of this section for an unregistered contractor to submit a bid that is
authorized by Section 7029.1 of the Business and Professions Code or by Section
10164 or 20103.5 of the Public Contract Code, provided the contractor is registered to
perform public work pursuant to Section 1725.5 at the time the contract is awarded.

213 REQUEST FOR INTERPRETATION

If any person contemplating submitting a bid is in doubt as to the meaning of any part of
the plans, specification, or other proposed contract documents, or finds discrepancies
in, or omissions from the drawings or specifications, he may make a request to the
ENGINEER, in writing, for an interpretation or correction thereof. The person submitting
such a request shall be responsible for its prompt delivery. All such interpretations of the
contract documents will be made only by addenda duly issued, and a copy of each such
addendum will be distributed through the City’s bid procurement software. The CITY will
not be responsible for any other explanations or interpretations of the contract
documents.
3
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214 RETURN OF BID SECURITY

Any BIDDER may withdraw his bid, either personally, or by telegraphic or written
request, at any time prior to the scheduled closing time for the receipt of bids. It is the
sole responsibility of the BIDDER to see that any such telegraphic or written request is
delivered to the City Clerk prior to said closing time. Bid security of such BIDDERS wiill
be returned promptly to the BIDDER.

The bid security of the BIDDER whose bid is accepted will be held by the CITY until the
contract has been executed and the accompanying insurance certificates, performance
bond and labor and materials bond are approved and filed, whereupon the bid security
will then be returned to the BIDDER.

The bid security of the second and third lowest BIDDERS will be retained until the
contract is awarded and executed by the BIDDER whose bid is accepted, or until 45
days after the opening of bids, whichever is shorter. The bid security of all BIDDERS
other than the three lowest will be returned promptly after the opening of bids.

If a BIDDER fails or refuses promptly to execute the agreement to do the work or fails or
refuses to comply with insurance and bonding requirements, the bid security shall be
forfeited to the CITY and shall be collected and paid into the General Fund of the CITY.

2-1.5 EXECUTION OF AGREEMENT

The agreement shall be signed by the successful BIDDER and returned to the CITY
prior to the award of the contract. Failure to comply with insurance and bonding
requirements as specified in the agreement and in Section 2-1.1 of the General
Provisions shall be considered grounds for the revocation and rejection of the bid and
forfeiture of bid security. No proposal shall be considered binding upon the CITY until
the execution of the agreement by the CITY. In case of conflict, the agreement shall
have precedence over all other written specifications.

2-21 ASSIGNMENT
No contract or portion thereof may be assigned without consent of the BOARD.

2-31 SUBCONTRACTS: GENERAL

The ENGINEER, as duly authorized officer, may consent to subcontractor substitution
requested by the Contractor subject to the limitations and notices prescribed in Section
4107 of the Public Contract Code.

2-3.2 Self Performance

The City designates the Fire Station reconstruction to be a specialty item and not
subject to the self performance provision. However, the prime contractor must employ
the staff identified in Part 3, Article SP-17 with the exception of the scheduler.

24 CONTRACT BONDS
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The "Faithful Performance Bond" and the "Labor and Material Bond" as specified in this
section shall be for one hundred percent (100%) of the contract price. The Labor and
Material Bond shall be maintained by the Contractor in full force and effect for at least
seven (7) months following the filing of the Notice of Completion. The Faithful
Performance Bond shall also be kept by the Contractor in full force and effect for at
least one (1) year following the filing of the Notice of Completion.

CONTRACTOR shall provide the following:

A certified copy of the certificate of authority of the surety issued by the
Insurance Commissioner.

A certificate from the clerk of the City in which the court or officer is located that
the certificate of authority of the surety has not been surrendered, revoked,
canceled, annulled, or suspended or, in the event that it has, that renewed
authority has been granted.

Copies of the surety’s most recent annual statement and quarterly statement filed
with the Department of Insurance pursuant to Article 10 (commencing with
Section 900) of Chapter 1 of Part 2 of Division 1 of the Insurance Code.

2-5.1 PLANS AND SPECIFICATIONS

Contractor will obtain from the ENGINEER, free of charge two (2) copies of plans,
general provisions, special provisions and additions to the Standard Specifications that
are reasonably necessary for the execution of work.

BIDDER shall, at his own expense, obtain copies of the Standard Specifications and
Standard Plans and Specifications of CALTRANS, for his general use.

If after the contract is awarded it appears that the work to be done, or any matter
relative thereto, is not sufficiently detailed or explained in the specifications and plans,
the Contractor shall apply to the ENGINEER for such further explanations as may be
necessary and shall conform to such explanation or interpretation as part of the
contract.

All scaled dimensions are approximate. Before proceeding with the work, the Contractor
shall carefully check and verify all dimensions and quantities and shall immediately
inform the ENGINEER or his representative of any discrepancies.

2-6.1 REMOVAL OF DEFECTIVE AND UNAUTHORIZED WORK

All work which is defective in its construction or does not meet all of the requirements of
the plans and/or specifications shall be remedied, or removed and replaced by the
Contractor in an acceptable manner, and no compensation will be allowed for such
correction.
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Any work done beyond the limits of the lines and grades shown on the plans or
established by the ENGINEER or extra work done without written authority, will be
considered as unauthorized and not be paid.

Upon failure on the part of the Contractor to comply forthwith with any order of the
ENGINEER made under the provisions of this article, the ENGINEER shall have
authority to cause defective work to be remedied, or removed and replaced, and
unauthorized work to be removed, and to deduct the costs and thereof from any monies
due or to come due the Contractor.

Payment will not be made for materials wasted or disposed of in a manner not called for
under the contract. This includes rejected material not unloaded from vehicles, material
rejected after is has been placed and material placed outside the limits of the project.
No compensation will be allowed for disposing of rejected or excess material.

2-71 SOIL CONDITIONS

The BIDDER shall inspect the soil conditions before submitting a bid. By submitting a
bid, the BIDDER acknowledges that he is satisfied with the quality of the work area
including but not restricted to the conditions affecting, handling and storage of materials,
disposal of excess materials, and the soil conditions.

291 PERMANENT SURVEY MARKERS

Unless otherwise provided in the Special Provisions, the Contractor shall be responsible
for protecting all existing horizontal and vertical survey controls, monuments, ties and
bench marks located within the limits of the project. If any of the above require removal,
relocating or resetting, the Contractor shall, prior to any construction work and under the
supervision of a California-licensed land surveyor or civil engineer, establish sufficient
temporary ties and bench marks to enable the points to be reset after completion of
construction.

Any ties, monuments and bench marks disturbed during construction shall be reset per
City standards after construction and the tie notes submitted to the City on 872" x 11"
loose leaf paper. The Contractor and his sureties shall be liable, at Contractor's
expense, for any resurvey required due to his negligence in protecting existing ties,
monuments, bench marks or any suchprz) horizontal and vertical controls.

Unless a separate bid item is provided, full compensation for conforming to the
requirements of this subsection shall be considered as included in the contract bid price
paid for various other items of work, and no additional compensation will be allowed.

2-9.3 SURVEY SERVICE

Unless otherwise provided in the Special Provisions, lines and grades for construction
shall be the responsibility of the Contractor, with the following provisions:

6
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All work under this contract shall be built in accordance with the lines and grades shown
on the plans. Field survey for establishing the lines and grades and for the control of
construction shall be the responsibility of the Contractor. All such surveys, including
construction staking, shall be under the supervision of a California-licensed land
surveyor or by a California-licensed civil engineer allowed by law. Staking shall be
performed on all items ordinarily requiring grade and alignment, at intervals normally
accepted by the agencies and the trade involved.

The Contractor shall provide a copy of the office calculations and grade sheets to the
City Inspector. The Contractor shall be responsible for any error in the finished work and
shall notify the ENGINEER within one (1) working day of any discrepancies or design
errors discovered during staking.

Unless a separate bid item is provided, the payment for surveying, construction staking,
professional services, office calculations, furnishing all labor, materials, equipment, tools
and incidentals, and for doing all work involved shall be considered as included in the
various items of work, and no additional compensation will be allowed.

2-10 AUTHORITY OF BOARD AND ENGINEER

Authority of BOARD and ENGINEER shall conform to Section 2.10 of Standard
Specifications and the following:

When any of the various units or operations of the work have been suspended, the
Contractor shall give at least 24 hours advance notice of the time when he or his
subcontractor will start or resume any of such units or operations. That notice is to be
given during working hours, exclusive of Saturdays, Sundays or holidays, for the
purpose of permitting the ENGINEER to make necessary assignments to his
representative on the work.

Any work performed in conflict with said notice, without the presence or approval of the
ENGINEER, or work covered up without notice, approval or consent may be rejected or
ordered to be uncovered for examination at Contractor's expense and shall be removed
at Contractor's expense, if so ordered by the ENGINEER or his representative on the
work. Any unauthorized or defective work, defective material or workmanship or any
unfaithful or imperfect work that may be discovered before the final payment and final
acceptance of work shall be corrected immediately by the Contractor without extra
charge even though it may have been overlooked in previous inspections and estimates
or may have been caused due to failure to inspect the work.

All authorized alterations affecting the requirements and information given on the
approved plans shall be in writing. No changes shall be made on any plan or drawing by
the Contractor after the same has been approved by the ENGINEER, except by
direction of the ENGINEER in writing. Deviations from the approved plans, as may be
required by critical conditions of construction, must be authorized in writing by the
ENGINEER.
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All instructions, rulings and decisions of the ENGINEER shall be in writing and are
binding on all parties unless a formal protest is made as provided in the following
paragraph:

If the Contractor considers any work demanded of him to be outside the requirements of
the contract, or if he considers any instruction, ruling or decision of the ENGINEER or
ENGINEER'S representative to be unfair, the Contractor shall, within ten (10) days after
any such demand is made, or instruction, ruling or decision is given, file a written protest
with the ENGINEER, stating clearly and in detail his objections and reasons therefor.
Except for such protests and objections as are made of record, in the manner and within
the time above stated, the Contractor shall be deemed to have waived and does hereby
waive all claims for extra work, damages and extensions of time on account of
demands, instructions, rulings and decisions of the ENGINEER.

Upon receipt of any such protest from the Contractor, the ENGINEER shall review the
demand, instruction, ruling or decision objected to and shall promptly advise the
Contractor, in writing, of his final decision, which shall be binding on all parties, unless
within the ten (10) days thereafter the Contractor shall file with the BOARD a formal
protest against said decision of the ENGINEER. The BOARD shall consider and render
a final decision on any such protest within thirty (30) days of receipt of same. If the
BOARD fails to consider and render a final decision on any such protest within thirty
(30) days of receipt of the same, the protest shall be deemed denied.

2-11.1  INSPECTION COSTS

If the Contractor requests and receives approval from the ENGINEER to receive
inspection services from the CITY outside of a normal eight (8) hour day/forty (40) hour
work week or on Saturday, Sunday, or CITY holidays, the Contractor shall arrange with
the CITY and ENGINEER for the special inspection services and Contractor shall pay
for such special inspection services at a fee established by the ENGINEER to defray the
cost for such service.

212 SPECIAL NOTICES

In addition to the special notices requirement to be served by Personnel Delivery or
Certified Mail, special notices may also be served by the utilization of FedEx or UPS
express service with a confirmed delivery receipt. Service shell be effective on the date
of the receipt of the delivery confirm issued by FedEx or UPS.

311 CHANGES IN WORK: GENERAL

ENGINEER shall be the duly authorized officer of the CITY who may grant the changes
prescribed in this section.

3-3.1 EXTRA WORK: GENERAL

STANDARD PROVISIONS
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The extra work as defined in this section of the Standard Specifications and any work
done by the Contractor beyond the contract documents shall only be performed when
ordered in writing by the ENGINEER. In absence of such written order, any such work
by the Contractor shall be considered unauthorized and will not be paid. Work so done
may be ordered to be removed at the Contractor's expense.

3-4 CHANGED CONDITIONS

The Contractor shall promptly act to supply all information to the ENGINEER for proper
evaluation. Failure to do so shall constitute a waiver of any payment for delays suffered
by the Contractor.

4-1.4 TEST OF MATERIALS

All tests of materials furnished by the Contractor shall be made in accordance with
Specification Section 01 45 29, commonly recognized standards of national
organizations and such special methods and tests as are prescribed in these
specifications. No materials shall be used until they have been approved by the
ENGINEER.

The Contractor shall at his expense furnish the CITY, in triplicate, certified copies of all
required factory and mill test reports. Any materials shipped by the Contractor from a
factory or mill prior to having satisfactorily passed such testing and inspection by a
representative of the CITY shall not be incorporated in the work, unless the ENGINEER
shall have notified the Contractor, in writing, that such testing and inspection will not be
required.

At the option of the ENGINEER, the source of supply of each of the materials shall be
approved by the ENGINEER before delivery is started and before such material is used
in the work.

Unless otherwise provided in the Special Provisions, the CITY will pay for the initial soil
and material tests. Any subsequent soil and material tests deemed necessary due to
the failure of initial tests will be at the Contractor's expense.

5-1 UTILITIES: LOCATION

Locations of utilities shown on plans are approximate only and are based on a search of
available records. Prior to commencing any other work, Contractor shall carefully
excavate and determine precise locations and depths of all utilities, including service
connections, shown on the plans and marked in the field, which may affect or be
affected by Contractor's operations. This work shall be done in accordance with Section
5-1 of the Standard Specifications. Contractor shall not be compensated for any delays
or extra work brought about by his failure to perform the above-mentioned work.
Contractor shall be responsible for any damage to existing utilities shown on the plan.
Upon completion of the project, the Contractor shall be required to remove, to the
9
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satisfaction of the ENGINEER, all utility locator markings and utility tie-out paint
markings that either the Contractor, the CITY or utility companies make during the
course of the work from the surfaces of sidewalks, driveway approaches, curb and
gutters, using the removal method acceptable to the ENGINEER. Any damage to the
existing improvements due to Contractor’'s removal operation, shall be included in the
various applicable items of work, and no additional compensation will be allowed
therefor.

5-2 UTILITIES: PROTECTION

The Contractor shall be responsible for protecting and supporting all existing utilities
and maintaining the location of and access to all gate valves during construction. When
damage to existing utilities is caused by the Contractor's operations, the Contractor
shall, at his expense, repair or replace damaged facilities promptly, in accordance with
Sections 5 and 306 of the Standard Specifications and the standards of each affected
utility. Should the Contractor fail to perform the required repairs or replacements, the
cost of performing such repairs or replacement by others shall be deducted from any
monies due or to become due the Contractor.

5-4 UTILITIES: RELOCATION AND ABANDONMENT

Any miscellaneous utilities to be relocated by the Contractor, as indicated on the plans,
shall be relocated in a workmanlike manner, and all such work shall be done only at
such times which are acceptable to the utility City. The Contractor shall schedule his
relocation work in cooperation with the utility City and shall be responsible for any costs
resulting from the Contractor's failure to do the work at times which are acceptable to
the City. The Contractor shall notify City of the following companies at least two (2)
working days in advance of any work:

Ms. Valentina Gipson 234 East 17t Street, Suite 205

AT&T (Right-of-Way) Costa Mesa, CA 92627

1265 Van Buren Street Room 180 (949) 631-1731

Anaheim, CA 92807 Fax (949) 548-6516

(714)-666-5467 rbhinc@pacbell.net

Fax (714)-630-6617

vk3921@att.com Mr. Javier Ochiqui
Management Analyst

Ms. Renee Bergeron Costa Mesa Sanitary City

AT&T (Engineering) 628 W. 19t Street

3939 E. Coronado St., 1st Fl. (949) 645-8400

Anaheim, CA 92807 jochigui@cmsdca.gov

(714) 237-6277

Fax (714) 666-8806 Ms. Kelly Lew

(800) 750-2355 (24 hr) IRWD

Rb2751@att.com 15600 Sand Canyon Ave.
Irvine, CA 92618

Mr. Robin Hamers (Inter-Office Mail) (949) 453-5300; (949) 453-5586 (Direct)

Costa Mesa Sanitary City Fax (888) 496-1244

10
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City of Costa Mesa
(949) 729-7300 (24 hr stand-by pager)
lew@irwd.com

Mr. Phil Lauri (Inter-Office Mail)
Mesa Water City

1965 Placentia Avenue
Costa Mesa, CA 92627
(949) 207-5449

Fax (949) 574-1035
(949) 631-1200 (24 hr.)
phill@mesawater.orq

Mr. Mark Denning

Mpower Communications, Inc.
2698 White Road

Irvine, CA 92614

(949) 864-0296

Cell (949) 547-6455

Fax (949) 864-0286
1-800-291-6266 (24 hr)
mdenning@mpowercom.com

Mr. Quynh Nguyen

Orange City Sanitation City
P.O. Box 8127

Fountain Valley, CA 92728-8127
(714) 962-2411

Fax (714) 962-5018

(714) 593-3301 (24 hr)
gnguyen@ocsd.com

Mr. David Youngblood

Orange City Water City

P.O. Box 8300

Fountain Valley, CA 92728-8300
(714) 378-3200

Fax (714) 378-3373

(714) 378-3239-3240 (24 hr)
utilityrequest@ocwd.com

Mr. Kasey Chapman

Attn: Design Support / UND
Southern California Edison Company
(Utility Notice Requests)

7333 Bolsa Avenue

Westminster, CA 92683

(714) 895-0188

Fax (714) 934-0892

(800) 611-1911 (24 hr)
Kasey.Chapman@sce.com

email copy to Jenelle.Bader@sce.com

Ms. Kimberlie Gurule

Fire Station No. 02
Southern California Edison Company (Base
Maps)
Southern California Edison Company (Base
Maps)
1444 E McFadden Ave Bldg D
Santa Ana, CA 92705
(714) 796-9932
Fax (714) 973-5735

magreguests@sce.com

Damon R. Humphrey, Service Planner
Southern California Edison Company
Orange Coast S/C

7333 Bolsa Ave

Westminster, CA 92683

Off: 714.895.0534

Fax: 54534
damon.humphrey@sce.com

Ms. Rosalyn Squires

Southern California Gas (Transmission)
Mailing: 2300 M/L SC 9314

Chatsworth, CA 91311-2300

(9400 Oakdale Ave, Chatsworth, CA 91311-6511)

(818) 701-4546
Fax (818) 701-2549
rsquires@semprautilities.com

Mr. Wilson Baldelomar
Southern California Gas Co.
P.O. Box 3334, SC8321
Anaheim, CA 92803-3334
(714) 634-5091

Fax (714) 634-3101

(800) 603-7060 (24 hr)

wbaldelormar@semprautilities.com

Mr. Peter Serrano

Southern California Gas Co.
P.O. Box 3334, SC8321
Anaheim, CA 92803-3334
(714) 634-5067

Fax (714) 634-3101
pserrano@semprautilites.com

Time Warner

7142 Chapman Avenue
Garden Grove, CA 92841
(714) 903-8337

Cell (714) 709-3390

Fax (714) 903-8260
joe.barrios@twcable.com

-Carmen Marti
Carmen.marti@twcable.com
Cell (714) 881-6082-Jeff Cox

STANDARD PROVISIONS
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jeff.cox@twcable.com

(714) 231-8758
west-engineering-relo@twcable.com (utility
requests)

Verizon Business

1701 Ringling Blvd

Sarasota Florida 34240
941-906-6703
Chuck.czumak@yverizon.com
Bryan.lantz@verison.com (back-up)
(emails only please)

Mr. Lee Arnold

XO Communications

1924 Deere Avenue, Suite 110
Santa Ana, CA 92705

(949) 417-7762 (Direct)

Fax (949) 417-7730

(800) 546-5283 (24 hr)
lee.arnold@xo.com

Mr. Mark Smythe

California Regional Water Quality Control
Board

Santa Ana Region

3737 Main Street Ste 500

Riverside CA 92501-3348

(951) 782-4130

Cell (951) 543-8523

Fax (951) 781-6288
msmythe@waterboards.ca.gov

Mr. Kyle Poff

OCTA - Stops & Zones
550 South Main Street
P.O. Box 14184
Orange, CA 92863-1584
(714) 560-5883

Fax (714) 560-5880
kpoff@octa.net

Mr. Kieran Callanan

Metropolitan Water Dist. of So. CA

The Civil Engineering Substructures Section
P.O. Box 54153

Los Angeles, CA 90054-0153

(213) 217-7474

Fax (213) 217-7457

(626) 844-5610 (24 hr)
kcallanan@mwdh2o.com

digalert.org (24 hr)
811 12
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Where existing utility main lines and conduits (excluding sewer main lines) and all utility
service lines (excluding sewer laterals) are to be relocated or declared abandoned by the
affected utility companies, the Contractor shall be responsible for contacting the respective
utility representatives for coordinating the relocations and for determining the abandonments.
The Contractor shall proceed with excavation in such a manner that will allow utility companies
adequate and reasonable time to relocate service lines. The Contractor shall not be
compensated for any delays caused by failure to coordinate the above work with utility
companies.

6-1 CONSTRUCTION SCHEDULE AND COMMENCEMENT OF WORK

Prior to the commencement of construction, arrangements will be made for a meeting between
the Contractor and the ENGINEER. The purpose of this meeting is to organize the activities of
the Contractor within the limits of this contract, review scheduling, discuss construction
methods and clarify inspection procedures. At this meeting the Contractor will be required to
submit, for approval by the ENGINEER, a complete work schedule showing the number of
calendar days required to complete the entire project.

6-1.1 DAILY REPORT SUBMITTAL

Contractor shall submit daily reports to the CITY at the end of each working day. All forms shall
be provided by the CITY. Any cost for this item shall be included in the various items of work
and no other compensation will be allowed.

6-4.3 NOTICE OF TERMINATION FOR DEFAULT

The Engineer will make the determination if the Contractor had failed to commence
satisfactory corrective action within 5 working days after the receipt of the notice to cure, or to
diligently continue satisfactory and timely correction of the default will take action as allowed by
the contract documents.

6-4.4 RESPONSIBILITIES OF SURETY

Within 3 working days of receipt of the written notice of termination for default, the Surety shall
provide the services needed to maintain the project in accordance with the contract
documents. The services shall maintain the existing traffic control in place and the
maintenance of the project site until the Engineer’s review and acceptance of the Surety’s plan
for course of action.

6-8.3 WARRANTY

The warranty period shall start on the date the work was accepted by the Board.

6-9 LIQUIDATED DAMAGES

The amount of liquidated damages shall be as delineated in the Special Provisions and
contract agreement.

6-10 OCCUPANCY

Should it become necessary, due to developed conditions, to occupy any portion of the work
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before contract is fully completed, such occupancy shall not constitute acceptance by the CITY
of work by Contractor.

7-2.3 PREVAILING WAGE RATES

Contractor shall comply with the provisions of Division 2, Part 7, Chapter 1, Article 2
commencing with Section 1770 of the California Labor Code and shall forfeit the sums
prescribed therein for noncompliance with those provisions.

In order to verify compliance with the Labor Code, Contractor shall furnish to the ENGINEER,
weekly, for the duration of the contract period, copies of his payroll statements showing wages
paid to each employee during the preceding week and the employee work classification. Use
of Form DH-C-347, Payroll Statement of Compliance, is an acceptable method of fulfilling the
above requirement.

Contractor shall also comply with Section 3700 of the California Labor Code which requires
every employer to carry workers' compensation insurance or to undertake self-insurance in
accordance with the provisions of that code.

724 APPRENTICES

Attention is directed to the provisions of Sections 1777.5 and 1777.6 of the Labor Code
concerning the employment of apprentices by the Contractor or any subcontractor under him.
The Contractor and any subcontractor under him shall comply with the requirements of those
sections in the employment of apprentices.

Information relative to apprenticeship standards, wage schedules and other requirements may
be obtained from the Director of Industrial Relations, Ex-officio the Administrator of
Apprenticeship, San Francisco, California, or from the Division of Apprenticeship Standards
and its branch offices.

7-3 LIABILITY INSURANCE

The minimum amounts and types of insurance coverages are as stated in the agreement
(sample copy attached). Prior to bid submittal the BIDDER shall keep fully informed of the
latest insurance requirements of the City of Costa Mesa and shall comply with all other
provisions of Section 7.3 of the Standard Specifications.

Below are approved endorsements which satisfy the basic insurance requirements contained
in contracts entered into by City of Costa Mesa. These have been approved by the City
Attorney's office. The terms of any specific contract with the City are controlling. Prior to the
commencement of any work, the CITY requires that the ENGINEER receive Certificates of
Insurance in DUPLICATE for liability coverage of at least $1,000,000 combined single limit,
per occurrence and in the aggregate.

Each insurance policy required by the CITY of the Contractor shall contain the following
endorsements:
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1. Additional Insureds

"The City of Costa Mesa and its elected and appointed boards, officers, agents, and
employees are additional insureds with respect to the subject project and
agreement.”

2. Notice

"Said policy shall not terminate, nor shall it be canceled nor the coverage reduced,
until thirty (30) days after written notice is given to City."

3. Other Insurance

"Any other insurance maintained by the City of Costa Mesa shall be excess and not
contributing with the insurance provided by this policy."

If any of such policies provide for a deductible or self-insured retention to provide
such coverage, the amount of such deductible or self-insured retention shall be
approved in advance by City. No policy of insurance issued as to which the City is
an additional insured shall contain a provision which requires that no insured except
the named insured can satisfy any such deductible or self-insured retention.

7-5 PERMITS, LICENSES and COMPLIANCE with SOLID WASTE HAULING

All permits and licenses shall be obtained in sufficient time to prevent delays to the work.
Contractor shall be responsible for obtaining all required permits at no cost.

In the event that the CITY has obtained permits, licenses or other authorizations applicable to
the work, the Contractor shall comply with the provisions of said permits, licenses and other
authorizations.

The Contractor will be responsible for complying with the City of Costa Mesa Municipal Code
Section 8-77 requiring the use of a City-permitted hauler for all work performed under this
project. Non-compliance with this requirement shall be subject to an administrative penalty of
$1,000 or 3% of the total project cost, whichever is greater. A Construction Project
Debris/Solid Waste Hauling Compliance Agreement must be submitted by the Contractor to
the CITY on a CITY-approved form prior to the release of retention monies.

7-6 THE CONTRACTOR'S REPRESENTATIVE

Contractor shall also file with the ENGINEER the addresses and telephone numbers where he
or his designated representative may be reached during hours when the work is not in
progress.

Instructions and information given by the ENGINEER to the Contractor's authorized

representative or at the address or telephone numbers filed in accordance with this section
shall be considered as having been given to the Contractor.
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The Contractor shall have on the work site at all times a competent English-speaking
superintendent, as his agent, capable of reading and thoroughly understanding the plans and
specifications and other related documents.

7-8.1 CLEAN-UP AND DUST CONTROL

All surplus materials shall be removed from the site of the work within five (5) days after
completion of the work causing the surplus materials.

Unless the construction dictates otherwise, and unless otherwise approved by the ENGINEER,
Contractor shall furnish and operate a self-loading motor sweeper with spray nozzles at least
once each working day to keep paved areas acceptably clean whenever construction,
including restoration, is incomplete.

Failure of the Contractor to comply with the ENGINEER'S dust control orders may result in an
order to suspend work until the condition is corrected and, after giving notice to the Contractor,
the ENGINEER may order the condition corrected by others. All costs thus incurred shall be
deducted from the amount to be paid to Contractor. No additional compensation will be
allowed as a result of such suspension.

No separate payment will be made for any work performed nor material used to control dust
resulting from Contractor's performance of the work or from public traffic, either inside or
outside the right-of-way. Full compensation for such dust control will be considered to be
included in the prices paid for the various items of work involved.

7-8.5 TEMPORARY LIGHT, POWER AND WATER

The Contractor shall provide for his employees an adequate supply of clean, potable drinking
water, which shall be dispensed through approved sanitary facilities.

7-8.7.1 DRAINAGE CONTROL: RESPONSIBILITIES

The Contractor shall be responsible for any damage to any portion of the work occasioned by
failure to provide proper drainage control prior to the completion and acceptance of the work.

7-8.7.2 DRAINAGE CONTROL: EXCAVATION DEWATERING REQUIREMENTS

Unless otherwise directed in these specifications, the Contractor shall provide and maintain
ample means and devices with which to promptly remove and properly dispose of water
entering the excavations or other parts of the work at all times during construction. Dewatering
shall be accomplished by methods which will ensure a dry excavation and preservation of the
final lines and grades of the bottoms of excavations. The methods may include sump pumps,
deep wells, well points, suitable rock or gravel placed below the required bedding for draining
and pumping purposes, temporary pipelines, and other means.

Standby pumping equipment shall be on the job site. A minimum of one standby unit shall be
available for immediate installation should any well unit fail. The design and installation of well
points or deep wells shall be suitable for the accomplishment of the work. Drawings or details
indicating the proposed dewatering system shall be submitted to the CITY for review.
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The Contractor shall dispose of the water from the work in a suitable manner without damage
to adjacent property.

Conveyance of the water shall be such as to not interfere with traffic flow or treatment facilities
operations. No water shall be drained into work built or under construction without prior
consent of the ENGINEER.

Water shall be disposed of in such a manner as not to be a menace to the public health and
such disposal shall be performed in accordance with Environmental Protection Agency and
State Water Quality Control Board standards (NPDES permit). Any testing and reports
required under NPDES permit shall be performed by the Contractor and submitted to the
appropriate agency for approval at no additional cost to the CITY.

7-10 PUBLIC CONVENIENCE AND SAFETY

Material or other obstructions shall not be placed within fifteen feet (15') of fire hydrants. Fire
hydrants shall be made readily accessible to the Fire Department at all times. Traffic control
shall also conform with the provision of the latest edition of Work Area Traffic Control
Handbook (WATCH) published by Building News, Inc.

7-10.1  TRAFFIC AND ACCESS

Prior to restricting normal access from public street to adjacent properties, the Contractor shall
notify each property City or City's agent, informing them of the nature of the access restriction
and the approximate duration of the restriction. The Contractor shall make every effort possible
to minimize such restrictions.

Trenches left open overnight shall be bridged in a safe and acceptable manner at all driveways
and walkways to provide safe access.

A minimum of one four (4) foot wide pedestrian walkway shall be maintained and safely
delineated along each public street at all times during construction.

7-10.3 HAUL ROUTES

The Contractor shall submit to the Engineer for approval the proposed haul routes for the
project at least 5 working days to performing the work

7-10.5.3 STEEL PLATE COVERS

All steel plate covers utilized for the project must be slide resistant. A non-slip coating will be
required on the side of the steel plate that will be utilized for the driving or walking surface.
Excavations or trenching shall not be left open during non-working hours. They shall be
backfilled, plated over with traffic bearing steel plates (when opened to traffic) or securely
fenced and lighted with 6 foot high chain link fencing or equivalent, with temporary lighting as
appropriate. Open trenches that are required to be opened to traffic shall be backfilled, plated
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over with traffic bearing steel plates recessed, flush with adjacent roadway surfaces, unless
otherwise directed by the Engineer. The Contractor shall comply with the following in installing
the recessed trench plates:

a. Provide a minimum 12" lap of steel plate on each side of trench to assure no slipping
of plate or collapsing of trench wall. Where 12” lap cannot be met, engineering
design is required and shall be approved by the City Engineer. Trench shoring
including overlap must be based on shoring calculations.

b. Steel plate must fit snug within the recessed area and installed to operate with
minimum noise.

c. The pavement shall be cold planed to a depth equal to the thickness of the plate and
to a width and length equal to the dimensions of the plate.

d. Multiple plates must be tack welded as needed to secure plates, 6" minimum.

e. All plates must meet required traffic loads, and be skid-resistant. The Contractor shall
be responsible for the appropriate selection and maintenance of the steel plates.

f. Steel plates must be removed and permanent pavement shall be placed within fifteen
(15) working days or as approved by the Engineer.

g. Advance warning signs “steel plates ahead” shall be placed.

7-13 LAWS TO BE OBSERVED

The Contractor shall protect and indemnify the CITY, the BOARD, the ENGINEER, and all of
its or their officers, agents and servants against any claim or liability arising from or based on
the violation of any existing or future State, Federal and local laws, ordinances, regulations,
orders or decrees, whether by himself or his employees. If any discrepancy or inconsistency is
discovered in the plans, drawings, specifications or contract for the work in relation to any such
law, ordinance, regulation, order or decree, the Contractor shall forthwith report the same to
the ENGINEER in writing.

9-3.1.1 PAYMENT GENERAL

Payment for the various items listed on the Bid Proposal, as further specified herein, shall
constitute full compensation to the Contractor for furnishing all material, tools, equipment,
supplies, and manufactured articles, and for all labor, operations, and incidentals appurtenant
to the items of work and as specified and shown on the drawings, including all costs for
compliance with the regulations of public agencies having jurisdiction, including Safety and
Health Requirements of the California Division of Industrial Safety and the Occupational Safety
and Health Administration (OSHA) of the U.S. Department of Labor. No separate payment will
be made for any item that is not specifically set forth in the Bid Proposal.

Costs arising from violations of regulations will be paid by the offending party to the extent that
there will be no additional cost to the CITY.

9-3.2 PARTIAL AND FINAL PAYMENT

Contractor shall comply with the requirements of Division 2, Part 1, Chapter 7, Section 7107 of
the California Public Code.
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The lead time for processing invoices for the monthly progress payments approved by the
ENGINEER for inclusion on the warrant list of the CITY is governed by the rules and
regulations established by the Finance Department of the CITY. Monthly payments will be
processed and paid in accordance with the rules and regulations established or revised by the
said Finance Department.

After completion of the contract, the BOARD shall, upon recommendation of the ENGINEER,
accept the work as completed and authorize the final payment.

The final payment shall be the entire sum found to be due the Contractor after deducting
therefrom all previous payments and all amounts to be kept and all amounts to be retained
under the provisions of the contract. All prior partial estimates and payments shall be subject to
correction in the final estimate and payment.

The amount retained and deducted by the BOARD shall be 5% of the progress estimates for
all progress payments. No reduction in the amount of retention will be allowed. However, after
50% of the work has been completed, if the BOARD finds that satisfactory progress is being
made, it may make any of the remaining progress payments in full for actual work completed.
The final payment of the retention amount to the Contractor shall be made thirty-five (35) days
after the date of the recording of the Notice of the Completion of the work after it is accepted
by the CITY. The 5% withheld from each progress payment shall not include monies withheld
for stop notices or other withholding by the agency. The monies withheld for stop notice and
other withholdings shall be in addition to the 5% withheld for retention.

No certificate given or payment made under the contract, except the final certificate or final
payment, shall be conclusive evidence of full or substantial performance of this contract; and
no payment shall be construed to be an acceptance of any defective work or improper
material.

The acceptance of final payment by the Contractor shall release the CITY, the BOARD, and
the ENGINEER from any and all claims or liabilities on account of work performed by the
Contractor under the contract or any alterations thereof.

9-3.2.1 PROMPT PROGRESS PAYMENT TO SUBCONTRACTORS

Contractor shall comply with the requirements of Division 2, Part 1, Chapter 7, Section 7200 of
the California Public Code.

The CONTRACTOR agrees to pay each subcontractor under this Agreement for satisfactory
performance of its contract no later than 7 days from the receipt of each payment the
CONTRACTOR receives from CITY.

The CONTRACTOR agrees further to release retainage payments to each subcontractor
within 7 days after the retention payment is received by the contractor.

Any delay or postponement of payment from the above referenced time frame may occur only
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for good cause following written approval of the CITY. Any violation of this provision shall
subject the violating prime contractor or subcontractor to the penalties, sanctions and other
remedies specified in Section 7108.5 of the Business and Professions Code. This cause
applies to both DBE and non-DBE prime contractors and subcontractors.

City will be strictly monitoring the Contractor for prompt payment to all subcontractors.

9-3.2.2 PROMPT PAY MONITORING AND ENFORCEMENT OF PROGRESS PAYMENTS

The City of Costa Mesa will use the following monitoring and enforcement mechanisms to
ensure that all subcontractors, including DBE’s, are promptly paid.
A. The City will strictly monitor the prime contractor or subcontractor(s) for prompt
release of progress payments for all subcontracted work as follows:

1.

The effective date of release is the date the City releases the check to the prime
contractor by mailing or hand delivery at the City of Costa Mesa (has to be
requested in writing ahead of time).

Prime contractor or subcontractor(s) to provide verification in writing that the
subcontracts have been paid within 7 days or the time period agreed, from the
effective date of release.

City may contact subcontractor(s) to confirm receipt of progress payment amount
and if it was received within 7 days or the time period agreed from the effective
date of release.

B. If the prime contractor or subcontractor(s) is found to be in default of Federal or State
Codes concerning prompt payment to subcontractors, City will enforce the following
besides the disciplinary action, sanctions and penalties imposed per the codes:

1.

2.

City will withhold 150% of the monies due to the subcontractor(s) from the prime
contractor’s next progress payment.

City may also elect to make the payment(s) directly to the subcontractor(s)
without the prime contractor’s approval for the remainder of the contract.

9-3.3 DELIVERED MATERIALS

Materials delivered, but not in place, will not be classed as work done, except as otherwise
provided in these specifications.
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SPECIAL PROVISIONS
Part 2

Additions/Modifications to Standard Specifications

The following additions are made to the latest edition of the “Standard Specifications for Public
Works Construction”, and the General Provisions stated within the “Standard Specifications” of
this project. Should there be a conflict between any of these provisions; the Special Provisions
shall have precedence.

All work shall be performed in conformance with the Edition of the Uniform Building Code as
currently adopted by the City of Costa Mesa. The electrical, plumbing, and fire codes, and
other regulations as adopted by the City of Costa Mesa Building Official shall apply to this
project.

Where referenced in these specifications, the latest edition of the “City of Costa Mesa
Standard Drawings” and the “Work Area Traffic Control Handbook (WATCH)” published by
building News, Inc., shall also apply.

Payment for compliance with the following provisions shall be included in the various bid items
of work unless otherwise modified in the special provisions section. No additional
compensation will be allowed.

Payment for the various items listed on the Bid Proposal, as further specified herein, shall
constitute full compensation to the Contractor for furnishing all material, tools, equipment,
supplies, and manufactured articles, and for all labor, operations, and incidentals appurtenant
to the items of work and as specified and as shown on the Drawings and in the contract
documents, including all costs for compliance with the regulations of public agencies having
jurisdiction, including Safety and Health Requirements of the California Division of Industrial
Safety and the Occupational Safety and Health Administration (OSHA) of the U. S. Department
of Labor.

No separate payments will be made for any items that are not specifically set forth in the Bid
Proposal. Payments for any such items are included in various bid items of work.

Costs arising from violations of regulations will be paid by the offending party to the extent that
there will be no additional cost to the City.

Section 3-3.2.2 (a) Labor Surcharge

The compensation for employer’s payments of payroll taxes; workers compensation insurance;
liability insurance; health and welfare; pension; vacation; apprenticeship funds; other direct
costs resulting from Federal, State, or local laws; and for assessments or benefits required by
lawful collective bargaining agreements to be applied to the actual cost for wages shall be 19%
percent for regular time and overtime.
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Section 3-3.2.3 Markup

CHANGE ORDER:

A. A Change Order is a written order to the Contractor duly signed to show both the
approval of the City and Authorization of the City, issued after execution of the Contract,
authorizing a change in the Work or an adjustment in the Contract Amount or the
Contract Time. Only an executed Change Order will effectuate change in the Contract
Requirements, Contract Amount and/or the Contract Time. A Change Order signed by
the Contractor indicates the Contractor's agreement therewith, including any adjustment
in the Contract Amount or the Contract Time, and the full and final settlement of all
costs (direct, indirect and overhead) related to the Work authorized by the Change
Order.

B. All claims for additional compensation to the Contractor shall be presented in writing
before the expense is incurred and will be adjusted as provided herein. No work shall
be allowed to lag pending such adjustment, but shall be promptly executed as directed,
even if a disputed claim arises. No claim will be considered after the work in question
has been done unless a written contract change order has been issued or Contractor
has provided a timely written notice of claim.

C. Costs mean an itemized breakdown of all labor (by crafts), materials, sales taxes,
equipment rentals, additional permit costs, etc., for each portion of the Work which
comprises the Change Order including any Subcontractor’'s itemized breakdown,
including labor burden rates, plus not more than a cumulative twenty percent (20%) to
cover all profits and administration. The cost or credit to the City resulting from a
change in the Work shall be determined in one or more of the following ways:

1. by mutual acceptance of a lump sum properly itemized and supported by
sufficient substantiating data to permit evaluation.

2. by unit prices stated in the Contract Documents or subsequently agreed
upon;

3. by cost to be determined in a manner agreed upon by the parties and a
mutually acceptable fixed or percentage fee; or

4. by the method provided under Force Account.

D. The amount or credit to be allowed by the Contractor to the City, as confirmed by

the City, for any deletion or change that results in a decrease in the Contract
Amount will be the amount of the actual cost. When both additions and credits
covering related Work or substitutions are involved in any one change, the
allowance for overhead and profit shall be figured on the basis of the net
increase, if any, with respect to that change.

E. If unit prices are stated in the Contract Documents or subsequently agreed upon,
and if the quantities originally contemplated are so changed in a proposed
Change Order, and application or the agreed unit prices to the quantities of Work
proposed would cause substantial inequity to the City or the Contractor, the
applicable unit prices shall be equitably adjusted.
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In no case shall the Contractor be permitted to reserve rights for additional time
or compensation for Change Order work. Any claims or proposals submitted by
the Contractor containing reservation of rights language shall be rejected as
incomplete.

CHANGES TO THE CONTRACT (EXTRA WORK AT FORCE ACCOUNT)

A. If none of the methods set forth in changes to the Contract as set forth above is
agreed upon, the Contractor, provided that a written order signed by the City or
City is received, shall promptly proceed with the Work involved. The cost of such
Work shall then be determined by the City, on the basis of reasonable
expenditures or savings of those performing the Work attributable to the change,
including, in the case of an increase in the Contract Amount, not more than a
cumulative twenty percent (20%) for all overhead and profit. In such case, the
Contractor shall keep and present, in such form as the City or the City may
prescribe, an itemized accounting of actual cost together with appropriate
supporting data for inclusion in a Change Order.

Work by Contractor. The allowance for overhead and profit to be added to the
Subcontractor’s costs shall be as follows:

In order to facilitate checking of quotations for extras or credits, all proposals, except those so
minor that their propriety can be seen by inspection, shall be accompanied by a complete
itemization of costs including labor, materials and Subcontracts. Labor and materials shall be
itemized in the manner prescribed above. Where major cost items are Subcontracts, they shall
be itemized also. In no case will a change in cost be approved without such itemization.
Equipment and Material: 15%

Labor: 20%

To the sum of the costs and markups provided for in this section, 1 percent shall be added as
compensation for bonding.

For the Contractor, for Work performed by the Contractor's own forces, 15% percent of the
cost.

For the Contractor, for Work performed by the Contractor's subcontractor, 5% percent of the
amount due the Subcontractor.

For each Subcontractor or Sub-subcontractor involved, for Work performed by that
Subcontractor's or Sub subcontractor’s own forces, 20% percent of the cost.

For each Subcontractor, for Work performed by that Subcontractor's Sub-subcontractors, 5%
percent of the amount due the Sub-subcontractor.
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a. Work by subcontractor. The allowance for overhead and profit to be added to the
Subcontractor’s costs shall be the same as the ones allowed in 3-2.2.3(a). The
allowance for the Contractor’s overhead and profit to be added to the sum of the
Subcontractor’s costs and markup shall be 5%.

No markups will be allowed for second tier or higher subcontractors.
Section 5-1 Utility Location

Attention is directed to the possibility of utility mains or laterals within the project limits. The
Contractor shall have the locations of the various utility facilities within reconstruction areas
marked on the surface prior to construction and protect them during the removal and
reconstruction procedures. The Contractor shall contact the City Transportation Services
Department to locate traffic signal conduit within the reconstruction areas.

Prior to commencing any work, the Contractor shall carefully excavate and determine precise
locations and depths of all utility service lines, utility mainlines, irrigation systems and electrical
systems, within the project site which may affect or be affected by the Contractor’s operations.
The Contractor shall not be compensated for any delays or extra work brought about by his
failure to perform the above-mentioned work. The Contractor shall remove any abandoned
underground utility lines encountered during construction. The Contractor shall be responsible
for any damage to existing utilities.

Section 6-1 Construction Schedule and Commencement of Work

The Contractor shall prepare and submit to the Engineer a written schedule of his work
operations for the proposed project. The schedule shall be submitted for approval at the pre-
construction conference. The Contractor’s designated project manager and superintendent
shall be present at the pre-construction meeting. Construction phasing shall follow that
identified in the bid documents unless otherwise approved by the City.

Section 6-7 - Time of Completion

The Contractor shall begin work on the project within ten (10) working days after the contract
has been awarded by the City Council. Said work shall be diligently prosecuted to completion
before the expiration of seven hundred and thirty (730) calendar days beginning on the 10"
working day after the award of the contract or the first day of commencement of the work,
whichever occurs first. The temporary living and operating quarters Certificate of Occupancy
(CofO) shall be obtained from the City Building Division no later than one hundred and twenty
(120) calendars days following the Notice to Proceed (NTP).

Section 6-9 — Liquidated Damages

The Contractor shall pay to the City of Costa Mesa the sum of $4,400.00 per day, for each and
every calendar day’s delay in finishing the work in excess of the number of calendar days
prescribed above.

Section 7-8 — Water Pollution Control
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Discharge of storm water from construction sites that disturb land equal to or greater than one
(1) acre must be in compliance with the state General Construction Activity Permit
(Construction Permit). The latest permit provisions of the Construction Permit shall apply. The
Contractor is required to contact the Santa Ana Regional Water Quality Control Board
(Regional Board) for all information contained in the Construction Permit. In the event project
construction occurs during the transition of revised Construction Permits, the Contractor shall
incorporate the necessary modifications specified by the revised Construction Permit within the
time period specified in the new Construction Permit.

Construction activity subject to the Construction Permit includes clearing, grading, disturbance
to the ground such as stockpiling, or excavation that results in soil disturbances of at least one
acre of total land area. Construction activity that results in soil disturbances of less than one
acre is subject to the Construction Permit if the construction activity is a part of a larger
common plan of development that encompasses one or more acres of soil disturbance or if it is
determined that discharges from the project pose a significant threat to water quality.

The Contractor shall and submit the completed NOI to the resident engineer for signature and
submittal by the City to the Regional Board. Contractor shall also complete the Notice of
Termination (NOT) and submit the completed form to the resident engineer for filing by the City
with the Regional Board.

A copy of the latest permit is available at:

http://www.swrcb.ca.gov/water issues/programs/stormwater/constpermits.shtml.

The Contractor is hereby directed to read the Construction Permit thoroughly and comply with
the requirements as specified therein.

Storm Water Prevention Plan (SWPPP)

The Contractor is responsible for the implementation of a storm water pollution prevention plan
(SWPPP) as required by the Construction Permit. An initial SWPPP will be provided to the
Contractor as part of the Contract Documents. The Contractor is responsible for completing
and implementing all parts of the SWPPP including monitoring, sampling, post construction
BMPs and other requirements of the SWPPP. The Contractor must prepare the SWPPP using
the City template available on the City’s website. Project post construction BMPs can be
obtained from the resident engineer for use in completing the SWPPP.

Contractor must have a QSD (Qualified SWPPP Developer) on staff for this project. The
Contractor’'s QSP shall review, adjust, monitoring and maintain the initial SWPPP for the
duration of the project. The Contractor will be responsible for uploading an electronic format of
the SWPPP into SMARTS. A copy of the SWPPP must be available at the site at all times and
must be implemented and revised in accordance with the Construction Permit throughout the
duration of the project.
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Pursuant to the SWPPP, Level 1, the Contractor shall perform site inspections before and after
the storm event, and once each 24-hour period during extended storm event, to identify BMP
effectiveness and implement repairs or BMP modifications as soon as possible. Sampling of
potential pollutant discharges shall be conducted by trained personnel and required laboratory
test conducted by laboratory accredited by the California Department of Health Services
Environmental Laboratory Accreditation Program, pursuant to the SWPPP.

Contractor shall be responsible for any penalties assessed against the City if the penalty
assessed is due to Contractor’s violation of the Construction Permit requirement, or
Contractor’s failure to fully implement and monitor SWPPP as required.

Erosion and Sediment Control Plans

Erosion and Sediment Control Plans shall be prepared by the Contractor as part of the
SWPPP that identify adequate controls to prevent erosion and discharge of sediment off-site.
Payment for the Erosion and Sediment Control Plans shall be included as part of the SWPPP.

Section 7-13 Laws to be observed

The Contractor shall comply with and meet all applicable SCAQMD, OSHA, NPDES and EPA
requirements as specified. The Contractor shall be responsible to obtain those necessary
manuals and publications.

Section 9-1.2.1 Weight Ticket Requirements for Payment

The Contractor shall submit all weight tickets or volumes of all materials used in the
construction to the Engineer for checking and verification prior to any payment. Failure to do
so will postpone the payment to the Contractor, until the matter is resolved satisfactorily.

The weight or volume from submitted tickets must correspond to the work done in the field; if
not, the City shall reject the work without compensation to the Contractor, and/or the
Contractor shall be directed to replace that work at no additional costs to the City.

Section 9-3.3 Delivered Materials

The cost of materials and equipment delivered, but not incorporated in said work, will not be
included in the progress payment estimate unless otherwise provided in these specifications.
All materials shall be nontoxic and shall not contain asbestos and hazardous substances as
established by applicable laws.

Section 9-3-2.1 Record Documents: Requirements for Partial and Final Payment

The Contractor shall record, on the set of contract documents maintained at the job site,

deviations which have been made from the Contract Documents or approved shop drawings —

including buried or concealed construction and utility features which are revealed during the

course of construction. Special attention shall be given to recording the horizontal and vertical
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location of all buried utilities that differ from the locations indicated, or which were not indicated
on the Contract Documents. Said record documents shall be supplemented by detailed
sketches as necessary or directed, to indicate fully the work as actually constructed.

Requests for partial payments shall not be approved until the record documents are brought up
to date. Also, request for final compensation shall not be approved until all the variations
between the work as constructed and as originally shown in the Contract Documents have
been properly recorded and delivered to the City, after approved by the Engineer.

Section 9-3.4.1 Hauling Of Materials

In order to protect the City streets from deterioration due to hauling of materials, the Contractor
shall submit (at the pre-construction meeting) for approval, a proposed route for the hauling of
materials for disposal. Upon approval, the Contractor shall strictly adhere to that route only,
unless written permission from the Engineer is obtained to change the route.

The Contractor shall comply with the solid waste hauling provisions set forth in the City of

Costa Mesa Municipal Code Section 8-77. Failure to comply will result in an administrative
penalty of $1,000 or 3% of the total project cost, whichever is greater.

Section 9-3.4.2 Water Supply

If water is needed during construction, Contractor shall contact Mesa Consolidated Water City
or the Irvine Ranch Water City to obtain necessary permits, instructions, and meters prior to
commencing work. The Contractor is required to make any and all necessary installations and
connections. All water shall be metered. The Contractor shall pay for all deposits and fees
involved.

Section 9-3.4.3 Equipment Requirement

The Contractor shall only use the proper construction equipment to protect the City streets
from breaking up and deterioration. Haul trucks shall be limited to a gross vehicle weight of 10
tons or less.

Section 300-1.3 Removal and Disposal of Materials

No burning will be permitted.
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PART 3
SUPPLEMENTAL SPECIAL PROVISIONS

ARTICLE SP-01 GENERAL - ADDITIONS/MODIFICATIONS

The following additions are made to the latest edition of the “Standard Specifications for Public
Works Construction”, and the General Provisions stated within the “Standard Specifications” of
this project. Should there be a conflict between any of these provisions; the Supplement
Provisions shall have precedence.

ARTICLE SP-02 SPECIFICATIONS

A. Where portions of these Specifications are written in imperative form, the imperative
language is directed to the Contractor, unless specifically noted otherwise.

B. Specification Paragraphs:

(a) 1. Specification Paragraphs titled “Summary” or “Description of Work” are not
intended to “scope” the Section nor imply a trade responsibility, but serve merely as a
listing of significant items in the Section to allow the reader to quickly assess the
Section content.

2. Similarly, specification Paragraphs titled “Related Documents” are not intended
to coordinate the Contractor's work, but merely indicate where certain other
significant items that may be related to the work of the Section are indicated
and/or specified.

C. Specification Definitions:

Contract Sum/Price is stated in the Contract and, includes authorized adjustments
pursuant to Change Orders, Partial Change Orders, and/or Construction Directives and is
the total amount payable by the City to the Contractor for performance of the Work under
the Contract.

Contract Time, unless otherwise provided, is the period of time, including authorized
adjustments, allotted in the Contract for Completion of the Work

Days mean calendar days.
Drawings are graphic and pictorial portions of the Contract/Construction Documents prepared for the
Project and approved changes thereto, wherever located and whenever issued, showing the design,

location, and scope of the Work, generally including plans, elevations, sections, details, schedules, and
diagrams as drawn or approved by the Architect.
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Emergency shall be defined as a sudden, unexpected occurrence, involving a clear and imminent danger,
demanding immediate action to prevent or mitigate loss of, or damage to, life, health, property, or
essential public services. Emergency includes such occurrences as fire, flood, earthquake, or other soil or
geologic movements, as well as such occurrences as riot, accident, or sabotage.

Equal/Equivalent means a product, service, component or system which is demonstrated, through the
submittal process, to the satisfaction and specific approval of the City or its designee to be equal to the
product, service, component or system specified as set forth in these Contract.

Equipment is a general term which refers to vehicles, systems, assemblies, sub-assemblies, products,
material, fittings, devices, appliances, fixtures, apparatus, supplies and the like used in the performance
of a specific function or functions or Contract obligation.

Extra Work means work of which the performance or compensation thereof is not otherwise provided for
in the Contract, but found by the City to be necessary or desirable to the satisfactory completion of this
Contract and within its intended scope.

Inspector of Record is the individual retained by the City in accordance with titles 21 and 24 of the
California Code of Regulations and who will be assigned to the Project.

Locality in which the work is performed means the City/County in which the Project is located.

Modification(s) means a written amendment to the Contract signed by parties, a Change Order, a Partial
Change Order, a Construction Directive, a Compromise, or a written order for a minor change in the Work
issued by the Architect.

Notice to Proceed means a written notice from the City to Contractor to proceed with the Work by a
specified date.

The Project is the complete construction of the Work performed in accordance with the
Contract/Construction Documents.

The Project Manual means the volume assembled for the Work which may include, without limitation, the
bidding requirements, sample forms, Conditions of the Contract, Drawings and Specifications.

Provide shall include “provide complete in place,” that is “furnish and install.”

Project Schedule The “Project Schedule” is the schedule produced by the General Contractor of the
combined itemized CPM schedules activities to complete the scope of work within the Contract
Documents. General Contractor shall staff the project sufficiently to maintain the project schedule
durations and milestones. The schedule will be monitored and tracked by the General Contractor and
submitted for review monthly to the City.

Reference Standards for Material, Equipment, Work, procedures or workmanship established by
reference to standards or procedures published in a described reference text. Referenced Standards
shall have the same force and effect as if they are physically incorporated in the Contract.

Regular Work Day consists of eight hours as required under Section 1810 of the California Labor Code.
Safety Orders are those issued by any cognizant city, county, state or federal agency.

Site refers to the grounds of the Project as defined in the Contract Documents and such adjacent lands
as may be directly affected by the performance of the Work.
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The Specifications are that portion of the Contract Documents consisting of the written requirements for
material, equipment, construction systems, instructions, quality assurance standards, workmanship, and
performance of related services.

Substantial Completion of the Work: unless defined differently in the Supplemental Conditions, the phrase
means, that point in the progress of the Work where the Work is completed according to the requirements
of the Contract Documents so that the City can occupy, have beneficial use of, and enjoy, the entire
Project for its intended purpose; and where only minor and/or trivial defects in the Work remain that do
not preclude the City occupying, having beneficial use of, or enjoying the entire Project for its intended
purpose.

Standards, Rules, and Regulations referred to are recognized printed standards and shall be considered
as one and a part of these specifications within limits specified. Federal, state and local regulations are
incorporated into the Contract Documents by reference.

Subcontractor(s), as used herein, includes those having direct or indirect contracts with Contractor and
one who furnishes labor, services, materials, products, equipment, supplies, apparatus, and the like, or
one who furnishes services for a special design according to plans, drawings, and specifications of this
Work. The definition includes all persons and/or entities that are entitled to file a Stop Notice on the
Project under applicable law.

Surety is the person, firm, or corporation that executes as surety the Contractor's Performance Bond and
Payment Bond.

Work of the Contractor or Subcontractor shall include all labor, services, materials, products, equipment,
supplies, apparatus, and the like, necessary for the Contractor to fulfill all of its obligations pursuant to the
Contract Documents. It shall include the initial obligation of any Contractor or Subcontractor who
performs any portion of the Work, to visit the Site of the proposed Work (a continuing obligation after the
commencement of the Work).

Addenda and Deferred Approvals

Addenda are the changes in specifications, drawings, contract documents, and plans which have been
prepared by the Architect and authorized in writing by the City and which alter, explain, or clarify the
contract documents. Addenda shall govern over all other Contract Documents. Subsequent addenda
issued shall govern over prior addenda unless otherwise specified in the addenda.

Deferred Approvals. Contract Documents which require deferred approval items are meant to be for
illustration purposes only. Contractor is responsible for all deferred approval requirements set forth in the
Contract Documents. Contractor is responsible to comply with all laws, building codes, and regulations
necessary to obtain all necessary approvals, including those required from the Division of the State
Architect (“DSA”) and the State Fire Marshal. Contractor shall not be granted an extension of time for
failure to obtain necessary approvals due to failure to comply with laws, building codes, and other
regulations (including Title 24 of the California Code of Regulations). Contractor shall schedule all
deferred approval items in its progress schedule pursuant to Article 3. If Contractor fails to include
deferred-approval items in its schedule which results in a critical path delay, then Contractor shall be
subject to the assessment of liquidated damages.

Specification Interpretation
Titles. The Specifications are separated into titled sections for convenience only and not to dictate or
determine the trade or craft involved.

"« "o«

As Shown, Etc. Where “as shown,” “as indicated,” “as detailed,” or words of similar import are used,
reference is made to the Drawings accompanying the Specifications unless otherwise stated. Where “as
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” o ” o« ” o« ” o« ” o«

directed,” “as required,” “as permitted,” “as authorized,” “as accepted,” “as selected,” or words of similar
import are used, the direction, requirement, permission, authorization, approval, acceptance, or selection
by Architect is intended unless otherwise stated.

General Provisions. The General Provisions, and the Special Provisions if any, are a part of each and
every section of the Specifications.

Abbreviations. In the interest of brevity, the Specifications are written in an abbreviated form and may not
include complete sentences. Omission of words or phrases such as “Contractor shall,” “shall be,” etc.,
are intentional. Nevertheless, the requirements of the Specifications are mandatory. Omitted words or
phrases shall be supplied by inference in the same manner as they are when a “note” occurs on the
Drawings. In the interest of brevity, the Contract Documents frequently omit modifying words such as “all”
and “any” and articles such as “the” and “an,” but the fact that a modifier or an article is absent from one
statement and appears in another is not intended to affect the interpretation of either statement.

Plural. Words in the singular shall include the plural whenever applicable or the context so indicates.

Metric. The Specifications may indicate metric units of measurement as a supplement to U.S. customary
units. When indicated thus: 1”7 (25 mm), the U. S. customary unit is specific, and the metric unit is
nonspecific. When not shown with parentheses, the unit is specific. The metric units correspond to the
“International System of Units” (SI) and generally follow ASTM E 380, “Standard for Metric Practice.”

Standard Specifications. Any reference to standard specifications of any society, institute, association, or
governmental authority is a reference to the organization’s standard specifications, which are in effect at
the date of the Contractor’'s proposal unless directed otherwise. If applicable specifications are revised
prior to completion of any part of the Work, the Contractor may, if acceptable to Architect and City, and
approved by the City perform such Work in accordance with the revised specifications. The standard
specifications, except as modified in the Specifications for the Project, shall have full force and effect as
though printed in the Specifications. Architect will furnish, upon request, information as to how copies of
the standard specifications referred to may be obtained.

Rules of Document Interpretation

A. Should the Contractor discover any conflicts, omissions, or errors in the Contract Documents, or
have any question concerning interpretation or clarification of the Contract Documents, or if it
appears that the Work to be done or any matters relative thereto are not sufficiently detailed or
explained in the Contract Documents, then before proceeding with the work affected, the
Contractor shall within 48 hours notify the City in writing and request interpretation, clarification,
or additional detailed instructions and/or drawings concerning the work. All such questions shall
be resolved and instructions to the Contractor issued by the City. For bidding purposes the
Contractor shall be held to the most stringent of requirements found within the Contract
Documents.

B. Should the Contractor and/or their subcontractors proceed with the work affected before receipt of
instructions from the City it shall remove and replace or adjust any work, which is not in
accordance therewith, and it shall be responsible for any resultant damage, defect, or added cost.

C. If any portion of the Contract Documents shall be found to be in conflict with any other portion, the
various Documents comprising the Contract Documents shall govern in the following order of
precedence: Permits from outside agencies required by law and applicable codes or laws,
Modifications; the City/Contractor Agreement; addenda; supplemental conditions; General
Conditions; other Division 0 and Division 1 documents and Sections; specifications; the drawings.
As between figures given on drawings and the scaled measurements, the figures shall govern.
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As between large scale drawings and small scale drawings, the larger scale shall govern. Cost of
the work, Schedule of values.

D. In general, the Drawings will show dimensions, position, and kind of construction; And the
Specifications, qualities and methods. Any work called for in the Drawings and not mentioned in
the Specifications, or vice versa, shall be performed as though fully set forth in both. Work not
particularly detailed, marked, or specified shall be the same as similar parts that are detailed,
marked, or specified.

E. In case of conflict between the Drawings and Specifications, the Drawings shall govern in matters
of quantity, the Specifications in matters of quality. In case of conflict within the Drawings
involving quantities or within the Specifications involving quality, the greater quantity and the
higher quality shall be furnished.

F. Should an error appear in the Drawings or Specifications, or in the work done by others affecting
this work, the Contractor shall notify the City at once. In conjunction with the Architect, the City
will issue instruction as to procedure. If the Contractor proceeds with the work so affected without
instructions from the City, he shall make good any resulting damage or defects.

G. The general character of the detail work is shown on the Contract Drawings. Any work executed
before receipt of such details, if not in accordance with same, shall be removed and replaced, or
adjusted, as directed, without expense to the City. Should any detail submitted later than the
Contract Drawings is, in the opinion of the Contractor, more elaborate than the Scale Drawings
and the Specifications indicated, written notice thereof shall be given to the City within three (3)
days of receipt of same. The claim will then be considered, and, if justified, said detail drawings
will be amended or the extra work authorized. Non receipt of such notice shall relieve the City of
any claim.

H. Where on any Drawings a portion of the work is drawn out and the remainder is indicated in
outline, the drawn out parts shall apply to all other like portions of the work. Where ornament or
other detail is indicated starting only, such detail shall be continued throughout the courses or
parts in which it occurs and shall also apply to other similar parts in the work, unless otherwise
indicated.

I.  When specified brands or kinds of material are called for they are mentioned merely as standards
and the Contractor has the option of using any other brand of equal quality if approved by the
Architect. Any materials named in the Specifications, or which may be substituted, must, if so
desired by the Architect, be tested by said Architect at the expense of Contractor.

J. Any material specified by reference to the number, symbol, or title of a specified standard such as
a Commercial Standard, a Federal Specification, a trade association standard, or other similar
standards, shall comply with the requirements in the latest approved revision thereof and any
amendments or supplements thereto in effect on the date of Notice to Contractors, except as
limited to type, class, or grade, or modified in such reference.

K. The standards referred to, except as modified in the Specifications, shall have full force and effect
as though printed in these Specifications. These standards are not furnished to bidders, for the
reason that the manufacturers and trades involved are assumed to be familiar with their
requirements. The Architect will furnish, upon request, information as to how copies of the
standards referred to may be obtained.
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L. Where it is required in the Specifications that materials, products, processes, equipment or the
like be installed or applied in accordance with manufacturers' instructions, directions, or
specifications, it shall be construed to mean that said application or installation shall be in strict
accordance with the printed instructions furnished by the manufacturer of the materials
considered for use under conditions similar to those at the job site. Eight copies of such
instructions shall be furnished to the City.

M. Where ever an article, device or piece of equipment is referred to in singular number, such
reference applies to all such articles shown on Drawings or required to complete the installation.

ARTICLE SP-03 BUILDING PERMIT

Building permit will be obtained by the contractor and paid for by the City. Other required permits
are the responsibility of the Contractor. Reference the General Conditions.

ARTICLE SP-04 REQUEST FOR INFORMATION (“RFI”)

A. REQUEST FOR INFORMATION (“RFI”)

1. Definition: An RFI is a written request prepared by the Contractor requesting the Architect to
provide additional information necessary to clarify or amplify an item that the Contractor believes
is not clearly shown or called for in the drawings or specifications, or to address problems that
have arisen under field conditions.

2. Scope: The RFI shall reference all the applicable Contract Documents including specification
section, detail, page numbers, drawing numbers, and sheet numbers, etc. The Contractor shall
make suggestions on how to resolve, and interpretations of the issue raised, by the RFI. An RFI
cannot modify the Contract Cost, Contract Time, or the Contract Documents.

3. Response Time: The Contractor must submit and RFI sufficiently in advance of when the Work
related thereto is scheduled to begin in order to provide the City and the Architect with sufficient
time to respond to the RFI after receiving the RFI and before such Work is then currently
scheduled to be performed. If the Architect’s response results in a change in the Work, then such
change shall be effectuated by a written CO, PCO, or Construction Directive, if appropriate. If the
Architect cannot respond to an RFI within a reasonable time, the Contractor, upon receiving a
Construction Directive from the City, must commence Work immediately or the delays and costs
related to failure to perform shall be the responsibility of the Contractor. Costs and/or time related
to this work will be resolved initially pursuant to General Requirements. If the Architect cannot
respond to the RFI within a reasonable time, not to exceed seven (7) calendar days, excluding
City Observed Holidays, the Architect shall notify the Contractor, with a copy to the Inspector and
the City, of the amount of time that will be required to respond as defined in the General
Requirements.

ARTICLE SP-05 DOCUMENTS AND SAMPLES AT THE SITE/ SUBMITTALS
A. DOCUMENTS AND SAMPLES AT THE SITE:
1. The Contractor shall maintain at the Site for the City one current copy of the Uniform Building

Code, Titles 19, 21 and 24 of the California Code of Regulations and one record copy of the
Drawings, Specifications, Addenda, Change Orders, and other Modifications, in good order and
marked currently to record changes and selections made during construction. In addition, the
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Contractor shall maintain at the Site approved Shop Drawings, Product Data, Samples, and
similar required submittals. These documents shall be available to the Architect and City and
shall be delivered to the City upon completion of the Work.

B. SHOP DRAWINGS, PRODUCT DATA AND SAMPLES:

1. Submittals defined Shop Drawings. The term “shop drawings” as used herein means
drawings, diagrams, schedules, and other data, which are prepared by Contractor,
Subcontractors, manufacturers, suppliers, or distributors illustrating some portion of the Work,
and includes: illustrations; fabrication, erection, layout and setting drawings; manufacturer’s
standard drawings; schedules; descriptive literature, instructions, catalogs, and brochures;
performance and test data including charts; wiring and control diagrams; and all other drawings
and descriptive data pertaining to materials, equipment, piping, duct and conduit systems, and
methods of construction as may be required to show that the materials, products, equipment, or
systems and their position conform to the requirements of the Contract Documents. The
Contractor shall obtain and submit with shop drawings all seismic and other calculations and all
product data from equipment manufacturers. “Product data” as used herein are illustrations,
standard schedules, performance charts, instructions, brochures, diagrams, and other information
furnished by the Contractor to illustrate a material, product, or system for some portion of the
Work. As used herein, the term “manufactured” applies to standard units’ usually mass-
produced, and “fabricated” means items specifically assembled or made out of selected materials
to meet individual design requirements. Shop drawings shall: establish the actual detail of all
manufactured or fabricated items, indicate proper relation to adjoining work, amplify design
details of mechanical and electrical systems and equipment in proper relation to physical spaces
in the structure, and incorporate minor changes of design or construction to suit actual conditions.

2. Samples. The term “samples” as used herein are physical examples furnished by Contractor to
illustrate materials, equipment, or quality and includes natural materials, fabricated items,
equipment, devices, appliances, or parts thereof as called for in the Specifications, and any other
samples as may be required by the Architect to determine whether the kind, quality, construction,
finish, color, and other characteristics of the materials, etc., proposed by the Contractor conform
to the required characteristics of the various parts of the Work. All Work shall be in accordance
with the approved samples.

3. Schedule for Submission of Shop Drawings. Contractor shall obtain and submit all required
shop drawings, samples, etc., in accordance with the Project Schedule as required in the
scheduling portion of the General Conditions with such promptness as to cause no delay in its
own Work or in that of any other Contractor or subcontractor but in no event later than ninety (90)
days after the execution of Notice to Proceed. Contractor shall submit all shop drawings,
samples, and manufacturer’'s descriptive data for the review of the City and Architect. By
submitting shop drawings, product data, samples, etc., the Contractor represents that it has
determined and verified all materials, field measurements, catalog numbers, related field
construction criteria, and other relevant data in connection with each such submission, and that it
has checked, verified, and coordinated the information contained within such submittals with the
requirements of the Work and Contract Documents. The submission of the shop drawings,
product data, samples, etc., shall not deviate from the requirements of the Contract Documents
including detailing and design intent which is specifically outlined in Contract Documents except
as specifically authorized by the Architect or through an accepted substitution. All deviations from
the Contract Documents shall be described, in a narrative format, in a transmittal accompanying
the shop drawings. Shop drawings shall not be used as a means of requesting a substitution.
Review by the City and Architect shall not relieve the Contractor or any Subcontractor from its
responsibility in preparing and submitting proper shop drawings in accordance with the Contract
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Documents. Any submission, which in the City’s opinion is incomplete, contains errors, or has
been checked superficially, will be returned un-reviewed by the Architect for resubmission by the
Contractor. Contractor shall stamp, sign, and date each submittal indicating its representation
that the submittal meets all of the requirements of the Contract Documents and evidence
Contractor’s review through execution of the following stamp to be placed on each shop
drawings:

“The Contractor has reviewed and approved the field dimensions and the construction criteria,
and has also made written notation regarding any information in the shop drawings that does not
conform to the contract documents. This shop drawing has been coordinated with all other shop
drawings received to date by Contractor and this duty of coordination has not been delegated to
subcontractors, material suppliers, City, Architect, or the Engineer(s) on this Project.

Signature of Contractor and Date

4, Extent of Review. In reviewing shop drawings, the City and Architect will not verify dimensions
and field conditions. The Architect will review and approve shop drawings, product data,
samples, etc., for aesthetics and for conformance with the design concept of the Work and the
information in the Contract Documents. The Architect's and City’'s review shall neither be
construed as a complete check which relieves the Contractor, Subcontractor, manufacturer,
fabricator, or supplier from responsibility for any deficiency that may exist or from any departures
or deviations from the requirements of the Contract Documents unless the Contractor has, in
writing, called the Architect's attention to the deviations at the time of submission. The
Architect’s and City’s review shall not relieve the Contractor or Subcontractors from responsibility
for errors of any sort in shop drawings or schedules, for proper fitting of the Work, coordination
of the differing subcontractor trades and shop drawings and Work which is not indicated on the
shop drawings at the time of submission of shop drawings. Contractor and Subcontractors shall
be solely responsible for any quantities which may be shown on the submittals or Contract
Documents.

5. Drawing and Submission Procedure - Transmittal Letter and Other Requirements. All
submittals and shop drawings must be properly identified with the name of the Project, submittal
number organized by division, dated, and each lot submitted must be accompanied by a letter of
transmittal referring to the name of the Project and to the Specification section number for
identification of each item clearly stating in narrative form, as well as “clouding” on the
submissions, all qualifications, departures, or deviations from the Contract Documents. Shop
drawings, for each section of the Work shall be numbered consecutively by division, and the
numbering system shall be retained throughout all revisions. All Subcontractor submissions shall
be made through the Contractor. Each drawing shall have a clear space for the stamps of
Architect and Contractor.

6. Copies Required. Each submittal shall include three (3) reproducible and one (1) electronic
copy of each drawing or schedule, table, cut sheet, etc., including fabrication, erection, layout and
setting drawings, and such other drawings as required under the various sections of the
Specifications, until final acceptance thereof is obtained. Subcontractor shall submit copies, in an
amount as requested by the Contractor, of: (1) manufacturers’ descriptive data for materials,
equipment, and fixtures, including catalog sheets showing dimensions, performance,
characteristics, and capacities; (2) wiring diagrams and controls; (3) schedules; (4) all seismic
calculations and other calculations; and (5) other pertinent information as required by the City or
Architect.

7. Corrections. The Contractor shall make all corrections required by Architect and shall resubmit
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10.

11.

12.

within seven (7) calendar days, as required by Architect or City, corrected copies of shop
drawings or new samples until approved. Contractor shall direct specific attention in writing or on
resubmitted shop drawings to revisions other than the corrections required by the Architect or City
on previous submissions. Professional services required for more than one (1) re-review of
required submittals of shop drawings, product data, or samples are subject to charge to the
Contractor.

Approval Before Commencement of Work. No portion of the Work requiring a shop drawing or
sample submission or other submittal shall be commenced until the submission has been
reviewed by Contractor, City, and Architect, and approved by the Architect, unless specifically
directed in writing by the Architect. All such portions of the Work shall be in accordance with
approved shop drawings and samples.

Sample Submissions Procedure - Samples Required. In case a considerable range of color,
graining, texture, or other characteristics are anticipated in finished products, a sufficient number
of samples of the specified materials shall be furnished by the Contractor to indicate the full range
of characteristics which will be present in the finished products; and products delivered or erected
without submittal and approval of a full range of samples shall be subject to rejection. Except for
range samples, and unless otherwise called for in the various sections of the Specifications,
samples shall be submitted in quantities of (4): three (3) reproducible and one (1) electronic
format. All samples shall be marked, tagged, or otherwise properly identified with the name of the
submitting party, the name of the Project, the purpose for which the samples are submitted and
the date, and shall be accompanied by a letter of transmittal containing similar information,
together with the submittal number, and Specification section number. Each tag or sticker shall
have clear space for the review stamps of Contractor and Architect.

Labels and Instructions. All samples of materials shall be supplied with the manufacturer’s
descriptive labels and application instructions.

Architect’s Review. The Architect and City will review and, if appropriate, approve submissions
and will return them to the Contractor with the Architect's stamp and signature applied thereto,
indicating the timing for review and appropriate action in compliance with the Architect’'s (or
City’s) standard procedures with twenty-one (21) calendar days.

Record Drawings and Annotated Specifications. The Contractor is responsible for any
required as-built record drawings and specifications. The Contractor shall at the time of
installation and no less than on a weekly basis, update a master set of as-built reproducible
drawings to be maintained in the project office. In addition, an as-built set of blue line drawings
should be kept current at the project site and be clearly labeled “As-Built Progress Documents”.
These shall be made available to for viewing by the City and the Architect at any time. The
following information shall be inserted and dimensioned on said drawings and specifications, in
RED, by the Contractor: the exact horizontal and vertical location of all installations in their
finished condition, including but not limited to changes made by change orders, partial change
orders, construction directives, responses to RFI's, ASl's, verbal confirmations, and other
modifications described in these Contract Documents: Locations of Work buried under and
outside the building, such as plumbing and electrical lines and conduits: Locations of significant
Work concealed inside the building whose general locations have been changed from those
shown on the Contract Documents: Locations of items, not necessarily concealed, which have
been changed with the City or Architect's prior acceptance, from the location shown on the
Contract Documents: Locations of main runs of piping, conduit, ductwork, and similar items by
dimensions: Locations other items either by dimensions or in relation to spaces within the
building: Record deviations from the sizes, locations, and other features of installation shown in
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13.

14.

15.

16.

17.

the Contract Documents: Establish locations of underground Work by dimension to column lines
or walls, locating turns, and by referenced centerline and invert elevations and rates of fall: Give
sufficient information to locate Work concealed in the building. Exact dimensioned location of all
utilities underground within the construction limit lines.

The Contractor shall update the drawings as work progresses. Failure to comply with the
preparation and submission of as-built drawings may result in the City withholding the next
month’s progress payment.

Equipment Manuals. Contractor shall obtain and furnish, in the quantity described in Section:
Contract Closeout of the General Requirements; complete sets of manuals containing the
manufacturers’ instructions for maintenance and operation of each item of equipment and
apparatus furnished under the Contract Documents and any additional data specifically requested
under the various sections of the Specifications for each division of the Work. The manuals shall
be arranged in logical, sequential order, labeled, indexed, and placed in three-ring binders. At the
completion of its Work, the Contractor shall certify, by endorsement thereon, that each of the
manuals is complete, accurate, and covers all of its Work. Prior to submittal of Contractor’s
Application for Final Payment, and as a further condition to its approval by the Architect, each
Subcontractor shall deliver the manuals, arranged in logical, sequential order, labeled, indexed,
endorsed, and placed in three-ring binders, to the Contractor, who shall assemble these manuals
for all divisions of the Work, review them for completeness, and submit them to the City.

City’s Property. All shop drawings, computer disks, annotated specifications, samples and other
submittals shall become the City’s property upon receipt by the City or Architect.

Substitutions - One Product Specified. Whenever the Contract Documents indicate any
specific article, device, equipment, product, material, fixture, patented process, form, method, or
type of construction or any specific name, make, trade name, or catalog number, with or without
the words “or equal,” such specification shall be deemed to be used for the purpose of facilitating
description of the material, process, or article desired and shall be deemed to be followed by the
words “or equal.” The Contractor may, unless otherwise stated, offer any material, process,
article, etc., which shall be materially equal or better in every respect to that so indicated or
specified (“Specified Item”) and will completely accomplish the purpose of the Contract
Documents.

Products Specified Which are Commercially Unavailable. If the Contractor fails to make a
request for substitutions for products and such products subsequently become commercially
unavailable, the Contractor may request a substitution for such commercially unavailable item.
The decision to grant this request is solely at the City’s discretion. The written approval of the
City, consistent with the procedure for Change Orders, shall be required for the use of a proposed
substitute material. The City may condition its approval of the substitution upon the delivery to
City of an extended warranty or other assurances of adequate performance of the substitution as
well as an equitable deduction in the contract price should the substituted item cost less than the
Specified Item. All risks of delay due the approval of a requested substitution by the City, or any
other governmental agency having jurisdiction, shall be on the requesting party. All additional
costs, all procurement and construction delays, and all costs for review by the Architect or its
consultants shall be the responsibility of the Contractor and deducted via Change Order.

Substitution Request Form. Requests for substitutions of products, materials, or processes in

place of the Specified Item must be in writing to the City’s (refer to Contract Documents)

The Request Form must be accompanied by evidence as to whether the proposed substitution:
1. Is equal in quality/service/ability to the Specified ltem;
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18.

10.

2. Will entail no changes in detail, construction, and scheduling of related work;

3. Will be acceptable in consideration of the required design and artistic effect;

4. Will provide no cost disadvantage to the City;

5. Will require no excessive or more expensive maintenance, including adequacy
and availability of replacement parts; and

6. Will require no change of the construction schedule.

Only one request for substitution will be considered for each product. By completing and
submitting the request for substitution the Contractor acknowledges that should the request for
substitution not be approved by the City that the Contractor shall supply the specified at no
addition claim for cost to the City.

Substitution proposals will only be considered during bidding phase. All substitution
proposal requests shall be submitted to the City for review. Failure to meet said time period
shall constitute a waiver by the Contractor and an acceptance of the specified materials. Late
submittals may be considered only when the City consents in writing that it is in the City’s best
interests.

The City and the Architect shall evaluate said request, and shall approve, deny, approve with
conditions, or initiate the response to the Contractor’s request via Addenda. If the proposed
substitution is rejected, the Contractor shall provide the material originally specified. Such
decision shall be final.

Failure by the Contractor to identify all deviations from the Contract Documents in its request for
substitution shall render any City action taken thereon null and void. The Contractor shall bear all
costs resulting from any error in the request for substitution.

List of Manufacturers and Products Required. The Contractor shall require all Subcontractors
to prepare and submit to the Contractor, within thirty (30) days of execution of the Subcontract,
comprehensive lists, in quadruplicate, of the manufacturers and products proposed for the
Project, including information on materials, equipment, and fixtures required by the Contract
Documents, as may be required for the Contractor's or Architect’'s approval. Approval of such
lists of products shall not be construed as a substitute for the shop drawings, manufacturer’s
descriptive data, and samples, required by the Contract Documents, but rather shall be
considered as a base from which more detailed submittals shall be developed for final review by
the Contractor, City and the Architect.

Deferred Approvals - Deferred approvals shall be submitted and processed pursuant to the
requirements of the Contract Documents and Specifications. All deferred approvals shall be
prepared by Contractor or Contractor's agent early enough so as to not delay the Project.
Contractor is aware that Title 21 California Code of Regulations section 17(g) and Title 24
California Code of Regulations section 4-317 have specific requirements for deferred approval as
to governing agencies and as to the Architect and Engineer for the Project. As a result, any delay
associated with the time for approval by applicable agencies or by the Architect or Architect’s
consultants shall be Contractor’s. Deferred approval items shall be submitted to the Architect as
well as the City Building Department through TESSA for separate permit by the contractor.

ARTICLE SP-06 ALLOWANCE(S)

Allowances to be included in the total bid amount as identified below. Use of any allowance will
be at the sole discretion of the City and must be authorized in writing at the discretion of the City.
Any money used from the project allowances will be authorized via an Allowance Disbursement
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Form at the City’s sole discretion. Any amount of money remaining in any of the Allowance line
items upon completion of the Project will be deducted from the Contract by Deductive Change
Order for the full amount(s) remaining therein. The Contractor has no beneficial interest in,
and/or claim to, the Allowances and hereby disclaims any and all such interests.

1 Allowance No. 01 - Unforeseen transite/asbestos or hazardous material removal,
abatement and remediation associated with project.
$75,000.00

2 Allowance No. 02 — Unforeseen / unsuitable soil remediation at subgrade (outside of

General Conditions and Contract Documents). $ 75,000.00

3 Allowance No. 03 - Unforeseen man-made buried objects remediation. Repair,
replacement or removal of any unforeseen (outside of General Conditions and Contract
Document requirements). $ 75,000.00

4 Allowance No. 04 — Additional sound mitigation measures, as directed by the City
$ 75,000.00
5 Allowance No. 05 — Unforeseen utility relocation measures, as directed by the City.

Repair, replacement or removal of any unforeseen existing utilities (outside of General
Conditions and Contract Documents utility location requirements). $ 75,000.00

6 Allowances No. 06 — Additional traffic control measures, as directed by the City
$ 50,000.00
7 Allowance No. 07 — Additional SWPPP requirements, as directed by the City
$ 50,000.00
8 Allowances No. 08 — Additional work items, as directed by the City. At the discretion of

the City, the Contractor shall provide all labor, equipment and materials for the project
management beyond the scope of work established within the Contract documents.
Work may include, but not be limited to, delivery of newsletters, disposal of materials,
potholing, furnishing and installation of additional materials, and related work, and will
only be performed, if required, and approved by the City. The Contractor acknowledges
that this allowance will only be used at the discretion of the City. The Contractor shall be
paid at force account or at agreed prices for all work performed within this allowance. $

125,000.00
ARTICLE SP-07 SCHEDULE OF OPERATION
A. Time is of the essence in the performance of this Contract.
B. The City shall issue to Contractor a Notice to Proceed designating the starting date on

which Contractor shall begin work. The Contractor shall diligently prosecute the work
from such date to completion within the time specified in the Contract Documents or any
adjustments thereof.

C. The Contractor shall not begin work in advance of receiving the Notice to Proceed.
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Construction activities shall be performed between the hours of 7:30 a.m. and 4:00 p.m
Monday through Friday. In addition to City observed Holidays, there shall be no work
conducted the entire full week of Thanksgiving, Christmas and New Year’s. Traffic and
Pedestrian lane closures will only be permitted between the hours of 8:30 a.m. — 3:30
p.m., Monday through Friday. No work shall be performed outside the above hours
without prior written authorization from the City.

Contractor shall include in the project schedule and total working days, one week for Fire
personnel to move from the existing station to the temporary station upon Certificate of
Occupancy and before demolition of the existing station can begin.

ARTICLE SP-08 CONTRACTOR COOPERATION

A.

Within the overall Project, the Contractor shall coordinate their work, as required, with the
other contractors.

The Contractor shall remove all debris, temporary facilities, or other items that may
interfere with the other contractor’s ability to perform their work.

40

SUPPLEMENTAL SPECIAL PROVISIONS



City of Costa Mesa Fire Station No. 02

C. REGARDING CONTRACTOR LOGISTICS AND SITE CONTRAINTS:

1. Logistics: prior to commencement of WORK, CONTRACTOR shall prepare and
submit to the City, a detailed PROJECT specific Site Logistics Plan in legible size,
setting forth CONTRACTOR plan of WORK relative to the following items:

a.Hauling route shall be in accordance with local ordinances. A truck access
route to and from PROJECT site.

b. The identification of any overhead wire restrictions for power, lighting,
signal or cable.

c. Pedestrian walkways and ADA pathway access and closure requirements.
d.Protection of sidewalk, walkways, pedestrians and vehicular traffic.
e. PROJECT site fencing and access gate locations.
f. Construction parking.
g. Material staging or delivery areas.
h. Material storage areas.
i. Temporary trailer locations.
j. Temporary service location and proposed routing of all temporary utilities.
k. Location of temporary or accessible fire protection.
I. Trash removal and location of dumpsters.
m. Concrete pumping locations.
n. Steel storing locations.
o. Operation equipment access route.
p.Crane locations.
g. Location of portable sanitary facilities.
r. Mixer truck wash-out locations.
s. Traffic control signage.
t. Perimeter and site lighting.
u.Stockpile or lay down areas.
v. Security lighting.
w. Fire Access.
X. Project signage locations.
2. Underground pipe and trenching for utility point of connections

3. Length of open trench at any one time to be coordinated with the City and trench
plate plan to be submitted for review and approval by City.

4. Utilities Services Shut Downs, Tie-ins and Start-Ups.

5. FF&E: When project has reached Substantial Completion, the Contractor
Installation of Furniture, Fixtures and Equipment (FF&E) and Information
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Technology (IT) vendors may start delivery and installation of systems.
CONTRACTOR will be required to coordinate and allow access for these items and
any additional City vendors that are identified.
Contractor shall provide and utilize Procore, C-MIS, or similar project/construction management software
at the direction of the City for all project related documentation and submissions.

ARTICLE SP-09 DAMAGE TO EXISTING WORK AND WORK OF OTHER CONTRACTORS
Damage to existing construction, equipment, planting, or to work of other contractors, by the
Contractor in the performance of their work, shall be replaced or repaired and restored to original
condition by the Contractor at the Contractor's expense.

ARTICLE SP-10 UNDERGROUND SURVEY OF EXISTING UTILITIES

Prior to performing excavation activities the Contractor shall contact Underground Service Alert
(USA) 800-227-2600 and/or at their sole expense employ the services of a private locator to
survey and ascertain the actual locations of existing underground utilities. Should the Contractor
damage existing underground utilities during the prosecution of the work, they shall immediately
notify the City in writing and diligently affect repairs to the damaged utility. The Contractor shall
be responsible for all repairs and consequential damages resulting from utility outages cause as a
result of the performance of their work.

Regional Notification Center. Contractor, except in an emergency, shall contact the appropriate
regional notification center at least two working days prior to commencing any excavation if the
excavation will be conducted in an area or in a private easement which is known, or reasonably
should be known, to contain subsurface installations other than the underground facilities owned
or operated by the City, and obtain an inquiry identification number from that notification center.
No excavation shall be commenced and carried out by the Contractor unless such an inquiry
identification number has been assigned to the Contractor or any subcontractor of the Contractor
and the City has been given the identification number by the Contractor. Any damages arising
from failure to make appropriate regional notification shall be at the sole risk of Contractor. Any
delays caused by failure to make appropriate regional notification shall be at the sole risk of
Contractor and shall not be considered for extension of time.

Utilities - Removal and Restoration

The City has endeavored to determine the existence of utilities at the Site of the Work from the
records of the City of known utilities in the vicinity of the Work. The positions of these utilities as
derived from such records are shown in the Contract Documents.

No excavations were made to verify the locations shown for underground utilities. The service
connections to these utilities may not be shown on the plans. It shall be the responsibility of the
Contractor to determine the exact location of all service connections. The Contractor shall make
its own investigations, including exploratory excavations, to determine the locations and type of
service connections, prior to commencing work, which could result in damage to such utilities.
The Contractor shall immediately notify the City as to any utility discovered by Contractor in a
different position than shown in the Contract Documents or which is not shown on the Contract
Documents.

Contractor shall coordinate its Work with all utilities, including, but not limited to electricity, water,
sewer, gas and telephone and meet with said utilities prior to the start of any work.

Existing Utility Lines; Removal, Relocation

The contractor has the responsibility to identify, with reasonable accuracy, all utilities necessary
to complete their scope of work. The Contractor shall exercise due diligence and shall not be
compensated by the City for the actual verified cost of locating, and removing, relocating,
protecting or temporarily maintaining existing utility services.
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1. The City will furnish an existing utility survey as-built for reference.

2. The Contractor shall hire an independent underground utility locator service company to identify
and verify existing underground utilities within the scope of work. All cost and fees associated
with this work shall be at the Contractor’'s own expense and included in the base bid.

3. Upon completion of the independent underground utility locator survey and prior to any
excavations, Contractor’s superintendent and subcontractor are required to conduct an onsite
field verification of existing conditions, shall mark-out the utilities, and transfer all information to a
working utility as-built. Contractor’s utility survey as-built shall be submitted to City.

4. In the event an existing utility service is interrupted or damaged, the Contactor shall be required
to make all necessary repairs within 4hrs. The City, at their discretion, shall calculate and assess
liquidated damages against the Contractor for disruption to City Operations, including but not
limited to, extended loss of utility services. Contractor shall furnish to the City an on-call
emergency repair contact list of contacts/companies, consisting of, but not limited to, fiber optics,
communications, signal, gas, water, electric and sewer.

5. Adjustment of the Contract Amount, Milestones and/or Contract Time will be allowed to the extent
the existence of such revealed conditions directly causes an increase in Contractor cost and/or
time of performance of the Work shall be subject to the conditions noted above.

6. Contractor shall not be entitled to an adjustment in the Contract Amount, Milestones and/or
Contract Time if: (1) Contractor was aware of the condition at the time of the bid; (2) The
existence of discovery of the condition could have been discovered as a result of any
examination, investigation, exploration, test and/or examination of the Project Site and areas
adjoining the Project Site as required by the Bid Documents prior to Contractor submission of Bid.

Contractor failed to provide notice in accordance with the General Conditions.

8. If the Contractor believes any subsurface or physical condition uncovered, revealed or otherwise
exposed at the project site is of such character and/or nature as to require a change in the
Contract Documents; materially different from that shown, indicated or described in the Bid
Documents; or an unusual nature materially different from conditions normally encountered and
generally recognized as inherent in Work of the character provided for in the Bid Documents, then
Contactor shall upon discovery notify the City writing within (1) one calendar day.

ARTICLE SP-11 TRENCHING AND EXCAVATION

In accordance with Section 7104 of the California Public Contract Code, the following provisions
shall apply to any contract involving digging of trenches or other excavations that extend deeper
than four (4) feet below the surface:

A. The Contractor shall promptly, and before the following conditions are disturbed, notify
the City in writing, of any:

1. Material that the contractor believes may be material that is hazardous waste, as
defined in Section 25117 of the Health and Safety Code that is required to be
removed to a Class I, Class Il, or Class lll disposal site in accordance with
provisions of existing law.

2. Subsurface or latent physical conditions at the site differing from those indicated.
3. Unknown physical conditions at the site of any unusual nature, different

materially from those ordinarily encountered and generally recognized as
inherent in work of the character provided for in the Contract.
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The City shall promptly investigate the conditions, and if they find that the conditions do
materially so differ, or do involve hazardous waste, and cause a decrease or increase in
the Contractor's cost of, or the time required for, performance of any part of the work,
shall issue a change order in accordance with the provisions of the General Conditions.

In the event that a dispute arises between the City and the Contractor whether the
conditions materially differ, or involve hazardous waste, or cause a decrease or increase
in the Contractor's cost of, or time required for, performance of any part of the work, the
Contractor shall not be excused from any scheduled completion date provided for by the
Contract, but shall proceed with all work to be performed under the Contract. The
Contractor shall retain any and all rights provided either by Contract or by law that pertain
to the resolution of disputes and protests between the contracting parties.

ARTICLE SP-12 TRENCHES FIVE FEET OR MORE IN DEPTH

In advance of any excavation the Contractor shall submit to the City a detailed plan showing the
design of shoring, bracing, sloping or other provisions to be made for worker protection from the
hazard of caving ground during the excavation of any trench or trenches five feet or more in
depth. A registered civil or structural engineer shall prepare the plan. As part of the plan, a note
shall be included stating that the registered civil or structural engineer certifies that the plan
complies with CAL-OSHA Construction Safety Orders, or stating that the registered civil or
structural engineer certifies that the plan is not less effective than the shoring, bracing, sloping, or
other provisions of the Safety Orders.

A

All shoring submittals shall include surcharge loads from adjacent embankments,
construction loads and spoil bank. Submittal shall indicate minimum horizontal distance
from top of trench to edge of all surcharge loads for all cases of shoring and side slopes.

Nothing in this Article shall relieve Contractor of the full responsibility for providing
shoring, bracing sloping, or other provisions adequate for worker protection. If such plan
varies from the shoring system standards established by the Construction Safety Orders,
a registered civil or structural engineer shall prepare the plan. No excavation of such
trench or trenches shall be commenced until said plan has been accepted by the City or
the person to whom authority to accept such plan has been delegated.

ARTICLE SP-13 INCLEMENT WEATHER CONDITIONS

A. The project Baseline Schedule shall include an inclement weather contingency activity,

called “Inclement Weather Days Allowance”. The duration for this activity shall be 20
work

days (5 day work week calendar), and it shall be the last activity in the schedule before
the Final Completion milestone, with no activities scheduled concurrently with it. Each
time that rain, a windstorm, high water or other natural phenomenon occurring within the

specific locality of the work, prevents work for more than fifty percent (50%) of the
schedule

workday on activities that are on the current critical path, that day shall be counted as an

“Inclement Weather Day”, and the following procedure shall be followed:
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a) One (1) day of duration shall be deducted from the “Inclement Weather Days

Allowance” activity.
b) A one (1) day activity shall be added to the current schedule update, named
“Inclement Weather Day, mm/dd/yy”, and this activity shall be assigned successors

of the specific activities that were impacted.

No allowance for weather related contract time extensions will be considered until
after the entire duration of the “Inclement Weather Days” is exhausted. Once this

weather contingency duration is exhausted, a non-compensable contract time extension
will be

considered when inclement weather prevents work on critical path activities for
more than fifty percent (50%) of the scheduled workday. Upon experiencing critical

path schedule impacts due to inclement weather, the Contractor shall seek a non-
compensable time

extension in accordance with the Contract Modification Procedures.

B. The Contractor shall provide a Notice of Change and a schedule fragnet submittal to
the

City for all time extension requests due to inclement weather in excess of the 20 work
days assumed in the Baseline Schedule. Should the Contractor fail to provide Notice of

Change and/or a schedule fragnet submittal for the weather event within (3) three
calendar

days of the first delay day, then it is mutually agreed that the weather event has no time

impact on the contract completion date and no time extension is required. Unused
inclement weather days shall be shared float.

ARTICLE SP-14 TIME OF COMPLETION

A. 730 Calendar Days from NTP

B. Contractor shall provide labor, equipment and material provisions to accommodate
the City’s groundbreaking ceremony. The
Contractor shall provide flat stable ground accommodations for the groundbreaking
ceremony. To some extent, the Contractor will also be expected to participate in the
groundbreaking ceremony as requested by the City.

ARTICLE SP-15 CONTRACTOR’S CONSTRUCTION SCHEDULE (Reference 01 32 16)
A. Project Schedule: Project Schedule is provided by the Contractor. Contractor shall be

required to supply the City the following: No later than fourteen (14) calendar days after
Notice to Proceed, or such other time as may be set forth in the special provisions,
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and before commencement of work, the Contractor shall furnish to the City a critical

path method (CPM) baseline schedule for the entire Project. Schedule shall include
the following as minimum standards:

1. Activities of all trades and subcontractor’s that must be completed prior to starting various
components of the Work.

2. Long lead procurement requirements.
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Submittals and shop drawings required for every spec section included in this contract,
using the logic required herein.

The Contractor’s plan for completion of work in sufficient detail to allow observation and
monitoring by the City.

Activities shall be broken down by building or area, by trade, subcontractor, and by
observable sequence of work. All activities shall be broken down into phases two weeks
or less in length.

Inspections required to gain approval of all work installed by this Contractor.

The schedule provided must allow for completion within the milestone durations
established in the contract documents and overall project duration. It is the
Contractor’s responsibility to provide adequate labor resources and to sequence its
work in a way to meet these contractual durations, and to coordinate with other City
Contractors to allow their work to be completed concurrently if the schedule requires.
No progress payments will be approved until schedule input has been reviewed and
accepted by the City satisfying all of the criteria listed.

The Contractor shall provide status of its activities monthly and submit the monthly
update with the progress payment request.

Short Interval Scheduling (SIS) will be used throughout the on-site construction
activity.

In the event of a delay affecting the completion date and/or milestones of the Project,
Contractor shall advise the City within (48) hours regarding significant disruption of the
work sequence. It is not the City’s responsibility to ensure the Contractor the ability to
use “optimal” crew size throughout the Project and no adjustment of the Contract Sum
will be made for minor variations in crew size or claimed loss of efficiency or disruption
that result from schedule adjustments. If the Contractor contends that a schedule
adjustment will cause a significant disruption of its work sequence or ability to perform
work efficiently, it shall notify the City within forty-eight (48) hours of receipt of the
adjustment request. Failure to provide timely notice constitutes a waiver by Contractor of
any claim for compensation arising out of the schedule adjustment.

Time is of the essence of this agreement. The Contractor shall, to the fullest extent
possible, carry on the various scopes or parts of the Work concurrently, and shall not
defer construction of any portion of the Work in favor of any other portion of the Work.
The Contractor shall staff the project to ensure completion of activities within original
durations allowed in the approved Baseline Schedule produced by the Contractor and
approved by the City. The Contractor shall furnish such manpower, materials, facilities
and equipment and shall work such hours, including night shifts, overtime operations,
Sundays and holidays as may be necessary to insure the execution and completion of
the Work in accordance with the Final Baseline schedule. If work on a critical path is
seven days or more behind the currently updated schedule the Contractor will implement
whatever steps it deems necessary to make up all lost time. If the actions taken are not
successful, the Contractor will make further attempts using the following sequence of
events:
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1. Reschedule activities to achieve maximum practical concurrence of accomplishment
of activities.

2. If the above cannot be achieved then; The Contractor shall increase manpower in
such quantities and crafts as will substantially eliminate, the backlog of work; or
increase the number of working hours, shifts per working day, working days per week
or the amount of equipment or any combination of the foregoing sufficiently to
substantially eliminate the backlog of work.

Failure of the Contractor to comply with the requirements of this Section shall be
considered grounds for a determination by the City that the Contractor is failing to
execute the Work with such diligence as will ensure its completion within the time
specified.

GENERAL SCHEDULE REQUIREMENTS

Requirements for CPM scheduling are included to insure adequate planning and execution of the
Work and to assist the City in evaluating progress of the Work economically and chronologically.

The Contractor shall be solely responsible for establishing the schedule for the Work and shall be
responsible for such schedule to be consistent with meeting the contract milestone, intermediate
milestones, and completion dates as established by the City.

a.

General Contractor shall prepare and submit per the time constraints identified in this
section, a project schedule consisting of their scope of work, milestones, and work
sequence to be incorporated into the development of the project baseline schedule. The
Conditions of the contract and the other sections of Division 1 apply to this section as
fully as if repeated herein.

The Contractor shall prepare and submit to the City a practicable schedule showing the
order in which the Contractor proposes to perform the work, and the dates on which the
Contractor contemplates starting and completing the salient features of the work
(including acquiring materials and equipment).

The schedule shall be in the form of a CPM (critical path method) schedule, of suitable
scale to indicate appropriately the percentage of work scheduled for completion by any
given date during the period.

The scheduled completion date shall be the same as the contractual completion date, for
the initial schedule and subsequent updates. Any proposed early completion date shall
show the difference between that date and the contract completion date as Float, which
shall belong to both the City and Contractor.

If, in the opinion of the City, the Contractor falls behind the approved schedule, the
Contractor shall take steps necessary to improve its progress, without additional cost to
the City. The Contractor shall submit any supplementary schedule or schedules in CPM
form as the City deems necessary to demonstrate how the approved rate of progress will
be regained.

All schedule updates must accurately reflect the as-built schedule. There shall be no
change to the Critical Path without the City’s written consent.
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g. Sequencing of the scope of work shall be coordinated with the City’s review, approval
and consent only.

H. QUALITY ASSURANCE

1. Contractor shall designate a scheduler and present that designee for City approval.
Scheduler shall be trained and experienced in compiling construction scheduling data, in
analyzing scheduling data by use of CPM, and in the preparation and issuance of periodic
reports as required herein. The Contractor's Scheduling Representative shall have direct
control and complete authority to act on behalf of the Contractor in fulfilling all project
schedule requirements.

2. The CPM Progress Schedule shall be prepared based on the principles defined by the
latest issue of the Construction Planning & Scheduling Manual published by the
Associated General Contractors of America, except where superseded by the contract
documents and this specification.

3. Software: This work shall consist of preparing, maintaining and submitting a Progress
Schedule using the Critical Path Method on Primavera P6 software, or newer release, which
demonstrates complete fulfillment of all work shown in the contract documents. All work to
prepare, and maintain the CPM Progress Schedule shall be performed using the scheduling
software application.

l. SOFTWARE / REQUIREMENTS

1. The software utilized must be Primavera P68, or newer release. No other type or version of
scheduling software will be accepted.

2. The City will generally not accept Baseline or Progress Schedule files from any Contractor
prior to the Contract NTP being issued. The schedule file must follow the guidelines below:

User Defined fields must not be used

all Calendars assigned to activities must be project level Calendars not Global or
Resource Calendars,

c. all Activity Codes shall be project level and not Global or EPS level Activity Codes,

d. no Resources or Roles shall be assigned to activities,

e. and no Project Codes shall be assigned.

oo

3. Schedule Filename convention (Project ID): Contactors must use the following P6 naming
convention:
1. Software Settings: The “Project ID” must be set to the maximum of 20 characters.
(The normal default.)
2. Schedule Name
a) The first eight characters of the Schedule Name, (P6 ProjectID), must use the
“Contract ID”
b) For legibility, use a “-” for the next character
c) Define the type of schedule with the next 5 characters
i. “1PREL” for Preliminary
i. “2INIT” for Initial
iii. “3FRAG” for Fragnets
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5.

iv. “4RBAS” for Re-Baselined schedules
V. “SUP##” for monthly update, i.e. “UP01” for the first monthly update

d) For legibility, use a “-” for the next character

e) Define the version with the next 3 characters. Use “V01” for the 1st version of the
schedule, “V02” for the 2nd version of the schedule, etc.

3. Examples:

1) M2003368-1PREL-V01 — The 1st version of the Preliminary schedule for
project M2003368
2) M2002479-2INIT-V0O3 — The 3rd version of the Initial schedule for project
M2002479
3) M2003451-3FRAG-V02 — The 2nd Fragnet for project M2003451
4) M2001123-4RBAS-V01 — The 1st Re-Baselined/Recovery schedule for project
M2001123
5) M2001835-5UP11-V01 — The 1st version of the 11th update for project
M2001835

Project schedules are developed from the Contractor's knowledge of the project, and the
means and methods represented in those schedules are based on the Contractor’s
understanding of the contract documents, and the Contractor's past experience, which are
unique to the Contractor. Schedule activity data and logic are therefore the intellectual
property of the Contractor and will not be made available to other Contractors.

Schedule Calculation mode shall be Retained Logic

J. INTERIM SCHEDULE

Pre-Construction Scheduling Conference: The Contractor and City shall conduct a pre-
construction scheduling conference with the Contractor's Scheduler within five (5) calendar
days of the Notice to Proceed.

The Contractor shall submit a general time-scaled logic diagram displaying the major activities
and sequence of planned operations and shall be prepared to discuss the proposed work plan
and schedule methodology that comply with the requirements of these special provisions .
Contractor shall submit the alphanumeric coding structure and the activity identification system
for labeling the work activities.

The City will review the logic diagram, coding structure, and activity identification system, and
provide required baseline schedule changes to the Contractor for implementation.

Within five (5) calendar days after Notice to Proceed and prior to submission of the first
payment request, the Contractor shall submit to the City a practical ninety (90) calendar day
Interim Schedule. The Interim Schedule shall reflect the following information:

1. Procurement, submittals, construction drawings, shop drawings, approvals, fabrication
and delivery of all major and long lead equipment and material items.

2. Work expected to occur within the first ninety (90) calendar days of the project,
consistent with meeting all established milestone and completion dates.

3. The Interim Schedule shall be descriptive of the work to be performed so that the
Contractor, City and PM can easily monitor progress of the work. No Activities are to
be started until the City’s PM has accepted the Interim Schedule, at which time it will
be updated monthly until such time as the Official Contract (Baseline) Schedule is
accepted.
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5. Within fifteen (15) calendar days after receipt of the Interim Schedule, the City will notify the
Contractor of the approval or disapproval of the Interim Schedule. In the event of disapproval,
the Contractor shall resubmit the schedule within seven (7) calendar days. No progress
payments will be made for work in progress or completed until the Interim Schedule is
approved.

OFFICIAL CONTRACT SCHEDULE (Baseline Schedule)

1. The Critical Path Method Schedule to be prepared by the Contractor pursuant to this section
will be a part of a total system for scheduling, reporting work progress, and preparing the
monthly payment application.

a.

Within fourteen (14) calendar days after the Notice to Proceed, the Contractor shall
submit the complete project schedule to the City for review.

The approved Interim Schedule shall be incorporated into the final Contract Schedule
and shall represent the initial ninety (90) calendar days of the Contract Schedule.

The initial submittal of the Contract Schedule shall not reflect contract changes or delays.
These changes shall be added within the first Schedule Revision.

Contract completion date shall not be changed by submission of a schedule that shows
an early completion date, unless specifically authorized by Change Order.

The Official Contract Schedule shall not extend beyond the number of calendar days
specified in the Contract. The baseline schedule shall have a data date of the first
working day of the contract and not include any completed work to date. The baseline
schedule shall not attribute negative float or negative lag to any activity.

Schedule review by the City and its agents is limited to ensuring the logic of sequencing
is reasonable and Contractor has demonstrated ability to meet contractual milestone and
completion dates. Acceptance of schedule should not be construed as direction from the
City to Contractor on how to schedule the work. City shall review and return with
comments within seven (7) calendar days of receipt of the schedule submittal. The re-
submittal must be returned within seven (7) calendar days from receipt of the City’s
request for revision to the baseline schedule. This process will continue until the baseline
schedule is accepted. With each re-submittal, the contractor shall include a narrative
with a brief statement for each review comment that explains how that comment was
addressed. Any revisions made as a result of the review comments, shall be made by
the Contractor at no additional cost to the City. The first progress payment will not be
given if the Interim schedule has not been accepted.

After Completion and Acceptance of the Official Contract Schedule: The Contractor will
provide initial computer reports and weekly and monthly reports thereafter.

The project schedule shall be computer generated, time scaled, and critical path method
(CPM) network utilizing the precedence diagram method of representation. The number
of activities shall be sufficient to assure adequate planning of the project, to permit

50

SUPPLEMENTAL SPECIAL PROVISIONS



City of Costa Mesa

Fire Station No. 02

monitoring and evaluation of progress, and to do an analysis of time impacts. Schedule
activities shall include the following:

a.Activity Name — Clearly and uniquely define each activity name with a description
of the work that is readily identifiable to inspection staff. Each activity shall have a
narrative description consisting at a minimum of a verb or work function (i.e.
form, pour, excavate etc) and object (i.e. slab, footing, wall etc) and a location
(i.e. room number, gridline, column line etc.)

b. Start and finish dates

c. Construction activities shall have duration not to exceed Fifteen (15) calendar
days. If an activity is greater than Fifteen (15) calendar days, the activity will
need be split or phased.

d.All holidays and non-working days shall be identified by way of calendar
designations. Refer to General and Supplementary Conditions for recognized
Designated Holidays. The schedule shall clearly indicate any work that is
planned to be accomplished on a work schedule other than eight (8) hours per
day and forty (40) hours per week.

e.The schedule shall include an activity for “City / Architect punch walk & list
distribution” with a Seven (7) calendar day duration for each area.

f. Punch walk / Correction Activity shall not have duration longer than Fifteen (15)
calendar days.

g. At least one predecessor and one successor is required for each activity, except
for the project start and finish milestones.

h. All required constraints.

i. Codes for responsibility, stage, work shifts, and location.

Activities: The initial submittal of the Official Contract Schedule shall include, in addition
to construction activities, the following:

a. The submittal and approval of construction drawings, shop drawings and
materials, the procurement, fabrication, delivery, and testing of major materials
and equipment, and their installation and testing.

b. Contract requirement dates of all or parts of the Work will be shown including all
activities of the City that affect the progress of the work.

c. Activities of completed work ready for use by next trade, etc.

d. Activities relating to different areas of responsibility, such as sub-contracted Work
which is distinctly separate from that being done by Contractor directly. Each
activity shall represent the work of a single subcontractor.

e. Different categories of Work as distinguished by craft or crew requirements.

f. Different categories of Work as distinguished by materials.
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g. Distinct and identifiable subdivisions of Work such as structural slabs, beams, or

columns. Location of Work within the project that necessitates different times or
crew to perform.

h. Outage schedules of limiting times that existing utility services may be interrupted

to construct the Project.

i. Acquisition and installation of equipment and materials supplied and/or installed

by City or separate Contractors.

j- Material stored on site.

j.  Major Equipment/Materials: For all major equipment and materials fabricated or
supplied for Project, Including All items identified as “Deferred Submittals”, the
Construction Schedule shall show a sequence of activities including:

a.

b.

g.

Preparation of shop drawings and sample submissions.

Time required to obtain special inspection certifications and additional permits or
certifications that may be required for specific tasks and/or systems (i.e., elevator
variance).

Review of shop drawings and samples.

Shop fabrication, delivery, and storage.

Erection or installation.

Test of equipment and materials.

Required dates of completion.

k. Milestones:
a. Notice to Proceed (NTP)

Project Commencement Milestone: (30) calendar days shall consist of all general
requirements, including but not limited to required submittals, deferred approvals,
pre-construction meetings, site walks, and long lead procurement requirements.

Mobilization: Construction shall consist of the balance of construction operations,
including but not limited to mobilization, fencing, utility disconnect, demolition,
close-out, etc.

Substantial Completion: That point in the progress of the Work where the Work is
completed according to the requirements of the Contract Documents so that the
City can occupy, have beneficial use of, and enjoy, the entire Project for its
intended purpose; and where only minor and/or trivial defects in the Work remain
that do not preclude the City occupying, having beneficial use of, or enjoying the
entire Project for its intended purpose.
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iv. Final Completion: The point upon completion of all requirements outlined in the
contract documents. The project along with all documentation has been turned
over to and accepted by the City.

Interim Milestones:

i. Contractor shall coordinate and sequence their work with the City observed
Holidays, as to not impact the critical path of the project schedule. Contractor will
not be permitted to conduct work on City observed holidays noted below:

a. New Year's Day, Martin Luther King Day, President's Day, Memorial
Day, Juneteenth, Fourth of July, Labor Day, Veteran’'s Day, Thanksgiving
Day, Day following Thanksgiving, Christmas Day.

b. No work shall be conducted the entire week(s) of Thanksgiving,
Christmas, New Years. Contractor shall incorporate the (3) weeks of
City observed “no work” into their construction schedule. No work will be
permitted to be conducted during these weeks, unless otherwise
approved in writing by the City.

Activity Coding: All activities in the Official Contract Schedule shall have sufficient code
structure to enable a sort by activity code, or "rollup" of the activities in the form of a
Summary Schedule. The code structure will allow sufficient sorting capabilities to group
by: responsibility (by subcontractor), location (building, floor, area, etc.), type (submittal,
approval, change, etc), milestones, CSI division, etc. Only project specific activity codes
should be used. No global codes should be used.

. Contract Time and Sequencing: The Official Contract Schedule shall include the entire

scope of work and show how the Contractor plans to complete the work. The CPM
schedule shall show the order in which the Contractor proposes to carry out the work with
logical links between time-scaled work activities, and calculations made using the critical
path method to determine the controlling operation(s). The Contractor is responsible for
assuring that all activity sequences are logical and that each schedule shows a
coordinated plan for complete performance of the work.

1. All analysis of time impacts shall be based upon total float. Total float shall be
the difference in calendar days between the late finish date and the early finish
date of an activity. Float shall be a jointly owned resource. Float shall be
consumed by both the City and the Contractor on a first come first served basis.

2.The contract completion milestone shall represent the completion of all
construction related work.

3.The anticipated weather related delays as noted in “Weather Days” of this
division shall be taken into consideration and included with the duration of the
applicable schedule activity(s).

4.The Contractor shall furnish such manpower, materials, facilities and equipment
and shall work such hours, including night shifts, overtime operations, Sundays

and holidays as may be necessary to insure the execution and completion of the
Work in accordance with the Final Baseline schedule.
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Relationships: All activities shall be linked by realistic logical Finish-to-Start relationships
only. Other type of relationships shall be permitted but shall be minimized (including
start-to-start and finish-to-finish). The City will reject any schedule utilizing unrealistic or
meaningless logic. Constraints on activities shall be kept to a minimum and subject to
the written permission of the City. Negative lags will not be used without the prior written
permission of the City.

Critical Activities: The schedule shall show the activities that define the critical path.
Multiple critical paths will not be accepted. A total of no more than 25 percent of the
baseline schedule activities shall be critical or near critical, unless otherwise authorized
by the City’s PM. Near critical is defined as float less than ten (10) days.

L. UPDATE SCHEDULES

1.

The Contractor shall submit an Update Schedule — hard copy and electronic copy -- and
meet with the City to review progress, before the first day of each month, beginning one
month after the Baseline Schedule is accepted. The Contractor shall allow Seven (7)
calendar days for the City to review after the update schedule and all supporting data are
provided, except that the review period shall not start until the previous month’s required
schedule is accepted. Contractor shall provide within five (5) calendar days a detailed
schedule narrative addressing the City’s comments line by line, in addition to noting any
changes requested to the base line schedule.

The Updated Schedule shall have a data date of the end of the month or other date
established by the City. The updated schedule shall show the status of work actually
completed to date and the work yet to be performed as planned. Actual activity start
dates, percentage complete, and finish dates shall be shown. Actual Durations for work
that has been completed shall be shown on the Update Schedules for when the work
actually occurred, including submittal reviews and contractor re-submittal times. The
update submittal scope shall contain the following information:

a. Actual Start and finish dates

b. Percent complete and remaining duration

C. A narrative explaining each change to the record schedule

d. A tabular listing of all activities including: Activity data, activity identifier,

description, remaining duration, total float, and activity.

e. Narrative of manpower used verses manpower allocated in the schedule
f. Daily reports signed daily by the City’s Representative.
g. Copies of confirmation letters from vendors and/or manufactures confirming

material orders.

The Contractor may include modifications such as adding or deleting activities or
changing activity constraints, durations, or logic that do not: (1) alter the critical path(s) or
near critical path(s), or (2) extend the schedule completion date compared to that shown
on the current accepted schedule. The Contractor shall provide a narrative in writing that
states the reasons for any changes to the planned work. If any propose changes in
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planned work will result in (1) or (2) above, then Contractor shall submit a time impact
analysis as described herein.

Any request for an adjustment of the Contract Time for completion submitted by
Contractor for changes or alleged delays shall be accompanied by a complete Time
Impact Analysis, (TIA), which shall be submitted for review within three (3) days after the
initial request for time by Contractor, or the impacting incident, whichever comes first.

Narrative Reports: Monthly Narrative Reports shall contain the following information for
each monthly update:

a. Description of overall project status.
b. Description of problem areas (referenced to pending change orders as
appropriate)
C. Current and anticipated delays not resolved by approved change order,
including:
1) Cause of the delay
2) Corrective action and schedule adjustments to correct the delay
3) Known or potential impact of the delay on other activities and milestones.
4) Changes in the construction sequence
5) Pending items and status thereof, including but not limited to:
a) Pending Change Orders
b) Time Extension Requests
c) Other Issues relating to Contract Time
d. Contract Completion Date status:
1) If ahead of schedule, the number of calendar days ahead
2) If behind schedule, the number of calendar days behind

Primavera Reports: The format for each activity for the schedule reports listed below
shall contain: Activity Numbers, Activity Description, Original Duration, Remaining
Duration, Early Start Date, Early Finish Date, Late Start Date, Late Finish Date, Total
float. Actual Start and Actual Finish Dates shall be printed for those activities in progress
or completed.

a. Activity Report A list of all activities sorted according to activity number.

b. Logic Report A list of Preceding and Succeeding activities for every
activity in ascending order by activity number. Preceding
and succeeding activities shall include all information
listed above in paragraph Schedule Reports. A blank line
shall be left between each activity grouping.

c. Total Float Report A list of all incomplete activities sorted in ascending
order of total float. Activities which have the same
amount of total float shall be listed in ascending order of
Early Start Dates. Competed activities shall not be
shown on this report.
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d. Network Diagram The network diagram shall be required on the initial
schedule submission and on monthly schedule update
submissions. The network diagram shall depict and
display the order and interdependence of activities and
the sequence in which the work is to be accomplished.
The City will use, but is not limited to, the following
conditions to review compliance with this paragraph.

e. Continuous Flow Diagrams shall show a continuous flow from left to right
with no arrows from right to left. The activity number,
description, duration, and estimated earned value shall
be shown on the diagram.

f. Project Milestone Dates Dates shall be shown on the diagram for start of project,

any contract required interim completion dates, and
contract completion dates.

g. Critical Path The critical path shall be clearly shown.

h. Banding Activities shall be grouped to assist in the understanding

of the activity sequence. Typically, this flow will group
activities by category of work, work area and/or
responsibility.

Three-week Window: Weekly, for the progress meeting, the Contractor shall produce a
three-week window of the current schedule, indicating activities scheduled for the current
and following two week period.

Payment Progress Reporting: City and Contractor shall select a specified time for
updating the Project schedule at the jobsite each month.

The City and Contractor and his/her designated scheduling representatives will attend the
meeting to review the project progress.

All progress and status information provided by the Contractor shall clearly define the
reporting period for which the status is provided.

At the monthly progress review meeting coinciding with the Pencil Draft Date/meeting
(Progress Payments) the Contractor will provide "actual start" and "actual completion”
dates for activities that were started or completed during the reporting period ( for
purposes of forecasting activities with an agreed upon completion for that period will be
counted for payment application purposes only). The Contractor and the City will agree
upon and assign percent complete values to activities in progress. In the event of a
disagreement, the City shall make the final decision as to percent completion of each
activity.

After joint review, City will process the Contractor's pay request based on progress from
the schedule in conjunction with approved Schedule of Values associated with those
progressed activities.
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13. Payment to the Contractor shall be made from the progress reflected by the Interim 90
day Schedule or the Approved Project Baseline Contract Schedule.

14. Delays of any non-critical Work shall not be the basis for an extension of Contract Time.
J. Schedule Revisions:
1. General: Revisions to accepted Construction Schedule must be approved in writing by
the City.
2. Contractor: Submit requests for revision to schedule to the City together with a Time

Impact Analysis (TIA) and a written rationale for revisions and description of logic for re-
sequencing Work and maintaining Specific Contractual Milestone Dates listed in Contract
Documents.

3. Proposed revisions acceptable to the City may then be incorporated into next update of
Construction Schedule following the review and acceptance.

4, Acceptance: Acceptance of revised schedule by City does not relieve Contractor of
meeting contractual milestone and completion dates.

K. RECOVERY SCHEDULE

1. General: Should updated Construction Schedule show Contractor to be Ten (10) or
more calendar days behind schedule at any time during construction, Contractor will
prepare Recovery Schedule displayed on CPM schedule, at no additional costs to City.
Prepare Recovery Schedule to show plan for returning to original schedule as
expeditiously as possible, and in a manner that complies with the contract documents.

2. Schedule Preparation: Within three (3) calendar days after notice from City, prepare
and submit a Recovery Schedule, incorporating best available information from
Subcontractors and others which will permit return to the Approved Baseline Construction
Schedule at earliest possible time. Prepare Recovery Schedule to same level of detail as
Construction Schedule and for maximum duration of one (1) month.

3. Schedule Review: Within seven (7) calendar days after notice from City, Contractor shall
participate in conference with City to review and evaluate Recovery Schedule. Submit
revisions necessitated by review for City's acceptance within Three (3) calendar days of
conference. Use accepted Recovery Schedule for its planned duration as basis for
returning to the Approved Baseline Construction Schedule.

4, Schedule Assessment: Seven (7) days prior to expiration of Recovery Schedule, confer
with City to assess effectiveness of Recovery Schedule. As a result of this conference,
the City will direct Contractor as follows:

a. Behind Schedule: If City determines Contractor is still behind schedule,
the City will direct Contractor to prepare another Recovery Schedule for
subsequent pay period.

b. On Schedule: If City determines that the Contractor has successfully
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complied with provisions of Recovery Schedule, the City will direct
Contractor to return to use of Construction Schedule.

L. REQUEST FOR TIME EXTENSION

1.

In the event the Contractor requests an extension of contract time for unavoidable delay,
justification shall be submitted no later than three (3) calendar days after the initial
occurrence of any such delay. When requesting time for proposed change orders, the
request(s) must be submitted with the proposed change order with full justification. If the
Contractor fails to submit justification he shall waive his right to a time extension at a later
date. Justification must be based on the currently accepted contract schedule as updated at
the time of occurrence of delay or execution of work related to any change(s) in the scope of
work. The justification must include a schedule, including, but not limited to, the following :

Time Impact Analysis (TIA) The Contractor shall submit a written impact analysis (TIA) —
hard copy and electronic -- to the City’s City with each request for adjustment of contract
time, or when the Contractor or City’s City consider that an approved or anticipated change
may impact the critical path or contract progress.

The TIA shall illustrate the impacts of each change or delay on the current schedule
completion date or internal milestone, as appropriate. The analysis shall use the accepted
schedule that has a data date closest to and prior to the event. If the City determines that the
accepted schedule used does not appropriately represent the conditions prior to the event,
the accepted schedule shall be updated to the day before the event being analyzed. The TIA
shall include an impact schedule developed from incorporating the event into the accepted
schedule by adding or deleting activities, or by changing durations or logic of existing
activities. If the impact schedule shows that incorporating the event modifies the critical path
and scheduled completion date of the Official Contract Schedule, the difference between
scheduled completion dates of the two schedules shall be equal to the adjustment of contract
time. The City may construct and utilize an appropriate project schedule or other recognized
method to determine adjustments in contract time until the Contractor provides the TIA.

The Contractor shall submit a TIA in duplicate within 3 calendar days of receiving a written
request for a TIA from the City. The Contractor shall allow the City 14 calendar days after
receipt to accept or reject the submitted TIA. All approved TIA schedule changes shall be
shown on the next update schedule.

If a TIA submitted by the Contractor is rejected by the City, the Contractor shall meet with the
City to discuss and resolve issues related to the TIA. The Contractor shall only show actual
as-built work, not unapproved changes related to the TIA, in subsequent update schedules. If
agreement is reached at a later date, approved TIA schedule changes shall be shown on the
next update schedule. The City will withhold remaining payment if a TIA is requested by the
City and not submitted by the Contractor. The scheduled payment item will resume on the
next payment application after the requested TIA is submitted. No other contract payment will
be retained regarding TIA submittals.

M. FINAL UPDATE SCHEDULE

1.

The Contractor shall submit a final as-built schedule with actual start and finish dates for
the activities, within 30 calendar days after completion of the contract work. The
Contractor shall provide a written statement with this submittal signed by the Contractor
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stating, “To my knowledge and belief, the enclosed final update schedule reflects the
actual start and finish dates the actual activities for the project contained herein.”
Failure to submit any of the referenced schedule related submittals, shall result in an additional 5% withholding
from the associated monthly progress payment.

ARTICLE SP-16 LIQUIDATED DAMAGES

A. If determined by the City that the work is not complete within the time specified or any
adjustments thereof, it is agreed that damage will be sustained by the City. Therefore,
Contractor shall pay to the City, as liquidated damages, the amount of four thousand four
hundred dollars ($4,400) per calendar day. City may deduct liquidated damages from
funds due or that become due to Contractor. Deductions for liquidated damages will be in
addition to the five percent (5%) retention applied to progress payments.

ARTICLE SP-17 CONTRACTOR’S WORKSITE STAFF

A. Contractor’s worksite staff shall give personal attention to the work, and keep
work under control and in conformance with the Contract.

B. The Contractor shall maintain sufficient on site personnel to effectively manage the work.
The Contractor shall assign a minimum of four (4) different individuals, one (1) for each
function, to be personally responsible for the following four (4) functions of work:

1. On-site project management (full-time)

2. On-site English speaking supervision of construction (full-time)
3. On-site engineering/document control (full-time)

4, On-site scheduling (as needed)

If in the opinion of the City the work is not being effectively managed the City may order
the Contractor to augment or replace specific staff as necessary to ensure the successful
completion of the project. Such personnel changes shall be at the sole expense of the

Contractor.
ARTICLE SP-18 TEMPORARY FACILITIES
A The Contractor shall submit a project logistics plan to the City for approval within ten (10)

calendar days from the Notice to Proceed date. The logistics plan shall define how the
Contractor plans to control site processes including, but not limited to, means and
methods to accommodate temporary utilities, temporary facilities and office trailers, site
traffic, on-site parking, perimeter fencing/security, material delivery and material storage,
etc.

B. The Contractor is advised that the Project Site is extremely constrained and there will be
limited available space for material storage / delivery, construction parking, and
temporary office facilities. As a result the Contractor shall account for the following
restrictions in the preparation of their bid.

1. Material Delivery/Storage: The contractor shall coordinate “just-in-time” material
deliveries with their suppliers/subcontractors so as not to unnecessarily encumber
the site with stored materials. At the Contractor’'s option and expense they may
utilize suitable off-site storage facilities and/or lay-down areas to store materials.
Fees paid for such off-site storage facilities and all costs associated with
transportation of materials to or from the site shall be at the sole expense of the
Contractor.
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Material Deliveries shall be scheduled so as to cause minimal disruption of adjacent
businesses and normal traffic patterns on streets abutting the site.

2. Construction Parking: No construction vehicle parking is provided, nor will be allowed
on site. The Contractor shall limit the number of vehicles allowed off site to those
vehicles necessary to perform the Work.

The Contractor shall include in their bid all costs, (including power, data, water, sewer,
and telephone) to provide a construction office trailer for use as a meeting facility and
segregated partitioned offices for the City, Construction Manager (CM), and Inspector of
Record (IOR) for the duration of the project.

The facility shall be a conditioned space, furnished with 1-6'x4’ dry-erase marker board,
and include table(s) and chairs of sufficient size to accommodate meeting seating for
eight individuals comfortably.

The City / IOR offices shall each be a conditioned space of sufficient size to
accommodate the following Contractor provided furnishings in addition to the meeting
space: 1 — Business class Copier/Scanner/Fax with Color for use by City, CM, and
IOR, 3-four-drawer desk, 3-swivel deskchair,1-drawing table, 3-4-drawer file cabinet,
3-6"x4” dry-erase marker board and full size book shelf. City office trailer to be
furnished by Contractor with full size refrigerator, restrooms, microwave, potable water,
and electricity.

Contractor shall also have a separate onsite office trailer.

Construction operations shall be confined to the site. Operations such as crane work or
concrete pumping that are proposed to encroach onto the public right of way are not
guaranteed and shall be at the discretion of the City. Such work, subject to City approval,
will be limited to the hours of 8:30 am to 3:30 pm Monday through Friday.

ARTICLE SP-19 PROJECT SIGNAGE

A

Contractor shall be responsible to provide, install, and maintain all required project
sighage. The location and content of project signage must be approved by the City prior
to installation.

Beyond the requisite safety and traffic signage the Contractor shall include in their bid the
cost to provide and install two (2) project signs, (3’ x 6" minimum). The project sign shall
include a rendering of the project, the project name, and the names of the City, Architect
and their Consultants, and the General Contractor. The City shall approve layout and
content of the project sign.

Under no circumstances shall Contractor or any of their Subcontractors be allowed to

install or otherwise display advertising or similar signage without the express written
consent of the City.
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ARTICLE SP-20 INSURANCE REQUIRED

The minimum amounts and types of insurance coverages are as stated in the agreement (sample copy
attached). Prior to bid submittal the BIDDER shall keep fully informed of the latest insurance requirements
of the City of Costa Mesa and shall comply with all other provisions of Section 7.3 of the Standard
Specifications.

Below are approved endorsements which satisfy the basic insurance requirements contained in contracts
entered into by City of Costa Mesa. These have been approved by the City Attorney's office. The terms of
any specific contract with the City are controlling. Prior to the commencement of any work, the CITY
requires that the ENGINEER receive Certificates of Insurance in DUPLICATE for liability coverage of at
least $1,000,000 combined single limit, per occurrence and in the aggregate.

Each insurance policy required by the CITY of the Contractor shall contain the following endorsements:
1. Additional Insureds

"The City of Costa Mesa and its elected and appointed boards, officers, agents, and
employees are additional insureds with respect to the subject project and agreement.”

2. Notice

"Said policy shall not terminate, nor shall it be canceled nor the coverage reduced, until thirty
(30) days after written notice is given to City."

3. Other Insurance

"Any other insurance maintained by the City of Costa Mesa shall be excess and not
contributing with the insurance provided by this policy."

If any of such policies provide for a deductible or self-insured retention to provide such
coverage, the amount of such deductible or self-insured retention shall be approved in
advance by City. No policy of insurance issued as to which the City is an additional insured
shall contain a provision which requires that no insured except the named insured can
satisfy any such deductible or self-insured retention.
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4. Builder’s Risk Insurance

Upon execution of the Agreement, the Contractor shall provide a certificate(s) of insurance showing that
he has obtained, for the period of the contract, Builders' Risk "All Risk" completed value insurance
coverage (including flood but excluding earthquake and tidal wave) upon the entire project which is the
subject of the contract and including completed work and work in progress.

ARTICLE SP-21 GENERAL WORK REQUIRED

A. Any haul routes to be coordinated with City operations and any city or agency requirements
and ordinances, including permits.

B. Permits / Fees / Agency Notification / Compliance / Ordinances

C. Any and all other permit and/or service fees, assessments, or bonding required in conjunction
with the work of this Contract shall be the responsibility of the Contractor.

D. All notifications with various agencies required in the performance of the work shall remain
the responsibility of the Contractor.

E. Compliance with regulatory agency, organization, and governing body requirements having
jurisdiction over Contractors scope of work.

F. Contractor shall provide all necessary safety measures required for each work area including
but not limited to: Temporary fencing with privacy screen around the perimeter of the
property, completely securing, and controlling each work area. Contractor shall move fencing
as required to each area of work as required. Submit plan showing the layout of the fencing
to the City for approval prior to installing temporary fencing. Temporary fencing shall be
minimum 6’ high relocatable fence panels (as appropriate). Fence panel bases shall be
located to avoid trip hazards in all paths of travel. Barricades, traffic plates, temporary
patching, temporary signage required for safely delineating all detours, road lane and
pathway closures and rerouting, traffic control, safety warnings.

G. Contractor shall prepare and submit to the City for approval a traffic control and pedestrian
pathway control plan prior to starting work in any area cover by the scope of work for review.
Traffic control plan as required to be approved by the City jurisdiction.

H. There may be other City Contractors involved in the project. It is the responsibility of this
Contractor to be aware of other operations with the coordination of the City, and be aware of
all others working in order to coordinate work accordingly.

I. Prior to use of bobcat or any equipment involving 2" floor or roof, contractor to provide
engineers statement that the weight of the equipment is appropriate to use for the floor
design criteria.

J. Contractor shall furnish to the City by noon of the following day, completed daily reports, and
safety meeting reports for the previous day. Reports shall include: name of each worker
performing work each day, classification for each worker employed on the project (including
any sub-tier subcontractors’ workers), a description of work performed, and any equipment
used for each day. Contractor forms to be provided by City. Current daily reports are a
condition of release of monthly payment to the Contractor.
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Responsibility for storage and security of own materials and/or equipment located on and off
the jobsite property. Location of staging area to be determined / approved by City. Own work
shed, yard, lighting and security fence, if required for storage.

Contractor shall be responsible to provide and maintain adequate dust control and street
cleaning all areas of work and public pathways, haul routes and City streets and walkways
throughout the duration of their scopes of work. These measures must be done to the
satisfaction of the City.

. Off-loading, scaffolding, ladders, hoisting and moving of materials and/or equipment for own

work.

Contractor is responsible for temporary power, portable lighting and extension cords
necessary to complete the scope of work. Contractor will be responsible to provide general
egress/ingress pedestrian, parking lot, walkway, safety, etc. OSHA required temporary
lighting. Contractor shall provide their own task lighting, including any extension cords,
generators and light stands as may be required.

Provide and maintain dewatering operation as required to eliminate ponding of water
immediately after rainfall has occurred in order to allow these areas to dry out as quickly as
possible. Dewatering to be done by whatever means necessary, including mechanical
pumps, siphons, etc. Any SWPPP measures defeated or removed in the dewatering process
shall be replaced per the posted SWPPP plan by the Contractor. Dewatering for grading
operation, trenches, footings, pits, slab areas, etc., shall be done immediately by Contractor.

Upon failure by Contractor to provide sufficient cleanup, and after 24-hour Notice the City will
perform the cleanup and assess all costs against the Contractor’s Contract, which have failed
to perform clean up. If lack of cleanup results in an immediate safety concern to public safety
and the City shall have right to correct any situation.

Contractor is responsible for environmental conditions (i.e. temperature, moisture, etc.)
affecting own work.

Provide survey, layout and field measurements for own work.

Safety requirement for own work, in compliance with most recent OSHA regulations and in
cooperation with the City’s safety requirements. Hardhats, boots, eye protection, long pants
and shirts, and 100% tie off are required for all personnel at all times during construction of
the Project. Failure to comply with any Safety Regulations will be grounds for removal of
personnel from the jobsite. Flammable products must be continually stored per OSHA
regulations.

Job hazard analysis, IIPP, site specific safety plan must be submitted to City prior to
commencement of work.

Contractor to comply with all ordinances regarding parking, hours of work and routing of
delivery trucks to the project site, and as required by the City.

Contractors and employees will be required to park in designated areas as directed by the
City. Contractor shall provide provisions as required for own employees, equipment,
suppliers and sub-tier contractors.
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Compliance with specified warranty and guarantee requirements, both standard and special.
Provide one qualified English speaking Superintendent and one lead foreman for the duration
of own work on project, including punch list corrections at completion of project.
Superintendent and/or Foreman must be on-site when work is being performed.
Superintendent / Foreman may not be changed without City’s approval.

Attendance at jobsite coordination, scheduling and safety meetings shall be by the
Contractor’s Superintendent at a minimum.

Multiple move-ons to comply with the project’s schedule or as required.

. Provide relocation of staging area as necessary due to construction progress and as directed

by City.

Contractor has primary responsibility for locating existing utilities prior to commencing
underground work. Contractor must make own notification to required agencies and hold a
pre-dig conference prior to starting underground work. Contractor should not rely on any
representation made by anyone other than those individuals duly authorized to survey, locate
and stake existing utilities. All utilities slated for removal or cap off must be potholed and
exposed prior to removal of cap off. Should location of utilities differ from those shown on the
contract documents contractor shall make every effort to locate said at no cost to the City.

All welding required for own work. Submit current and valid welder’s certifications prior to
beginning any welding installation on site for IOR and City’s review.

DD.Additional testing costs as required should initial tests fail as a result of the scope of work.

EE.

FF.

All project record documents as required per plans and specifications. Monthly updates of as-
built documents on record plan set, and transfer to project as built set at end of the project as
required by specifications. Update as-built drawing on a weekly basis.
All project record documents as required per plans and specification.

REFERNCE EXHIBIT(S):

A - Hazardous Material Survey

B - SWPPP Manual (Reference contract documents / Available upon request)

C - SWPPP Drawings (Reference contract documents)

D - Geotechnical Report

64

SUPPLEMENTAL SPECIAL PROVISIONS



City of Costa Mesa Fire Station No. 02

65

SUPPLEMENTAL SPECIAL PROVISIONS



MISCELLANEOUS
'CONTRACT
DOCUMENTS
(SAMPLE)

SSSSSSSSSSSSSSSSSSSSSSSSSSSSS



COUNCIL POLICY — DRUG FREE WORKPLACE

CITY OF COSTA MESA, CALIFORNIA

COUNCIL POLICY
PRLICY EFFECTINE
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DRUG-FREE WOF:KPLACE 100-5 8/08/89 10F3
BACKGROUND

Under the Federal Drug-Free Workplace Act of 1988, passed as part of omnibus drug legislation enacted
November 18, 1988, contractors and grantees of Federal funds must certify that they will provide drug-free
workplaces. At the present time, the City of Costa Mesa, as a subgrantee of Federal funds under a variety
of programs, is required to abide by this Act. The City Council has expressed its support of the national
effort to eradicate drug abuse through the creation of a Substance Abuse Committee, institution of a City-
wide D.A.R.E. program in all local schools and other activities in support of a drug-free community. This
Policy is intended to extend that effort to contractors and grantees of the City of Costa Mesa in the
elimination of dangerous drugs in the workplace.

PURPOSE
It is the purpose of this Policy to:

1. Clearly state the City of Costa Mesa's commitment to a drug-free society.

2. Set forth guidelines to ensure that public, private, and nonprofit organizations receiving funds

from the City of Costa Mesa share the commitment to a drug-free workplace.

POLICY
The City Manager, under direction by the City Council, shali take the necessary steps to see that the
following provisions are included in all contracts and agreements entered into by the City of Costa Mesa
involving the disbursement of funds.

1. Contractor or subgrantee hereby certifies that it will provide a drug-free workplace by:

A. Publishing a statement notifying employees that the unlawful manufacturer, distribution,
dispensing, possessing, or use of a controlled substance is prohibited in Contractor's and/or
subgrantee's workplace, specifically the job site or location included in this contract, and
specifying the actions that will taken against the employees for violation of such prohibition;

B. Establishing a Drug-Free Awareness Program to inform employees about:

1. The dangers of drug abuse in the workplace;
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G.

2. Contractor's and/or subgrantee’s policy of maintaining a drug-free workplace;
3. Any available drug counseling, rehabilitation and employee assistance programs; and

4. The penalties that may be imposed upon employees for drug abuse violations occurring
In the workplace.

. Making ita requirement that each employee to be engaged inthe performance of the

contract be given a copy of the statement required by Subparagraph A.

. Notifying the employee in the statement required by Subparagraph 1.A that, as a condition

of employment under the contract, the employee will:
1. Abide by the terms of the statement; and

2. Notify the employer of any criminal drug statute conviction for a violation occurring in the
workplace no later than five (5) days after such violation.

. Notifying the City of Costa Mesa within ten (10) days after receiving notice under

Subparagraph 1.D.2 from an employee or otherwise receiving the actual notice of such
conviction.

. Taking one of the following actions within thirty (30) days of receiving notice under

Subparagraph 1.D.2 with respect to an employee who is so convicted:

1.Taking appropriate personnel action against such an employee, up to and including
termination; or

2.Requiring such employee to participate satisfactorily in a drug abuse assistance or
rehabilitation program approved for such purposes by a Federal, State, or local health
agency, law enforcement, or other appropriate agency.

Making a good faith effort to maintain a drug-free workplace through implementation of
Subparagraph 1.A through 1.F, inclusive,

2. Contractor and/or subgrantee shall be deemed to be in violation of this Policy if the City of
Costa Mesa determines that:

A

Contractor and/or subgrantee has made a false certification under Paragraph 1 above.
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B. Contractor and/or subgrantee has violated the ceﬁiﬁcation by failing to carry out the
requirements of Subparagraphs 1.A through 1.G above.

C. Such number of employees of Contractor and/or subgrantee have been convicted of
violations of criminal drug statutes for violations occurring in the workplace as to indicate
that the Contractor and/or subgrantee has failed to make a good faith effort to provide a
drug-free workplace.

3. Should any Contractor and/or subgrantee be deemed to be in violation of this Policy pursuant to
the provisions of 2.A, B and C, a suspension, termination or debarment proceeding subject to
applicable Federal, State, or local laws shall be conducted. Upon issuance of any final decision
under this section requiring debarment of a Contractor and/or subgrantee, the Contractor
and/or subgrantee shall be ineligible for award of any contract, agreement or grant from the City
of Costa Mesa fora period specified in the decision, notto exceed five (5) years. Upon
Issuance of any final decision recommending against debarment of the Contractor and/or
subgrantee, the Contractor and/or subgrantee shall be eligible for compensation as provided by
law.




Bond No.

LABOR AND MATERIALS PAYMENT BOND
TO ACCOMPANY CONTRACT PUBLIC WORK

WHEREAS, the City of Costa Mesa, State of California, has awarded to ,

hereinafter designated as the “Principal”, a contract for the project known as: in the

City of Costa Mesa, in strict conformity with the contract on file with the Costa Mesa City Clerk, which is incorporated herein
by this reference.

WHEREAS, Principal has executed or is about to execute the contract and the terms thereof and California Civil
Code section 9554 require the furnishing of a bond, providing that if Principal or any of Principal’s subcontractors fails to
pay for any materials, provisions, or other supplies used in, upon, for, or about the performance of the work agreed to be
done, or for any work or labor done thereon of any kind, the Surety on this bond will pay the same to the extent hereinafter
set forth.

NOW, THEREFORE, We, the undersigned Principal, and , duly

authorized to transact business under the laws of the State of California, as Surety (referred to herein as “Surety”), are held

and firmly bound unto the City of Costa Mesa, in the sum of Dollars ($ ) lawful

money of the United States of America, said sum being equal to 100% of the estimated amount payable to the City of Costa
Mesa under the terms of the contract, for which payment well and truly to be made, we bind ourselves, our heirs, executors,
executors, and administrators, successors and assigns, jointly and severally, firmly by these present.

THE CONDITION OF THIS OBLIGATION IS SUCH, that, if the Principal or the Principal’s subcontractors
fail to pay for any materials, provisions, or other supplies, implements or machinery used in, upon, for, or about the
performance of the work contracted to be done, or for any other work or labor thereon of any kind, or for amounts due
under the Unemployment Insurance Code with respect to such work or labor, or for any amounts required to be deducted,
withheld and paid over to the Employment Development Department from the wages of employees of the Principal and
subcontractors pursuant to Section 13020 of the Unemployment Insurance Code with respect to such work and labor,
then the Surety will pay for the same, in an amount not exceeding the sum specified in this Bond, and also, in case suit
is brought to enforce the obligations of this Bond, a reasonable attorneys’ fees, to be fixed by the Court as required by
the provisions of Section 9554 of the California Civil Code.

This bond shall inure to the benefit of any and all persons, companies and corporations entitled to file claims
under Section 9100 of the California Civil Code, so as to give a right of action to them or their assigns in any suit brought
upon this bond. And the Surety, for value received, hereby stipulates and agrees that no change, extension of time,
alteration or addition to the terms of the contract or to the work to be performed thereunder or the specifications
accompanying the same shall in any way affect its obligations on this Bond, and it does hereby waive notice of any such
change, extension of time, alteration or addition to the terms of the contract or to the work or to the specifications.

IN WITNESS WHEREOQOF, this instrument has been duly executed by the above-named Principal and Surety, on
the day of , 20

Name of Contractor (Principal) Authorized Signature/Title
Name of Surety Authorized Agent Signature
Address of Surety Print Name and Title

City of Costa Mesa

Form Revised 05-28-2020



Bond Number

FAITHFUL PERFORMANCE BOND

PUBLIC WORK
(The premium charge on this bond is S , being at
the rate of S per thousand of the contract price)

KNOW ALL MEN BY THESE PRESENTS:

THAT, WHEREAS the CITY OF COSTA MESA, 77 Fair Drive, Costa Mesa, California 92626, has

entered into a contract dated , 20 , which is hereby incorporated by reference

herein, with

hereinafter designated as the "Principal," for the work described as follows:

; and

WHEREAS, said Principal is required by the terms of said contract to furnish a bond for the
faithful performance of said contract.

NOW, THEREFORE, We the Principal, and

a corporation organized and existing under the laws of the State of and duly

authorized to transact business under the laws of the State of California, as Surety, are held and

firmly bound unto the CITY OF COSTA MESA in the penal sum of

Dollars (S ), lawful money of the United States, for the payment of

which sum well and truly to be made, we bind ourselves, our heirs, executors, administrators, and

successors, jointly and severally, firmly by these presents.

The Condition Of This Obligation Is Such, That, if the above bounden Principal, his or its heirs,
executors, administrators. successors or assigns, shall in all things stand to and abide by, and well and
truly keep and perform the covenants, condition and agreements in the said contract and any alteration
thereof made as therein provided, or his or their part, to be kept and performed at the time and in the
manner therein specified, and in all respects according to their true intent and meaning, and shall
indemnify and save harmless the CITY OF COSTA MESA, its officers and agents, as therein stipulated,
then this obligation shall become null and void; otherwise it shall be and remain in full force and virtue.

And the said Surety, for value received, hereby stipulates and agrees that no change, extension of
time, alteration or addition to the terms of the contract or to the work to be performed thereunder or the
specifications accompanying the same shall in any wise affect its obligations on this bond, and it does hereby
waive notice of any such change, extension of time, alteration or addition to the terms of the contract or the
work or to the specifications.

IN WITNESS WHEREOF. We have hereunto set our hands and seals this
day of

City of Costa Mesa Form — Public Work 2/00




INSURANCE REQUIREMENT FOR CITY OF COSTA MESA

CONTRACTOR shall not commence Work under this Agreement until he has
obtained all insurance required under this section and CITY has approved the insurance as to
form, amount, and carrier, nor shall CONTRACTOR allow any subcontractor to commence any
Work until all similar insurance required of the subcontractor has been obtained and approved.

Neither the failure of CONTRACTOR to supply specified insurance policies and
coverage, nor the failure of CITY to approve same shall alter or invalidate the provisions of
Paragraph 18 of this Agreement.

A. Workers' Compensation Insurance.

CONTRACTOR shall obtain and maintain during the life of this Agreement
workers' compensation insurance and, if any Work is sublet, CONTRACTOR shall require all
tiers of subcontractors to obtain workers' compensation insurance.

All workers' compensation insurance policies shall provide that the insurance
may not be canceled without thirty (30) days' advance written notice of such cancellation to
CITY.

CONTRACTOR agrees to waive, and obtain endorsements from its workers’
compensation insurer waiving, subrogation rights under its workers’ compensation insurance
policy against the CITY and to require each of its subcontractors, if any, to do likewise under
their workers’ compensation insurance policies.

B. Liability Insurance Coverage.

CONTRACTOR shall obtain and maintain during the life of this Agreement the
following insurance coverage:

(1) Commercial General Liability, including coverage for premises-operations,
products/completed operations hazard, blanket contractual, broad form property damage, and
independent contractors. In addition, CONTRACTOR shall obtain and maintain during the life of
this Agreement each of the following insurance coverage which are not stricken out and initialed
by the Project Manager: Explosion and collapse hazard, underground hazard, personal injury,
and automobile liability, including owned, hired, and non-owned vehicles. All insurance
coverage shall have limits of not less than $1,000,000.00 combined single limit, per occurrence
and aggregate.

(2) Below are approved endorsements which satisfy the basic insurance
requirements contained in contracts entered into by City of Costa Mesa. These have been
approved by the City Attorney's office. The terms of any specific contract with the City are
controlling. Prior to the commencement of any work, the City requires that the Engineer receive
Certificates of Insurance in DUPLICATE for liability coverage of at lease $1,000,000 combined
single limit, per occurrence and in the aggregate. Endorsements to the policies providing the
above insurance shall be obtained by CONTRACTOR, adding the following three provisions:

(i) Additional Insured:

The City of Costa Mesa and their elected and appointed boards, officers,
agents, employees, are additional insureds with respect to the subject project and agreement.

(i) Notice:

"Said policy shall not terminate, nor shall it be canceled nor the coverage
reduced, until thirty (30) days after written notice is given to CITY "

(i)  Other Insurance:

“Any other insurance maintained by the City of Costa Mesa shall be excess and
not contributing with the insurance provided by this policy.”

If any of such policies provide for a deductible or self-insured retention to
provide such coverage, the amount of such deductible or self-insured retention shall be
approved in advance by City. No policy of insurance issued as to which the City is an additional
insured shall contain a provision which requires that no insured except the named insured can
satisfy any such deductible or self-insured retention.




DATE (MM/DD/YYYY)

’ ®
ACORD CERTIFICATE OF LIABILITY INSURANCE

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

CONTACT
PRODUCER NAME:

PHONE FAX
(AIC, No, Ext): (A/C, No):

E-MAIL
ADDRESS:

INSURER(S) AFFORDING COVERAGE NAIC #

INSURER A :

INSURED INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

COVERAGES CERTIFICATE NUMBER:

EVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OT
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRI
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDU@ED BY PAID CLAIMS.

ED ABOVE FOR THE POLICY PERIOD
UMENT WITH RESPECT TO WHICH THIS
HEREIN IS SUBJECT TO ALL THE TERMS,

INSR ADDL[SUBR
LTR TYPE OF INSURANCE INSD | WD POLICY NUMBER LIMITS
COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE $
DAMAGE TO RENTED
CLAIMS-MADE OCCUR PREMISES (Ea occurrence) $
MED EXP (Any one person) $
PERSONAL & ADV INJURY $
GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $
POLICY |:| S’EST' |:| LoC PRODUCTS - COMP/OP AGG | $
OTHER: $
AUTOMOBILE LIABILITY ey NGLELIMIT 5
ANY AUTO BODILY INJURY (Per person) | $
ALL OWNED SCHEDULED !
AUTOS AUTOS BODILY INJURY (Per accident) | $
NON-OWNED PROPERTY DAMAGE $
HIRED AUTOS AUTOS (Per accident)
$
UMBRELLA LIAB OCCUR EACH OCCURRENCE $
EXCESS LIAB CLAIMS-MAD) AGGREGATE $
DED ‘ ‘ RETENTION § $
WORKERS COMPENSATION PER OTH-
AND EMPLOYERS' LIABILITY VIN STATUTE ‘ ER
ANY PROPRIETOR/PARTNER/EXECUTIVE E.L. EACH ACCIDENT $
OFFICER/MEMBER EXCLUDED? I:I N/A
(Mandatory in NH) E.L. DISEASE - EA EMPLOYEE| $
If yes, describe under
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | §

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

© 1988-2014 ACORD CORPORATION. All rights reserved.
ACORD 25 (2014/01) The ACORD name and logo are registered marks of ACORD




POLICY NUMBER: Enter General Liability Policy Number COMMERCIAL GENERAL LIABILITY
CG 20 37 07 04

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

ADDITIONAL INSURED - OWNERS, LESSEES OR
CONTRACTORS - COMPLETED OPERATIONS

This endorsement modifies insurance provided under the following:

COMMERCIAL GENERAL LIABILITY COVERAGE PART

SCHEDULE
Name Of Additional Insured Person(s)
Or Organization(s): Location And Description Of Completed Operations
Information required to complete this Sched ifynot above, will be shown in the Declarations.
Section Il — Who Is An Insured js, amended

include as an additional insured th
organization(s) shown in the Schedule
respect to liability for "bodily injury" or "pteperty dam-
age" caused, in whole or j , by "yobr work" at
the location designated a i
ule of this endorsement p
insured and included in th
operations hazard".

CG 20 37 07 04 © ISO Properties, Inc., 2004 Page 1 of 1 O
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POLICY NUMBER: Enter General Liability policy number COMMERCIAL GENERAL LIABILITY
CG 201007 04

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

ADDITIONAL INSURED - OWNERS, LESSEES OR
CONTRACTORS - SCHEDULED PERSON OR
ORGANIZATION

This endorsement modifies insurance provided under the following:

COMMERCIAL GENERAL LIABILITY COVERAGE PART

SCHEDULE

Name Of Additional Insured Person(s)
Or Organization(s): Location(s overed Operations

Information required to complete this Schedule, if n wn above, will be shown in the Declarations.

A. Section Il — Who Is An Insured is amen B. With respect to the insurance afforded to these
additional insureds, the following additional exclu-
sions apply:

; pert;lf This insurance does not apply to "bodily injury" or
injury "property damage" occurring after:

1. All work, including materials, parts or equip-
ment furnished in connection with such work,
e acting on your on the project (other than service, maintenance

organization(s) shown in the Sc
with respect to liability for "bodily i
damage" or "personal and adv
caused, in whole or in p :

1. Your acts or omissi
2. The acts or omissions of

sing

behalf; or repairs) to be performed by or on behalf of
in the performance of your ongoing operations for the additional |.nsured(s) at the Iocatlon. of the
the additional insured(s) at the location(s) desig- covered operations has been completed; or
nated above. 2. That portion of "your work" out of which the

injury or damage arises has been put to its in-
tended use by any person or organization other
than another contractor or subcontractor en-
gaged in performing operations for a principal
as a part of the same project.

CG 20 10 07 04 © ISO Properties, Inc., 2004 Page 1 of 1 O
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POLICY NUMBER: Enter General Liability Policy Number Here COMMERCIAL GENERAL LIABILITY
CG 24040509

WAIVER OF TRANSFER OF RIGHTS OF RECOVERY
AGAINST OTHERS TO US

This endorsement modifies insurance provided under the following:

COMMERCIAL GENERAL LIABILITY COVERAGE PART
PRODUCTS/COMPLETED OPERATIONS LIABILITY COVERAGE PART

SCHEDULE

Name Of Person Or Organization:
ANY PERSON OR ORGRANIZATION FROM WHOM YOU ARE REQUIRED BY WRITTEN CONTRACT OR

AGREEMENT TO OBTAIN THIS WAIVER OF RIGHTS FROM US.

Information required to complete this Schedule, if not shown above, will be sh in Declarations.

The following is added to Paragraph 8. Transfer Of
Rights Of Recovery Against Others To Us of
Section IV — Conditions:

We waive any right of recovery we may have against
the person or organization shown in the Schedule
above because of payments we make for injury or
damage arising out of your ongoing operations
"your work" done under a contract with that perso
or organization and included in the "p
completed operations hazard". This waiver
only to the person or organization shown in
Schedule above.

CG 24 04 05 09 © Insurance Services Office, Inc., 2008 Page1of 1 O


creynolds
Typewritten Text
ANY PERSON OR ORGRANIZATION FROM WHOM YOU ARE REQUIRED BY WRITTEN CONTRACT OR
AGREEMENT TO OBTAIN THIS WAIVER OF RIGHTS FROM US.

smertl
Typewritten Text

smertl
Typewritten Text

smertl
Typewritten Text

smertl
Typewritten Text

smertl
Typewritten Text

smertl
Typewritten Text

smertl
Typewritten Text

smertl
Typewritten Text

smertl
Typewritten Text

smertl
Typewritten Text

smertl
Typewritten Text

smertl
Typewritten Text

smertl
Typewritten Text

creynolds
Typewritten Text
Enter General Liability Policy Number Here


WORKERS COMPENSATION AND EMPLOYERSLIABILITY INSURANCE POLICY WC 04 03 06

WAIVER OF OUR RIGHT TO RECOVER FROM OTHERS ENDORSEMENT -
CALIFORNIA

We have the right to recover our payments from anyone liable for an injury covered by this policy. We will not
enforce our right against the person or organization named in the Schedule. (This agreement applies only to the
extent that you perform work under awritten contract that requires you to obtain this agreement from us.)

Y ou must maintain payroll records accurately segregating the remuneration of your employees while engaged in
the work described in the Schedule.

The additional premium for this endorsement shall be 2% of the California workers' compensation premium
otherwise due on such remuneration.

SCHEDULE
PERSON OR ORGANIZATION JOB DESCRIPTION

ANY PERSON OR ORGANIZATION FOR WHOM THE BLANKET WAIVER OF SUBROGATION
NAMED INSURED HAS AGREED BY WRITTEN
CONTRACT TO FURNISH THISWAIVER

This endorsement changes the policy to which it is attached and is effective on the date issued unless otherwise stated.
(Theinformation below isrequired only when this endorsement isissued subsequent to preparation of the policy.)

Endorsement Effective: XX/XX/2014 Policy No. ENTER Endorsement No. 001

Insured: Contractors Name

Premium $ INCL.
Insurance Company: Insurance Company

Countersigned By:

- 1998 by the Workers Compensation | nsurance Rating Bureau of California. All rightsreserved.
From the WCIRB's California Workers' Compensation I nsurance Forms Manual - 1999.
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DEVELOPMENT SERVICES DEPARTMENT
77 FAIR DRIVE, COSTA MESA, CA 92626

BUILDING DIVISION | (714) 754-5273

Monday — Thursday | 8 a.m.to 5 p.m.

Insurance Company:

Project Address: Suite/Unit:
Activity Number: Received By:

Homeowner Association? [] YES (Approval letter from HOA required) [] NO
Existing Chain Link Fence []YES [] NO; Owner Occupied? [] YES [] NO
Description of work to be performed: (please be specific)

Sq. Footage: Type of Const: Valuation:

Occupancy Type: Occupant Load: Grading: Cut/Fill cubic yds.
Owner/Tenant: Phone No.:

Address: Suite/Unit:
City: State: Zip:

Email:

Applicant/Agent: Phone No.:

Address: Suite/Unit:
City: State: Zip:

Email:

Architect/Eng.: Reg. No.: Phone No.:
Address: Suite/Unit:
City: State: Zip:

Email:

Contractor: Phone No.:

Address: Suite/Unit:
City: State: Zip:

Email:

State License No.: Class Expiration:

Workman’s Comp. Policy No.: Expiration:

(SEE BACK FOR ITEMIZED MECHANICAL, ELECTRICAL AND PLUMBING)

3068-46 (rev. 8/20)




MECHANICAL QTY. QTY.
Forced Air Unit < 100K BTU Absorption Unit Repair / Alter
Forced Air Unit > 100K BTU Refrigeration Unit - Repair / Alter
Repair / Alter Cooling / Heating Evap Cooler (non — port)
Inst Relocate Recessed Wall Heat ABS Unit
Refrig Sys < 100K BTU Upto 3 HP
Refrig Sys > 100K BTU 3to 15 HP
Mech Gas Piping 15 to 30 HP
Factory Fireplace Boiler/Comp
Hood w/duct and mech Exhaust Up to 3 HP
VAV Box 3to 15 HP
Vent Fan to a single Duct 15 HP to 30 HP
Appliance not in other category Over 30 HP
Smoke Damper Misc. Mechanical
Fire Damper
Appliance Vent install / relocate Issuance Fee
Air Handler 0-10K CFM Plan Check — Hours
Air Handler > 10K CFM Mech Reinspection
Floor Furnace with ducting Investigation Fee
Total Mechanical Fee
ELECTRICAL QTY. QTY.
Temp Svc Pwr MISC ELECTRICAL
Res A/C Pkg Communication Drops |

New Res 1-2 Unit s.f.

Sub Panel to 200 amps

New Res 3+ Unit s.f.

TRANSFORMERS/POWER APPARATUS

Pool Spa Electrical

Up to 1 KVA /KW

Lighting Fixtures

Up to 10 KVA / KW

Recept/Outlets

Up to 50 KVA / KW

Switches

Up to 100 KVA / KW

Over 100 KVA / KW

Non Res Appl <1hp

SPECIAL EVENT

Res Appl <1 HP

Pole Light Package

SERVICE Low Voltage Equipment
Svc600v / 200 amp Miscellanous Equipment
600v /1000 amp Other
Over 600v / 1000 amp Electrical Permit Fees
MOTORS Issuance Fee
To 1 HP Violation
To 10 HP Plan Check (Hours)
To 50 HP Reinspection Fee
To 100 HP Total Electrical Fee
PLUMBING QTY. | QTY. QTY.
BackFlow Irrigation Landscape Irrigation Trap Primer
BackFlow Preventer Laundry Tub/Washer Urinal
Bath Tub P-Trap Vacuum Breaker
Clarifyer System Pressure Regulator Wash Basin

Connect Coffee, Ice

Process Piping

Waste and Vent

Dental Units Receptors Water Closet
Dishwasher Septic Tank Water Heater

Drain Floor Sewer Cap / Demo Water Piping Inst/Re
Drain Rainwater Sewer Connect Water Repipe

Drain Roof Sewer Private Line Water Service

Drinking Fountain Shower Water Softener

Expansion Tank Sink Bar Other

Gas Earthquake Valve Sink Commercial

Gas Outlet (1-4) Sink Floor
Gas Outlet 5+ Sink Kitchen Issuance Fee

Gas Repipe Sink Service Mop Plan Ck (Hours)
Gas Service SPA Reinsp Fee
Interceptors - Grease Sump Pump Investigation Fee
Interceptors - Sand Swim Pool Total Plumbing

3068-46 (rev. 8/20




City of Costa Mesa, Department of Public Services

. . . . PERMIT
Application and Permit for Work Described Below NO.

VENDOR NO. | |
Address or Location of Work Date
Type of Work to be Done
StatDate ___  Permit Not Valid After (Expiration Date) Plan No.
Contractor's Name Address
Telephone No. (Day) (Night) City and State
State License No./Class City Business License No.
Applicant's Name Address
Telephone No. Developer's Name Telephone No.
Name of Insurance Co. Insurance Cert. No.(s)
24-Hour Emergency Contact Telephone No.

Bond s FEES 48 HOURS MINIMUM REQUIRED PERMIT APPROVED FOR CITY ENGINEER

on

Gash Deposit $ FOR PROCESSING PERMIT N

:ss”a:_e : Date

nspection

T O:'ZL $ Account # I

Underground Service Alert ID No.

Permittee shall contact the City Inspector's office (754-5025) at least 24 hours prior to commencing any work. Failure to obtain proper inspections prior to commencement of work may
be cause for its rejection. THIS PERMIT WITH APPROVED PLANS MUST BE ON THE JOB AND AVAILABLE TO CITY REPRESENTATIVES AT ALL TIMES. You are guided by
Municipal Code Sections 1-33, 15 -25-,15-27, 15-27.1, 15-39 and 15-48.

THE UNDERSIGNED PERMITTEE HEREBY CERTIFIES:

1. That all work shall be performed in accordance with the Standard Specifications for Public Works Construction (latest edition), Standard Drawings of the City of
Costa Mesa; special agency provisions; and all applicable laws and ordinances.

2. Control of traffic shall conform to the Work Area Traffic Control Handbook (W.A.T.C.H.) (latest edition). The pemmittee shall furmish and/or install all signs, lights,
barricades, traffic control or waming devices, flagmen and flashing arrow board. The permittee shall obtain approval of the Transportation Services Engineer for all street
closures, detours, tum restrictions, parking prohibitions and methods of accommodating traffic. The permittee shall notify Emergency, Fire and Police services and
residents or businesses twenty-four (24) hours in advance of any access limitation or traffic restrictions.

3. That a maximum of lane(s) may be closed if necessary to perform work within the public right of way during the hours of 8:30 a.m. - 3:30 p.m. Monday through
Friday as long as traffic can be maintained in each direction with flagmen unless otherwise approved by the Transportation Services Engineer.

4. That throughout all phases of construction the work site shall be kept clean and free of rubbish, debris and dust and drainage shall be maintained.

SUBJECT TO THE NOTES BELOW: (Inspection fees over the basic inspection time will be billed at the approved hourly rate.)
1. City will provide inspection between 7:30 a.m. and 3:00 p.m., Monday through Friday (except on City observed holidays).
2. Prior to placing Portland Cement Concrete or Asphalt Concrete (A.C.), the following will have been inspected and approved; native O andimported 1.
3. Curb and gutter shall not be removed on the day prior to a weekend or a City observed holiday.
4. Fill in areas left by curb and gutter removal flush with the adjacent pavement on the same day that removal occurs.
5. Bore under all streets, curbs and gutters, sidewalks, cross-gutters and driveway approaches. Tunneling is not allowed.
6. Open excavations must be backfilled or plated with spikes and A.C. tacked around edges during non-worklng hours.
7. Sidewalk shall be constructed per City of Costa Mesa Standard Drawing No.
8. Driveway approach shall be constructed per City of Costa Mesa Standard Drawing No.
9. No traffic allowed on concrete for minimum of seven days for curing. See traffic control above.
10. Trench compaction and resurfacing shall conform to City of Costa Mesa Standard Drawing No. 813.
11.  Trenches exceeding five (5) feet in depth require a permit from the Division of Industrial Safety, State of California.
12.  Permittee shall pay for all S.E., compaction and materials tests deemed necessary by the City.
13.  All trenches shall be permanently patched within ten (10) days of completion of work below subgrade.
14. Permittee shall provides the City with record drawings of permitted work before final inspection by the City.
15.  Permittee understands and agrees to the hold-harmless agreement required by CMMC Section 15-27 and printed on the reverse of this application.
16. Other:

NOTICE: Contractor must notify the following Utility Companies two working days before starting work:

Costa Mesa Sanitary District Mesa Consolidated Water District UNDERGROUND SERVICE ALERT
(714) 631-1731 714) 8311200 Toll Free - 1-800-422-4133; After Hours & Holidays - (714) 739-3031; (213) 621-3111
INSPECTION RECORD I Inspector of Records CERTIFICATE OF INSPECTION
Date | hereby certify that the street work

allowed by this permit has been

constructed according to the plans

and specifications and | hereby
accept the work in this manner.

By:
Inspector
Date
Wi —inapoere I certify | have read and understand all of the above and that all statements made are correct and complete.
Canary - Engineen"ng;
ink - Fi . .
2:.“,’.:,':: rfcfpp"wm Applicant's Signature Date

3 COPIES OF SKETCHES OR PLANS ARE REQUIRED PRIOR TO PERMIT ISSUANCE
THIS APPLICATION BECOMES A PERMIT WHEN APPROVED AND VALIDATED




Business Name

APPLICATION FOR BUSINESS LICENSE

SEND YOUR CHECK MADE PAYABLE TO THE CITY OF COSTA MESA
TREASURY MANAGEMENT DIVISION, PO BOX 1200, COSTA MESA, CA 92628-1200

(714) 754-5234 TDD: (714) 754-5244

Parent Company Name
(If Corporate Owned)

Note: Business address will be compared to zoning requirements before approval. Check with the Planning Division regarding the use of the location at (714) 754-5245.

Business Address

(Cannot be a P.O. Box) Street # Street name Unit # City State Zip
Mailing Address
(Can be a P.O. Box) Street # Street name Unit # City State Zip

Business Telephone # ( )

Ownership (Check One only)
[JSole Owner [[JCorporation

[DPartnership
[[JLimited Liability Partnership

Seller’s Permit No.

Business Start Date

[JHusband & Wife Co-ownership

(If Applicable)

Federal Employer ID # or, Owner’s Social Security #

No. of Employees (on average)

[JLimited Liability Company

Contractors State No. & Class

(If Applicable)

Federal Firearms License # (if applicable)

OWNER’S OR PRINCIPAL’S NAME(S)

Name Name

Home Address Home Address

City Zip City Zip
Telephone # ( ) Title Telephone # ( ) Title

Drivers License No. Date of Birth Drivers License No. Date of Birth

TYPE OF BUSINESS

PLEASE CIRCLE ONE: Wholesale/Retail/Manufacturing/Services/Non-Profit/Administrative Only/Warehouse/ Other

Fully Describe Business Operation:

Standard Industrial Class Code (SIC)

Alcohol Beverage Control Permit No.

(If Applicable)

Hours of Operation (M-F) (S-SU)

(Commercial/Industrial only)

Department of Motor Vehicles Permit #

(Required for automobile/motorcycle sales businesses)

Number of Rental Units/Rooms/Spaces

(If Applicable)

CHOOSE ONE OF THE APPROPRIATE FEES BELOW

GENERAL BUSINESS
(wholesale, retail, professional, Etc.)

Enter Annual Gross Receipts Amount $

And Circle the corresponding category below

Annual Gross Receipts Tax
$0.00 to 1,000.00..............cveeneneee. $0.00
$1,000.01 to 25,000.00.............cocnenen. $25.00
$25,000.01 to 40,000.00.. $35.00
$40,000.01 to 75,000.00.. ...$45.00
$75,000.01 to 200,000.00.. ...$60.00
$200,000.01 to 500,000.00........................ $100.00
Over $500,000.00........................ $200.00

CONTRACTOR

(California Licensed) Total tax due $50.00

Will you store, handle or use 55 gallons, 500 pounds or 200 cubic feet of hazardous materials per year?
Will you have an assembly room with an occupant load of 50 or more persons?

Will you be installing a spray booth?

Will your business produce dust/wood shavings or other material?
Will you be storing or using flammable or combustible liquids or compressed gases?

Will you be warehousing materials higher than 12 feet?

TAX EXEMPT ORGANIZATIONS
Attach proof of Tax Exempt Status (required for waiver of tax due)

SHOW., EXHIBITION, SWAP MEET Tax on the Promoter’s Gross
Receipts from the Gross Receipts schedule to the left ..............................
.................................... Enter the tax due amount here $

PLUS .. .(# of sellers x$5=§
EQUALS ..o Total tax due $

ADMINISTRATIVE OFFICES/WAREHOUSES
(Fees based on annual operating expenses when no receipts generated)
Enter annual operating expenses amount $

Use Gross Receipts schedule to the left to determine business license tax.

VEHICLE WHEEL, TAXI, TOW TRUCK, BUS

Number of Vehicles: x $25.00 = Total Tax Due $

Yes E_ No []

Yes[1 No []
Yes [ No [
Yes [ No []
Yes [] No | |

Yes [] No []

Fire Department approval required for any “Yes” answer. Please make an appointment by calling (714) 327-7400.

Your Business License will be issued under the provisions of Municipal Code Section 9-1. You are cautioned that this License does not permit operation of a
business in violation of other Municipal Code Sections. There will be no tax refund if you are found operating illegally after the Certificate has been issued. Your
business location will be checked by Planning, Building, and, if necessary, Fire Department officials. If you have any doubt whether your business location and/or
building may conform with the requirements of the Municipal Code administered by these departments, you are urged to contact these departments for further
information before filing your application. ** Sales or use tax may apply to your business activities. You may seek written advice regarding the application of tax to
your particular business by writing or visiting the nearest State Board of Equalization. ** I declare under penalty of perjury that, to the best of my knowledge and
belief, the statements made herein are correct and true and that acceptance of payment does not constitute approval of the Business License. Authorization to
conduct business is not granted until issuance of the license.

Authorized

Signature Title Date
FOR CITY OFFICE USE ONLY

Planning Approval Date Approved CUP Required? CUP #

Building Approval Date Approved Comments

Fire Department Approval Date Approved
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Request for Taxpayer
Identification Number and Certification

Give Form to the
requester. Do not
send to the IRS.

1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2 Business name/disregarded entity name, if different from above

|:| Individual/sole proprietor or |:| C Corporation

single-member LLC

the tax classification of the single-member owner.
|:| Other (see instructions) »

Print or type

3 Check appropriate box for federal tax classification; check only one of the following seven boxes:
|:| S Corporation

|:| Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=partnership) »
Note. For a single-member LLC that is disregarded, do not check LLC; check the appropriate box in the line above for

4 Exemptions (codes apply only to
certain entities, not individuals; see
instructions on page 3):

Exempt payee code (if any)

|:| Partnership |:| Trust/estate

Exemption from FATCA reporting
code (if any)

(Applies to accounts maintained outside the U.S.)

5 Address (number, street, and apt. or suite no.)

Requester’s name and address (optional)

6 City, state, and ZIP code

See Specific Instructions on page 2.

7 List account number(s) here (optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a

TIN on page 3.

Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for | Employer identification number

guidelines on whose number to enter.

| Social security number

or

Part i Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and

2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding; and

3. Iam a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the

instructions on page 3.

Slgn Signature of
Here U.S. person >

Date >

General Instructions

Section references are to the Internal Revenue Code unless otherwise noted.

Future developments. Information about developments affecting Form W-9 (such
as legislation enacted after we release it) is at www.irs.gov/fw9.

Purpose of Form

An individual or entity (Form W-9 requester) who is required to file an information
return with the IRS must obtain your correct taxpayer identification number (TIN)
which may be your social security number (SSN), individual taxpayer identification
number (ITIN), adoption taxpayer identification number (ATIN), or employer
identification number (EIN), to report on an information return the amount paid to
you, or other amount reportable on an information return. Examples of information
returns include, but are not limited to, the following:

e Form 1099-INT (interest earned or paid)
e Form 1099-DIV (dividends, including those from stocks or mutual funds)
® Form 1099-MISC (various types of income, prizes, awards, or gross proceeds)

® Form 1099-B (stock or mutual fund sales and certain other transactions by
brokers)

* Form 1099-S (proceeds from real estate transactions)
® Form 1099-K (merchant card and third party network transactions)

* Form 1098 (home mortgage interest), 1098-E (student loan interest), 1098-T
(tuition)
® Form 1099-C (canceled debt)
* Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident alien), to
provide your correct TIN.

If you do not return Form W-9 to the requester with a TIN, you might be subject
to backup withholding. See What is backup withholding? on page 2.

By signing the filled-out form, you:

1. Certify that the TIN you are giving is correct (or you are waiting for a number
to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt payee. If
applicable, you are also certifying that as a U.S. person, your allocable share of
any partnership income from a U.S. trade or business is not subject to the
withholding tax on foreign partners' share of effectively connected income, and

4. Certify that FATCA code(s) entered on this form (if any) indicating that you are
exempt from the FATCA reporting, is correct. See What is FATCA reporting? on
page 2 for further information.

Cat. No. 10231X

Form W=9 (Rev. 12-2014)
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Note. If you are a U.S. person and a requester gives you a form other than Form
W-9 to request your TIN, you must use the requester’s form if it is substantially
similar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are considered a U.S.
person if you are:

¢ An individual who is a U.S. citizen or U.S. resident alien;

* A partnership, corporation, company, or association created or organized in the
United States or under the laws of the United States;

* An estate (other than a foreign estate); or
* A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or business in
the United States are generally required to pay a withholding tax under section
1446 on any foreign partners’ share of effectively connected taxable income from
such business. Further, in certain cases where a Form W-9 has not been received,
the rules under section 1446 require a partnership to presume that a partner is a
foreign person, and pay the section 1446 withholding tax. Therefore, if you are a
U.S. person that is a partner in a partnership conducting a trade or business in the
United States, provide Form W-9 to the partnership to establish your U.S. status
and avoid section 1446 withholding on your share of partnership income.

In the cases below, the following person must give Form W-9 to the partnership
for purposes of establishing its U.S. status and avoiding withholding on its
allocable share of net income from the partnership conducting a trade or business
in the United States:

¢ In the case of a disregarded entity with a U.S. owner, the U.S. owner of the
disregarded entity and not the entity;

¢ In the case of a grantor trust with a U.S. grantor or other U.S. owner, generally,
the U.S. grantor or other U.S. owner of the grantor trust and not the trust; and

¢ In the case of a U.S. trust (other than a grantor trust), the U.S. trust (other than a
grantor trust) and not the beneficiaries of the trust.

Foreign person. If you are a foreign person or the U.S. branch of a foreign bank
that has elected to be treated as a U.S. person, do not use Form W-9. Instead, use
the appropriate Form W-8 or Form 8233 (see Publication 515, Withholding of Tax
on Nonresident Aliens and Foreign Entities).

Nonresident alien who becomes a resident alien. Generally, only a nonresident
alien individual may use the terms of a tax treaty to reduce or eliminate U.S. tax on
certain types of income. However, most tax treaties contain a provision known as
a “saving clause.” Exceptions specified in the saving clause may permit an
exemption from tax to continue for certain types of income even after the payee
has otherwise become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception contained in the
saving clause of a tax treaty to claim an exemption from U.S. tax on certain types
of income, you must attach a statement to Form W-9 that specifies the following
five items:

1. The treaty country. Generally, this must be the same treaty under which you
claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.

3. The article number (or location) in the tax treaty that contains the saving
clause and its exceptions.

4. The type and amount of income that qualifies for the exemption from tax.

5. Sufficient facts to justify the exemption from tax under the terms of the treaty
article.

Example. Article 20 of the U.S.-China income tax treaty allows an exemption
from tax for scholarship income received by a Chinese student temporarily present
in the United States. Under U.S. law, this student will become a resident alien for
tax purposes if his or her stay in the United States exceeds 5 calendar years.
However, paragraph 2 of the first Protocol to the U.S.-China treaty (dated April 30,
1984) allows the provisions of Article 20 to continue to apply even after the
Chinese student becomes a resident alien of the United States. A Chinese student
who qualifies for this exception (under paragraph 2 of the first protocol) and is
relying on this exception to claim an exemption from tax on his or her scholarship
or fellowship income would attach to Form W-9 a statement that includes the
information described above to support that exemption.

If you are a nonresident alien or a foreign entity, give the requester the
appropriate completed Form W-8 or Form 8233.

Backup Withholding

What is backup withholding? Persons making certain payments to you must
under certain conditions withhold and pay to the IRS 28% of such payments. This
is called “backup withholding.” Payments that may be subject to backup
withholding include interest, tax-exempt interest, dividends, broker and barter
exchange transactions, rents, royalties, nonemployee pay, payments made in
settlement of payment card and third party network transactions, and certain
payments from fishing boat operators. Real estate transactions are not subject to
backup withholding.

You will not be subject to backup withholding on payments you receive if you
give the requester your correct TIN, make the proper certifications, and report all
your taxable interest and dividends on your tax return.

Payments you receive will be subject to backup withholding if:
1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the Part Il instructions on page
3 for details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding because you did
not report all your interest and dividends on your tax return (for reportable interest
and dividends only), or

5. You do not certify to the requester that you are not subject to backup
withholding under 4 above (for reportable interest and dividend accounts opened
after 1983 only).

Certain payees and payments are exempt from backup withholding. See Exempt
payee code on page 3 and the separate Instructions for the Requester of Form
W-9 for more information.

Also see Special rules for partnerships above.

What is FATCA reporting?

The Foreign Account Tax Compliance Act (FATCA) requires a participating foreign
financial institution to report all United States account holders that are specified
United States persons. Certain payees are exempt from FATCA reporting. See
Exemption from FATCA reporting code on page 3 and the Instructions for the
Requester of Form W-9 for more information.

Updating Your Information

You must provide updated information to any person to whom you claimed to be
an exempt payee if you are no longer an exempt payee and anticipate receiving
reportable payments in the future from this person. For example, you may need to
provide updated information if you are a C corporation that elects to be an S
corporation, or if you no longer are tax exempt. In addition, you must furnish a new
Form W-9 if the name or TIN changes for the account; for example, if the grantor
of a grantor trust dies.

Penalties

Failure to furnish TIN. If you fail to furnish your correct TIN to a requester, you are
subject to a penalty of $50 for each such failure unless your failure is due to
reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you make a
false statement with no reasonable basis that results in no backup withholding,
you are subject to a $500 penalty.

Criminal penalty for falsifying information. Willfully falsifying certifications or
affirmations may subject you to criminal penalties including fines and/or
imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of federal law,
the requester may be subject to civil and criminal penalties.

Specific Instructions

Line 1

You must enter one of the following on this line; do not leave this line blank. The
name should match the name on your tax return.

If this Form W-9 is for a joint account, list first, and then circle, the name of the
person or entity whose number you entered in Part | of Form W-9.

a. Individual. Generally, enter the name shown on your tax return. If you have
changed your last name without informing the Social Security Administration (SSA)
of the name change, enter your first name, the last name as shown on your social
security card, and your new last name.

Note. ITIN applicant: Enter your individual name as it was entered on your Form
W-7 application, line 1a. This should also be the same as the name you entered on
the Form 1040/1040A/1040EZ you filed with your application.

b. Sole proprietor or single-member LLC. Enter your individual name as
shown on your 1040/1040A/1040EZ on line 1. You may enter your business, trade,
or “doing business as” (DBA) name on line 2.

c. Partnership, LLC that is not a single-member LLC, C Corporation, or S
Corporation. Enter the entity's name as shown on the entity's tax return on line 1
and any business, trade, or DBA name on line 2.

d. Other entities. Enter your name as shown on required U.S. federal tax
documents on line 1. This name should match the name shown on the charter or
other legal document creating the entity. You may enter any business, trade, or
DBA name on line 2.

e. Disregarded entity. For U.S. federal tax purposes, an entity that is
disregarded as an entity separate from its owner is treated as a “disregarded
entity.” See Regulations section 301.7701-2(c)(2)(iii). Enter the owner's name on
line 1. The name of the entity entered on line 1 should never be a disregarded
entity. The name on line 1 should be the name shown on the income tax return on
which the income should be reported. For example, if a foreign LLC that is treated
as a disregarded entity for U.S. federal tax purposes has a single owner that is a
U.S. person, the U.S. owner's name is required to be provided on line 1. If the
direct owner of the entity is also a disregarded entity, enter the first owner that is
not disregarded for federal tax purposes. Enter the disregarded entity's name on
line 2, “Business name/disregarded entity name.” If the owner of the disregarded
entity is a foreign person, the owner must complete an appropriate Form W-8
instead of a Form W-9. This is the case even if the foreign person has a U.S. TIN.
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Line 2

If you have a business name, trade name, DBA name, or disregarded entity name,
you may enter it on line 2.

Line 3

Check the appropriate box in line 3 for the U.S. federal tax classification of the
person whose name is entered on line 1. Check only one box in line 3.

Limited Liability Company (LLC). If the name on line 1 is an LLC treated as a
partnership for U.S. federal tax purposes, check the “Limited Liability Company”
box and enter “P” in the space provided. If the LLC has filed Form 8832 or 2553 to
be taxed as a corporation, check the “Limited Liability Company” box and in the
space provided enter “C” for C corporation or “S” for S corporation. If it is a
single-member LLC that is a disregarded entity, do not check the “Limited Liability
Company” box; instead check the first box in line 3 “Individual/sole proprietor or
single-member LLC.”

Line 4, Exemptions

If you are exempt from backup withholding and/or FATCA reporting, enter in the
appropriate space in line 4 any code(s) that may apply to you.

Exempt payee code.

¢ Generally, individuals (including sole proprietors) are not exempt from backup
withholding.

¢ Except as provided below, corporations are exempt from backup withholding
for certain payments, including interest and dividends.

e Corporations are not exempt from backup withholding for payments made in
settlement of payment card or third party network transactions.

e Corporations are not exempt from backup withholding with respect to attorneys'
fees or gross proceeds paid to attorneys, and corporations that provide medical or
health care services are not exempt with respect to payments reportable on Form
1099-MISC.

The following codes identify payees that are exempt from backup withholding.
Enter the appropriate code in the space in line 4.

1—An organization exempt from tax under section 501(a), any IRA, or a
custodial account under section 403(b)(7) if the account satisfies the requirements
of section 401(f)(2)

2—The United States or any of its agencies or instrumentalities

3—A state, the District of Columbia, a U.S. commonwealth or possession, or
any of their political subdivisions or instrumentalities

4—A foreign government or any of its political subdivisions, agencies, or
instrumentalities

5—A corporation

6—A dealer in securities or commodities required to register in the United
States, the District of Columbia, or a U.S. commonwealth or possession

7 —A futures commission merchant registered with the Commodity Futures
Trading Commission

8—A real estate investment trust

9—An entity registered at all times during the tax year under the Investment
Company Act of 1940

10—A common trust fund operated by a bank under section 584(a)
11—A financial institution

12—A middleman known in the investment community as a nominee or
custodian

13—A trust exempt from tax under section 664 or described in section 4947

The following chart shows types of payments that may be exempt from backup
withholding. The chart applies to the exempt payees listed above, 1 through 13.

IF the payment is for ... THEN the payment is exempt for . ..

Interest and dividend payments All exempt payees except

for 7

Broker transactions Exempt payees 1 through 4 and 6
through 11 and all C corporations. S
corporations must not enter an exempt
payee code because they are exempt
only for sales of noncovered securities

acquired prior to 2012.

Barter exchange transactions and
patronage dividends

Exempt payees 1 through 4

Payments over $600 required to be
reported and direct sales over $5,000

Generally, exempt payees

' | 1 through 5°

Payments made in settlement of
payment card or third party network
transactions

Exempt payees 1 through 4

' See Form 1099-MISC, Miscellaneous Income, and its instructions.

*However, the following payments made to a corporation and reportable on Form
1099-MISC are not exempt from backup withholding: medical and health care
payments, attorneys' fees, gross proceeds paid to an attorney reportable under
section 6045(f), and payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify payees
that are exempt from reporting under FATCA. These codes apply to persons
submitting this form for accounts maintained outside of the United States by
certain foreign financial institutions. Therefore, if you are only submitting this form
for an account you hold in the United States, you may leave this field blank.
Consult with the person requesting this form if you are uncertain if the financial
institution is subject to these requirements. A requester may indicate that a code is
not required by providing you with a Form W-9 with “Not Applicable” (or any
similar indication) written or printed on the line for a FATCA exemption code.

A—An organization exempt from tax under section 501(a) or any individual
retirement plan as defined in section 7701(a)(37)

B—The United States or any of its agencies or instrumentalities

C—A state, the District of Columbia, a U.S. commonwealth or possession, or
any of their political subdivisions or instrumentalities

D—A corporation the stock of which is regularly traded on one or more
established securities markets, as described in Regulations section
1.1472-1(c)(1)(i)

E—A corporation that is a member of the same expanded affiliated group as a
corporation described in Regulations section 1.1472-1(c)(1)(i)

F—A dealer in securities, commodities, or derivative financial instruments
(including notional principal contracts, futures, forwards, and options) that is
registered as such under the laws of the United States or any state

G—A real estate investment trust

H—A regulated investment company as defined in section 851 or an entity
registered at all times during the tax year under the Investment Company Act of
1940

|—A common trust fund as defined in section 584(a)

J—A bank as defined in section 581

K—A broker

L—A trust exempt from tax under section 664 or described in section 4947(a)(1)
M—A tax exempt trust under a section 403(b) plan or section 457(g) plan

Note. You may wish to consult with the financial institution requesting this form to
determine whether the FATCA code and/or exempt payee code should be
completed.

Line 5

Enter your address (number, street, and apartment or suite number). This is where
the requester of this Form W-9 will mail your information returns.

Line 6

Enter your city, state, and ZIP code.

Part I. Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident alien and you do not
have and are not eligible to get an SSN, your TIN is your IRS individual taxpayer
identification number (ITIN). Enter it in the social security number box. If you do not
have an ITIN, see How to get a TIN below.

If you are a sole proprietor and you have an EIN, you may enter either your SSN
or EIN. However, the IRS prefers that you use your SSN.

If you are a single-member LLC that is disregarded as an entity separate from its
owner (see Limited Liability Company (LLC) on this page), enter the owner’s SSN
(or EIN, if the owner has one). Do not enter the disregarded entity’s EIN. If the LLC
is classified as a corporation or partnership, enter the entity’s EIN.

Note. See the chart on page 4 for further clarification of name and TIN
combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately. To apply
for an SSN, get Form SS-5, Application for a Social Security Card, from your local
SSA office or get this form online at www.ssa.gov. You may also get this form by
calling 1-800-772-1213. Use Form W-7, Application for IRS Individual Taxpayer
Identification Number, to apply for an ITIN, or Form SS-4, Application for Employer
Identification Number, to apply for an EIN. You can apply for an EIN online by
accessing the IRS website at www.irs.gov/businesses and clicking on Employer
Identification Number (EIN) under Starting a Business. You can get Forms W-7 and
SS-4 from the IRS by visiting IRS.gov or by calling 1-800-TAX-FORM
(1-800-829-3676).

If you are asked to complete Form W-9 but do not have a TIN, apply for a TIN
and write “Applied For” in the space for the TIN, sign and date the form, and give it
to the requester. For interest and dividend payments, and certain payments made
with respect to readily tradable instruments, generally you will have 60 days to get
a TIN and give it to the requester before you are subject to backup withholding on
payments. The 60-day rule does not apply to other types of payments. You will be
subject to backup withholding on all such payments until you provide your TIN to
the requester.

Note. Entering “Applied For” means that you have already applied for a TIN or that
you intend to apply for one soon.

Caution: A disregarded U.S. entity that has a foreign owner must use the
appropriate Form W-8.
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Part Il. Certification

To establish to the withholding agent that you are a U.S. person, or resident alien,
sign Form W-9. You may be requested to sign by the withholding agent even if
items 1, 4, or 5 below indicate otherwise.

For a joint account, only the person whose TIN is shown in Part | should sign
(when required). In the case of a disregarded entity, the person identified on line 1
must sign. Exempt payees, see Exempt payee code earlier.

Signature requirements. Complete the certification as indicated in items 1
through 5 below.

1. Interest, dividend, and barter exchange accounts opened before 1984
and broker accounts considered active during 1983. You must give your
correct TIN, but you do not have to sign the certification.

2. Interest, dividend, broker, and barter exchange accounts opened after
1983 and broker accounts considered inactive during 1983. You must sign the
certification or backup withholding will apply. If you are subject to backup
withholding and you are merely providing your correct TIN to the requester, you
must cross out item 2 in the certification before signing the form.

3. Real estate transactions. You must sign the certification. You may cross out
item 2 of the certification.

4. Other payments. You must give your correct TIN, but you do not have to sign
the certification unless you have been notified that you have previously given an
incorrect TIN. “Other payments” include payments made in the course of the
requester’s trade or business for rents, royalties, goods (other than bills for
merchandise), medical and health care services (including payments to
corporations), payments to a nonemployee for services, payments made in
settlement of payment card and third party network transactions, payments to
certain fishing boat crew members and fishermen, and gross proceeds paid to
attorneys (including payments to corporations).

5. Mortgage interest paid by you, acquisition or abandonment of secured
property, cancellation of debt, qualified tuition program payments (under
section 529), IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your correct TIN, but you
do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account: Give name and SSN of:

1. Individual The individual
2. Two or more individuals (joint The actual owner of the account or,
account) if combined funds, the first

individual on the account'

3. Custodian account of a minor
(Uniform Gift to Minors Act)

4. a. The usual revocable savings
trust (grantor is also trustee)
b. So-called trust account that is
not a legal or valid trust under
state law

5. Sole proprietorship or disregarded
entity owned by an individual

6. Grantor trust filing under Optional
Form 1099 Filing Method 1 (see
Regulations section 1.671-4(b)(2)(i)
(A)

The minor’
The grantor-trustee’

The actual owner'

The owner’

The grantor*

3You must show your individual name and you may also enter your business or DBA name on
the “Business name/disregarded entity” name line. You may use either your SSN or EIN (if you
have one), but the IRS encourages you to use your SSN.

4 List first and circle the name of the trust, estate, or pension trust. (Do not furnish the TIN of the
personal representative or trustee unless the legal entity itself is not designated in the account
title.) Also see Special rules for partnerships on page 2.

*Note. Grantor also must provide a Form W-9 to trustee of trust.

Note. If no name is circled when more than one name is listed, the number will be

considered to be that of the first name listed.

Secure Your Tax Records from Identity Theft

Identity theft occurs when someone uses your personal information such as your
name, SSN, or other identifying information, without your permission, to commit
fraud or other crimes. An identity thief may use your SSN to get a job or may file a
tax return using your SSN to receive a refund.

To reduce your risk:
¢ Protect your SSN,
® Ensure your employer is protecting your SSN, and
* Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a notice from
the IRS, respond right away to the name and phone number printed on the IRS
notice or letter.

If your tax records are not currently affected by identity theft but you think you
are at risk due to a lost or stolen purse or wallet, questionable credit card activity
or credit report, contact the IRS Identity Theft Hotline at 1-800-908-4490 or submit
Form 14039.

For more information, see Publication 4535, Identity Theft Prevention and Victim
Assistance.

Victims of identity theft who are experiencing economic harm or a system
problem, or are seeking help in resolving tax problems that have not been resolved
through normal channels, may be eligible for Taxpayer Advocate Service (TAS)
assistance. You can reach TAS by calling the TAS toll-free case intake line at
1-877-777-4778 or TTY/TDD 1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes. Phishing is the
creation and use of email and websites designed to mimic legitimate business
emails and websites. The most common act is sending an email to a user falsely
claiming to be an established legitimate enterprise in an attempt to scam the user
into surrendering private information that will be used for identity theft.

The IRS does not initiate contacts with taxpayers via emails. Also, the IRS does
not request personal detailed information through email or ask taxpayers for the
PIN numbers, passwords, or similar secret access information for their credit card,
bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS, forward this
message to phishing@irs.gov. You may also report misuse of the IRS name, logo,
or other IRS property to the Treasury Inspector General for Tax Administration
(TIGTA) at 1-800-366-4484. You can forward suspicious emails to the Federal
Trade Commission at: spam@uce.gov or contact them at www.ftc.gov/idtheft or
1-877-IDTHEFT (1-877-438-4338).

Visit IRS.gov to learn more about identity theft and how to reduce your risk.

For this type of account: Give name and EIN of:

7. Disregarded entity not owned by an | The owner
individual

. A valid trust, estate, or pension trust | Legal entity’

© ®

Corporation or LLC electing
corporate status on Form 8832 or
Form 2553

10. Association, club, religious,
charitable, educational, or other tax-
exempt organization

11. Partnership or multi-member LLC
12. A broker or registered nominee

The corporation

The organization

The partnership
The broker or nominee

13. Account with the Department of
Agriculture in the name of a public
entity (such as a state or local
government, school district, or
prison) that receives agricultural
program payments

14. Grantor trust filing under the Form
1041 Filing Method or the Optional
Form 1099 Filing Method 2 (see
Regulations section 1.671-4(b)(2)(i)
B)

! List first and circle the name of the person whose number you furnish. If only one personon a
joint account has an SSN, that person’s number must be furnished.

The public entity

The trust

? Gircle the minor’s name and furnish the minor's SSN.

Privacy Act Notice

Section 6109 of the Internal Revenue Code requires you to provide your correct
TIN to persons (including federal agencies) who are required to file information
returns with the IRS to report interest, dividends, or certain other income paid to
you; mortgage interest you paid; the acquisition or abandonment of secured
property; the cancellation of debt; or contributions you made to an IRA, Archer
MSA, or HSA. The person collecting this form uses the information on the form to
file information returns with the IRS, reporting the above information. Routine uses
of this information include giving it to the Department of Justice for civil and
criminal litigation and to cities, states, the District of Columbia, and U.S.
commonwealths and possessions for use in administering their laws. The
information also may be disclosed to other countries under a treaty, to federal and
state agencies to enforce civil and criminal laws, or to federal law enforcement and
intelligence agencies to combat terrorism. You must provide your TIN whether or
not you are required to file a tax return. Under section 3406, payers must generally
withhold a percentage of taxable interest, dividend, and certain other payments to
a payee who does not give a TIN to the payer. Certain penalties may also apply for
providing false or fraudulent information.



THIS

Project and Specification No. 24-01

CITY OF COSTA MESA
(SAMPLE) PUBLIC WORKS AGREEMENT FOR
CITY PROJECT NO. 24-##

PUBLIC WORKS AGREEMENT (“Agreement”), dated (“Effective

Date”), is made by the CITY OF COSTA MESA, a political subdivision of the State of California

(“CITY”), and

, a [state] [type of organization] (“CONTRACTOR?”).

CITY desires to construct the public work and improvements described below under

Scope of Work, Paragraph 1 (“Work”).

ACCORDINGLY, the parties hereto agree as follows:

1.

SCOPE OF WORK.

The Work consists of

The Work is further described in the “Contract Documents” referred to below.

The Project is known as , City Project No. (“Project”).

2.

CONTRACT DOCUMENTS.

The complete Agreement consists of the following documents relating to the Project:

a.

b.

This Agreement;

CONTRACTOR's bid;

Notice inviting bids;

Complete plans, profiles, detailed drawings and specifications, including general
provisions and special provisions;

Certificates of Insurance;

Faithful Performance Bond and Labor and Material Bond, including agent’s Power
of Attorney for each bond;

Supplements, attachments, and exhibits attached to the above items;

Provisions of the most current edition of The Greenbook: Standard Specifications
for Public Works Construction (“The Greenbook”); and
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i. All addenda setting forth any modifications or interpretations of the above
documents.

The documents attached hereto are incorporated herein by this reference. The
Greenbook is incorporated by reference as if fully set forth herein. The documents comprising
the complete Agreement will be referred to as the “Contract Documents.”

All of the Contract Documents are intended to complement one another, so that any Work
called for in one and not mentioned in another is to be performed as if mentioned in all
documents.

In the event of an inconsistency in the Contract Documents, the terms of this Agreement
shall prevail over all other Contract Documents. The order of precedence between the remaining
Contract Documents shall be as set forth in The Greenbook.

The Contract Documents constitute the entire agreement between the parties and
supersede any and all other writings and oral negotiations.

3. CITY’'S REPRESENTATIVE.

The CITY’s Representative is , referred to herein as the Project Manager

(“Project Manager”).

4. CONTRACTOR'S PROJECT MANAGER; PERSONNEL.

(a) Project Manager. CONTRACTOR's Project Manager must be approved by

City. Such approval shall be at CITY’s sole discretion.

(b) Personnel. CITY has the right to review and approve any personnel who
are assigned to perform work under this Agreement. CONTRACTOR shall remove personnel
from performing work under this Agreement if requested to do so by CITY.

This Paragraph 4 is a material provision of the Agreement.
5. SCHEDULE.

All Work shall be performed in accordance with the schedule approved on behalf of CITY
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by the Project Manager, and in accordance with the time of performance set forth in Paragraph
8 (Time of Performance).

6. EQUIPMENT - PERFORMANCE OF WORK.

CONTRACTOR shall furnish all tools, equipment, apparatus, facilities, labor and
materials necessary to perform and complete the Work of construction in a good and
workmanlike manner in strict conformity with the Contract Documents.

The equipment, apparatus, facilities, labor and material shall be furnished and such Work
performed and completed as required in the plans and specifications to the satisfaction of the
Project Manager or his or her designee, and subject to his or her approval.

7. CONTRACT PRICE.

($ .00).

8. TIME OF PERFORMANCE.

CONTRACTOR shall commence Work by the date specified in CITY’s Notice to Proceed,
unless a later date is agreed upon in writing by the parties. The Work shall be completed within

[working/calendar] days from the first day of commencement of the Work.

9. TERMINATION.

(@) Termination for Convenience.

CITY may terminate this Agreement at any time, with or without cause, by
providing thirty (30) days’ written notice to CONTRACTOR.

(b)  Termination for Breach of Contract.

(i) If CONTRACTOR refuses or fails to prosecute the Work or any
severable part of it with such diligence as will ensure its timely completion, or if CONTRACTOR
fails to complete the Work on time, or if CONTRACTOR, or any subcontractor, violates any of

the provisions of the Contract Documents, the Project Manager may give written notice to
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CONTRACTOR and CONTRACTOR’s sureties of the CITY’s intention to terminate this
Agreement; and, unless within five (5) days after the serving of that notice, such conduct shall
cease and arrangements for the correction thereof be made to the satisfaction of the CITY, this
Agreement may be terminated at the option of CITY effective upon CONTRACTOR's receipt of
a second notice sent by the CITY indicating that the CITY has exercised its option to terminate.

(i) If CONTRACTOR is adjudged bankrupt or files for any relief under
the Federal Bankruptcy Code or State insolvency laws, this Agreement shall automatically
terminate without any further action or notice by CITY.

(i)  If CONTRACTOR is in breach of any material provision of this
Agreement, CITY may immediately terminate this Agreement by providing written notice to
CONTRACTOR of same.

10. LIQUIDATED DAMAGES.

In the event the Work is not completed, for any reason, within the time required including
any approved extensions of time, and to the satisfaction of the Project Manager, CITY may, in
addition to any other remedies, equitable and legal, including remedies authorized by Paragraph
9 (Termination) of this Agreement, charge to CONTRACTOR or its sureties, or deduct from
payments or credits due CONTRACTOR, a sum equal to as liquidated damages for
each day beyond the date provided for the completion of such Work.

The parties hereto agree that the amount set forth above, as liquidated damages
constitutes a fair and reasonable estimate of the costs the CITY would suffer for each day that
the CONTRACTOR fails to meet the performance schedule. The parties hereby agree and
acknowledge that the delays in the performance schedule will cause CITY to incur costs and
expenses not contemplated by this Agreement.

11.  PERFORMANCE BY SURETIES.

In the event CONTRACTOR fails or refuses to perform the Work, CITY may provide
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CONTRACTOR with a notice of intent to terminate as provided in Paragraph 9 (Termination), of
this Agreement. The CITY shall immediately give written notice of such intent to terminate to
CONTRACTOR and CONTRACTOR's surety or sureties, and the sureties shall have the right
to take over and perform this Agreement; provided, however, that the sureties must, within five
(5) days after CITY’s giving notice of termination, (a) give the CITY written notice of their intention
to take over the performance of this Agreement; (b) provide adequate assurances, to the
satisfaction of the CITY that the Work shall be performed diligently and in a timely manner; and
(c) must commence performance thereof within five (5) days after providing notice to the CITY
of their intention to take over the Work. Upon the failure of the sureties to comply with the
provisions set forth above, CITY may take over the Work and complete it, at the expense of
CONTRACTOR, and the CONTRACTOR and the sureties shall be liable to CITY for any excess
costs or damages including those referred to in Paragraph 10 (Liquidated Damages), incurred
by CITY. In such event, CITY may, without liability for so doing, take possession of such
materials, equipment, tools, appliances, Contract Documents and other property belonging to
CONTRACTOR as may be on the site of the Work and reasonably necessary therefor and may
use them to complete the Work.

12. DISPUTES PERTAINING TO PAYMENT FOR WORK.

Should any dispute arise respecting whether any delay is excusable, or its duration, or
the value of the Work done, or of any Work omitted, or of any extra Work which CONTRACTOR
may be required to do, or respecting any payment to CONTRACTOR during the performance of
this Agreement, such dispute shall be decided by the Project Manager, and his or her decisions
shall be final and binding upon CONTRACTOR and its sureties.

13. SUPERINTENDENCE BY CONTRACTOR.

At all times during performance of the Work, CONTRACTOR shall give personal

superintendence or have a competent foreman or superintendent on the worksite, with authority
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to act for CONTRACTOR.

14. INSPECTION BY CITY.

CONTRACTOR shall at all times maintain proper facilities and provide safe access for
inspection by CITY to all parts of the Work and to all shops on or off-site where the Work or
portions of the Work, are in preparation. CITY shall have the right of access to the premises for
inspection at all times. However, CITY shall, at all times, comply with CONTRACTOR'’s safety
requirements on the job site.

15. CARE OF THE WORK AND OFF-SITE AUTHORIZATION.

CONTRACTOR warrants that it has examined the site of the Work and is familiar with its
topography and condition, location of property lines, easements, building lines and other physical
factors and limitations affecting the performance of this Agreement. CONTRACTOR, at
CONTRACTOR’s sole cost and expense, shall obtain any permission, and all approvals,
licenses, or easements necessary for any operations conducted off the premises owned or
controlled by CITY. CONTRACTOR shall be responsible for the proper care and protection of
all materials delivered to the site or stored off-site and for the Work performed until completion
and final inspection and acceptance by CITY. The risk, damage or destruction of materials
delivered to the site or to Work performed shall be borne by CONTRACTOR.

16. PAYMENTS TO CONTRACTOR.

On or before the last Monday of each and every month during the performance of the
Work, CONTRACTOR shall meet with the Project Manager or his or her designee to determine
the quantity of pay items incorporated into the improvement during that month. A “Progress
Payment Order” will then be jointly prepared, approved, and signed by the Project Manager and
the CONTRACTOR setting forth the amount to be paid and providing for a five percent (5%)
retention. Upon approval of the progress payment order by the Project Manager, or his or her

designee, it shall be submitted to CITY’s Finance Department and processed for payment by
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obtaining approval from the City Council to issue a warrant.

Within three (3) days following City Council’s approval to issue a warrant, CITY shall mail
to CONTRACTOR a warrant for the amount specified in the progress payment order as the
amount to be paid. The retained five percent (5%) shall be paid to CONTRACTOR thirty-five
(35) days after the recording of the Notice of Completion of the Work by the COUNTY and after
CONTRACTOR shall have furnished releases of all claims against CITY by persons who
furnished labor or materials for the Work, if required by CITY.

Upon the request of CONTRACTOR and at its expense, securities equivalent to the
amount withheld pursuant to the foregoing provisions may be presented to CITY for substitution
for the retained funds. If CITY approves the form and amount of the offered securities it will
release the retained funds and will hold the securities in lieu thereof. CONTRACTOR shall be
entitled to any interest earned on the securities.

In the event that claims for property damage or bodily injury are presented to CITY arising
out of CONTRACTOR's or any subcontractor’'s Work under this Agreement; CITY shall give
notice thereof to CONTRACTOR, and CONTRACTOR shall have thirty-five (35) days from the
mailing of any such notice to evaluate the claim and to settle it by whole or partial payment, or
to reject it, and to give notice of settlement or rejection to CITY. If CITY does not receive notice
within the above-mentioned 35-day period that the claim has been settled, and if the Project
Manager, after consultation with the City Attorney, determines that the claim is meritorious, CITY
may pay the claim or a portion of it in exchange for an appropriate release from the claimant,
and may deduct the amount of the payment from the retained funds that would otherwise be
paid to CONTRACTOR upon completion of the Work; provided, however, that the maximum
amount paid for any one claim pursuant to this provision shall be One Thousand Dollars
($1,000.00), and the maximum amount for all such claims in the aggregate paid pursuant to this

provision shall be Five Thousand Dollars ($5,000.00).
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17. PROMPT PAYMENT OF SUBCONTRACTORS.

The CONTRACTOR agrees to pay each subcontractor under this Agreement for
satisfactory performance of its contract no later than seven (7) days from the receipt of each
payment the CONTRACTOR receives from CITY.

The CONTRACTOR agrees further to release retainage payments to each subcontractor
within thirty (30) days after the subcontractor’s work is satisfactorily completed.

Any delay or postponement of payment from the above referenced time frame may occur
only for good cause following written approval of the CITY.

18. CONTRACT SECURITY AND GUARANTEE.

Unless previously provided by CONTRACTOR to CITY, CONTRACTOR shall furnish,
concurrently with the execution of this Agreement, the following: (1) a surety bond in an amount
equal to one hundred percent (100%) of the contract price as security for the faithful performance
of this Agreement, and (2) a separate surety bond in an amount equal to at least one hundred
percent (100%) of the contract price as security for the payment of all persons furnishing labor
or materials in connection with the Work under this Agreement. Sureties for each of the bonds
and the forms thereof shall be satisfactory to CITY. In addition, such sureties must be authorized
to issue bonds in California; sureties must be listed on the latest revision to the U.S. Department
of the Treasury Circular 570; and must be shown to have sufficient bonding capacity to provide
the bonds required by the Contract Documents.

CONTRACTOR shall provide a certified copy of the certificate of authority of the surety
issued by the Insurance Commissioner; a certificate from the clerk of the county in which the
court or officer is located that the certificate of authority of the surety has not been surrendered,
revoked, canceled, annulled, or suspended or, in the event that it has, that renewed authority
has been granted; and copies of the surety’s most recent annual statement and quarterly

statement filed with the Department of Insurance pursuant to Article 10 (commencing with

8 SAMPLE AGREEMENT



Project and Specification No. 24-01

Section 900) of Chapter 1 of Part 2 of Division 1 of the Insurance Code.

CONTRACTOR guarantees that all materials used in the Work and all labor performed
shall be in conformity with the Contract Documents including, but not limited to, the standards
and specifications set forth in the most current edition of The Greenbook. CONTRACTOR shall,
at its own expense, make any and all repairs and replacements that shall become necessary as
the result of any failure of the Work to conform to the aforementioned Contract Documents, and
standard specifications; provided, however, that CONTRACTOR shall be obligated under this
provision only to the extent of those failures or defects of which he is given notice within a period
of twelve (12) months from the date that the Notice of Completion is recorded.

The rights and remedies available to CITY pursuant to this provision shall be cumulative
with all rights and remedies available to CITY pursuant to statutory and common law, which
rights and remedies are hereby expressly reserved, and neither the foregoing guarantee by
CONTRACTOR nor its furnishing of the Bonds, nor acceptance thereof by CITY, shall constitute
a waiver of any rights or remedies available to CITY against CONTRACTOR.

19. INDEMNIFICATION.

CONTRACTOR agrees to protect, defend, indemnify and hold harmless CITY and its
elected and appointed boards, officers, agents, and employees from any and all claims,
liabilities, expenses, or damages of any nature, including attorney fees, for injury to or death of
any person, and for injury or damage to any property, including consequential damages of any
nature resulting therefrom, arising out of or in any way connected with the performance of this
Agreement. The defense obligation provided for hereunder shall apply without any advance
showing of negligence or wrongdoing by the CONTRACTOR, its employees, and/or authorized
subcontractors, but shall be required whenever any claim, action, complaint, or suit asserts as
its basis the negligence, errors, omissions or misconduct of the CONTRACTOR, its employees,

and/or authorized subcontractors, and/or whenever any claim, action, complaint or suit asserts
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liability against the CITY, its elected officials, officers, agents and employees based upon the
work performed by the CONTRACTOR, its employees, and/or authorized subcontractors under
this Agreement, whether or not the CONTRACTOR, its employees, and/or authorized
subcontractors are specifically named or otherwise asserted to be liable. Notwithstanding the
foregoing, the CONTRACTOR shall not be liable for the defense or indemnification of the CITY
for claims, actions, complaints or suits arising out of the sole active negligence or willful
misconduct of the CITY. This provision shall supersede and replace all other indemnity
provisions contained either in the CITY’s specifications or CONTRACTOR’s proposal, which
shall be of no force and effect.

CONTRACTOR shall comply with all of the provisions of the Workers” Compensation
insurance laws and Safety in Employment laws of the State of California, including the applicable
provisions of Divisions 4 and 5 of the California Labor Code and all amendments thereto and
regulations promulgated pursuant thereto, and all similar State, Federal or local laws applicable;
and CONTRACTOR shall indemnify and hold harmless CITY from and against all claims,
liabilities, expenses, damages, suits, actions, proceedings and judgments, of every nature and
description, including attorney fees, that may be presented, brought or recovered against CITY
for or on account of any liability under or failure to comply with any of said laws which may be
incurred by reason of any Work performed under this Agreement by CONTRACTOR or any
subcontractor or others performing on behalf of CONTRACTOR.

CITY does not, and shall not, waive any rights against CONTRACTOR which it may have
by reason of the above hold harmless agreements, because of the acceptance by CITY or the
deposit with CITY by CONTRACTOR of any or all of the insurance policies described in
Paragraph 20 (Insurance) of this Agreement.

The hold harmless agreements by CONTRACTOR shall apply to all liabilities, expenses,

claims, and damages of every kind (including but not limited to attorney fees) incurred or alleged
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to have been incurred, by reason of the operations of CONTRACTOR or any subcontractor or
others performing on behalf of CONTRACTOR, whether or not such insurance policies are
applicable. CONTRACTOR shall require any and all tiers of subcontractors to afford the same
degree of indemnification to the CITY OF COSTA MESA and its elected and appointed boards,
officers, agents, and employees that is required of CONTRACTOR and shall incorporate
identical indemnity provisions in all contracts between CONTRACTOR and all tiers of its
subcontractors.

In the event that CONTRACTOR and CITY are sued by a third party for damages caused
or allegedly caused by negligent or other wrongful conduct of CONTRACTOR, or by a dangerous
condition of CITY’s property created by CONTRACTOR or existing while the property was under
the control of CONTRACTOR, CONTRACTOR shall not be relieved of its indemnity obligation
to CITY by any settlement with any such third party unless that settlement includes a full release
and dismissal of all claims by the third party against the CITY.

20. INSURANCE.

CONTRACTOR shall not commence Work under this Agreement until it has obtained all
insurance required under this section and CITY has approved the insurance as to form, amount,
and carrier, nor shall CONTRACTOR allow any subcontractor to commence any Work until all
similar insurance required of the subcontractor has been obtained and approved.

Neither the failure of CONTRACTOR to supply specified insurance policies and coverage,
nor the failure of CITY to approve same shall alter or invalidate the provisions of Paragraph 19
(Indemnification) of this Agreement.

(@)  Workers’ Compensation Insurance.

CONTRACTOR shall obtain and maintain during the life of this Agreement
workers’ compensation insurance and, if any Work is sublet, CONTRACTOR shall require all

tiers of subcontractors to obtain workers’ compensation insurance.
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All workers’ compensation insurance policies shall provide that the insurance may
not be canceled without thirty (30) days’ advance written notice of such cancellation to CITY.

CONTRACTOR agrees to waive, and obtain endorsements from its workers’
compensation insurer waiving, subrogation rights under its workers’ compensation insurance
policy against the CITY and to require each of its subcontractors, if any, to do likewise under
their workers’ compensation insurance policies.

(b) Liability Insurance Coverage.

CONTRACTOR shall obtain and maintain during the life of this Agreement the
following insurance coverage:

(1) Commercial General Liability, including coverage for premises-
operations, products/completed operations hazard, blanket contractual, broad form property
damage, and independent contractors. In addition, CONTRACTOR shall obtain and maintain
during the life of this Agreement each of the following insurance coverage which are not stricken
out and initialed by the Project Manager: Explosion and collapse hazard, underground hazard,
personal injury, and automobile liability, including owned, hired, and non-owned vehicles. All
insurance coverage shall have limits of not less than $1,000,000.00 combined single limits, per
occurrence and aggregate.

(i) Below are approved endorsements which satisfy the basic insurance
requirements contained in contracts entered into by City of Costa Mesa. These have been
approved by the City Attorney’s Office. The terms of any specific contract with the City are
controlling. Prior to the commencement of any work, the City requires that the Engineer receive
Certificates of Insurance in DUPLICATE for liability coverage of at least $1,000,000.00 combined
single limits, per occurrence and in the aggregate. Endorsements to the policies providing the
above insurance shall be obtained by CONTRACTOR, adding the following three provisions:

(1)  Additional Insured:
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“The City of Costa Mesa and its elected and appointed boards,
officers, agents, and employees are additional insureds with respect to the subject project and
agreement.”

(2) Notice:

“Said policy shall not terminate, nor shall it be canceled nor the
coverage reduced, until thirty (30) days after written notice is given to CITY.”

(3) Other Insurance:

“Any other insurance maintained by the City of Costa Mesa shall be
excess and not contributing with the insurance provided by this policy.”

If any of such policies provide for a deductible or self-insured retention to provide such
coverage, the amount of such deductible or self-insured retention shall be approved in advance
by CITY. No policy of insurance issued as to which the CITY is an additional insured shall
contain a provision which requires that no insured except the named insured can satisfy any
such deductible or self-insured retention.

21. PROOF OF INSURANCE.

Prior to commencement of the Work, CONTRACTOR shall furnish CITY, through the
Project Manager, proof of compliance with the above insurance requirements in a form
satisfactory to the Risk Management.

22. LEGAL WORK DAY - PENALTIES FOR VIOLATION.

Eight (8) hours of labor shall constitute a legal day’s work during any one (1) calendar
day. CONTRACTOR shall forfeit to CITY the sum of Twenty-Five Dollars ($25.00) for each
workman employed in the execution of this Agreement by CONTRACTOR or by any subcontrac-
tor for each calendar day during which such workman is required or permitted to work more than
eight (8) hours in any one calendar day and 40 hours in any one calendar week in violation of

California Labor Code Sections 1810 through 1815, inclusive.
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23. PREVAILING WAGE SCALE.

CONTRACTOR shall comply in all respects with the Davis-Bacon Act (40 U.S.C. section
276a) and with California Labor Code sections 1770 et seq., including the keeping of all records
required by the provisions of Labor Code section 1776.

CONTRACTOR shall furnish each week to CITY’s Project Administration Division a
statement with respect to the wages of each of its employees during the preceding weekly payroll
period.

24. COMPLIANCE WITH ALL LAWS.

CONTRACTOR shall, at its own cost and expense, comply with all applicable local, state,
and federal laws, regulations, and requirements in the performance of this Agreement, including
but not limited to laws regarding health and safety, labor and employment, and wage and hours.

25. DRUG-FREE WORKPLACE POLICY.

CONTRACTOR, upon notification of the award of this Agreement, shall establish a Drug-
Free Awareness Program to inform employees of the dangers of drug abuse in the workplace,
the penalties that may be imposed upon employees for drug abuse violations occurring in the
workplace, and the employee assistance programs available to employees. Each employee
engaged in the performance of a CITY contract must be notified of this Drug-Free Awareness
Program, and must abide by its terms. CONTRACTOR shall conform to all the requirements of
CITY’s Policy No. 100-5, attached hereto as Attachment 1. Failure to establish a program, notify
employees, or inform the CITY of a drug-related workplace conviction will constitute a material
breach of contract and cause for immediate termination of the contract by the CITY.

26. NON-DISCRIMINATION.

In performing this Agreement, CONTRACTOR will not engage in, nor permit its agents to
engage in, discrimination in employment of persons because of their race, religion, color,

national origin, ancestry, physical handicap, medical condition, marital status or sex, or sexual
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orientation, except as permitted pursuant to Section 12940 of the Government Code. Violation
of this provision may result in the imposition of penalties referred to in Section 1735 of the
California Labor Code.

27. CONTRACT ASSURANCE.

The CONTRACTOR or subcontractor shall not discriminate on the basis of race, color,
national origin, or sex in the performance of this Agreement. The CONTRACTOR shall carry out
applicable requirements of 49 CFR part 26 in the award and administration of DOT-assisted
contracts. Failure by the CONTRACTOR to carry out these requirements is a material breach of
this Agreement, which may result in the termination of this Agreement or such other remedy as
recipient deems appropriate.

The CONTRACTOR will require that the above provision is included in all subcontracts.

28. PROVISIONS CUMULATIVE.

The provisions of this Agreement are cumulative and in addition to, and not in limitation
of, any other rights or remedies available to CITY.

29. NOTICES.

It shall be the duty and responsibility of CONTRACTOR to notify all tiers of subcontractors
and material men of the following special notice provision; namely, all preliminary 20-day notices
or stop notices shall be directed only to the City Clerk and to no other department, and shall be
either personally delivered or sent by certified mail, postage prepaid.

All other notices shall be in writing and delivered in person or sent by certified mail,
postage prepaid. Notices required to be given to CITY pursuant to this Agreement shall be
addressed as follows:

City of Costa Mesa

77 Fair Drive

Costa Mesa, CA 92626
Attn:

Notices required to be given to CONTRACTOR shall be addressed as follows:
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Attn:

Notices required to be given to CONTRACTOR’s sureties shall be addressed as follows:

Attn:

30. INDEPENDENT CONTRACTOR.

The parties hereto acknowledge and agree that the relationship between CITY and
CONTRACTOR is one of principal and independent contractor and no other. All personnel to
be utilized by CONTRACTOR in the performance of this Agreement shall be employees of
CONTRACTOR and not employees of the CITY. CONTRACTOR shall pay all salaries and
wages, employer’s social security taxes, unemployment insurance and similar taxes relating to
employees and shall be responsible for all applicable withholding taxes. Nothing contained in
this Agreement shall create or be construed as creating a partnership, joint venture, employment
relations, or any other relationship except as set forth between the parties. The parties
specifically acknowledge and agree that CONTRACTOR is not a partner with CITY, whether
general or limited, and no activities of CITY or CONTRACTOR or statements made by CITY or
CONTRACTOR shall be interpreted by any of the parties hereto as establishing any type of
business relationship other than an independent contractor relationship.

31. PERS ELIGIBILITY INDEMNIFICATION.

In the event that CONTRACTOR or any employee, agent, or subcontractor of
CONTRACTOR providing services under this Agreement claims or is determined by a court of
competent jurisdiction or the California Public Employees’ Retirement System (PERS) to be
eligible for enroliment in PERS as an employee of the CITY, CONTRACTOR shall indemnify,

defend, and hold harmless CITY for the payment of any employee and/or employer contributions
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for PERS benefits on behalf of CONTRACTOR or its employees, agents, or subcontractors, as
well as for the payment of any penalties and interest on such contributions, which would
otherwise be the responsibility of CITY.

Notwithstanding any other agency, state or federal policy, rule, regulation, law or
ordinance to the contrary, CONTRACTOR and any of its employees, agents, and subcontractors
providing service under this Agreement shall not qualify for or become entitled to, and hereby
agree to waive any claims to, any compensation, benefit, or any incident of employment by CITY,
including but not limited to eligibility to enroll in PERS as an employee of CITY and entitlement
to any contribution to be paid by CITY for employer contribution and/or employee contributions
for PERS benefits.

32.  VALIDITY.

The invalidity in whole or in part of any provision of this Agreement shall not void or affect
the validity of any of the other provisions of this Agreement.

33. GOVERNING LAW.

This Agreement shall be governed by and construed in accordance with the laws of the
State of California. Any legal action relating to or arising out of this Agreement shall be subject
to the jurisdiction of the County of Orange, California.

34. NO THIRD PARTY BENEFICIARY RIGHTS.

This Agreement is entered into for the sole benefit of the CITY and CONTRACTOR and
no other parties are intended to be direct or incidental beneficiaries of this Agreement and no
third party shall have any right in, under or to this Agreement.

35. ASSIGNABILITY.

This Agreement may not be sold, transferred or assigned by either party, or by operation
of law, to any other person or persons or business entity, without the other party’s written

permission. Any such sale, transfer or assignment, or attempted sale, transfer or assignment
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without written permission, may be deemed by the other party to constitute a voluntary
termination of this Agreement and this Agreement shall thereafter be deemed terminated and
void.

36. WAIVER.

No waiver of any provision of this Agreement shall be effective unless in writing and
signed by a duly authorized representative of the party against whom enforcement of a waiver
is sought referring expressly to this Paragraph. The waiver of any right or remedy in respect to
any occurrence or event shall not be deemed a waiver of any right or remedy in respect to any
other occurrence or event, nor shall any waiver constitute a continuing waiver.

37. HEADINGS.

Section and subsection headings are not to be considered part of this Agreement, are
included solely for convenience, and are not intended to modify or explain or to be a full or

accurate description of the content thereof.

38. COUNTERPARTS.

This Agreement may be executed in one or more counterparts by the parties hereto. All
counterparts shall be construed together and shall constitute one Agreement.

39. CORPORATE AUTHORITY.

The persons executing this Agreement on behalf of the Parties hereto warrant that they
are duly authorized to execute this Agreement on behalf of said Parties and that by doing so,
the Parties hereto are formally bound to the provisions of this Agreement.

40. ADDITIONAL SERVICES.

CONTRACTOR shall not receive compensation for any services provided outside the
scope of the Contract Documents unless such additional services, including change orders, are

approved in writing by CITY prior to CONTRACTOR performing the additional services.
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It is specifically understood that oral requests or approvals of such additional services,
change orders or additional compensation and any approvals from CITY shall be barred and are

unenforceable.

[Signatures appear on following page.]

19 SAMPLE AGREEMENT



Project and Specification No. 24-01
IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be

executed by and through their respective authorized officers, as of the date first above written.

CITY OF COSTA MESA,
A municipal corporation

Date:

Lori Ann Farrell Harrison
City Manager

CONTRACTOR

Date:

Signature

Name and Title

Date:

Signature

Name and Title

Social Security or Taxpayer ID Number

ATTEST:

Date:

Brenda Green
City Clerk

APPROVED AS TO FORM:

Date:

Kimberly Hall Barlow
City Attorney

20
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APPROVED AS TO INSURANCE:

Ruth Wang
Risk Management

APPROVED AS TO PURCHASING:

Carol Molina
Finance Director

DEPARTMENTAL APPROVAL.:

Raja Sethuraman
Public Works Director

Sueng Yang, P.E.
City Engineer

(Signature and printed name of project manager)
Project Manager

Date:

Date:

Date:

Date:

Date:

21

Project and Specification No. 24-01

SAMPLE AGREEMENT



	VOLUME I
	VOLUME I Table Of Contents
	Table Of Contents
	Part 1 - General Provisions (Continued)
	Part 1 - General Provisions (Continued)
	Part 2 - Special Provisions 21-27
	PART 3 - Supplemental Special Provisions
	PART 4 - Miscellaneous Contract Documents (Sample)
	VOLUME II: Technical Specifications
	City Of Costa Mesa Orange County, California Notice Inviting Bids
	CITY PROJECT NO. 25-15
	Proposal Schedule
	Proposal Schedule (Continued)
	Proposal Schedule (continued)

	ADDENDA
	CONSTRUCTION PROJECT REFERENCES
	DESIGNATION OF SUBCONTRACTORS
	CITY OF COSTA MESA BIDDERS LIST
	BIDDER'S BOND TO ACCOMPANY PROPOSAL
	CONTRACT ASSURANCE
	NONCOLLUSION AFFIDAVIT
	(Labor Code §1861)

	DRUG-FREE WORKPLACE POLICY
	Part 1
	A: STANDARD SPECIFICATIONS
	B: GENERAL PROVISIONS
	1-2    DEFINITIONS
	2-1.2   PROCEDURE FOR PROPOSAL SUBMITTAL
	2-1.3 REQUEST FOR INTERPRETATION
	2-1.4 RETURN OF BID SECURITY
	2-1.5 EXECUTION OF AGREEMENT
	2-2.1 ASSIGNMENT
	2-3.1 SUBCONTRACTS: GENERAL
	2-3.2 Self Performance
	2-4 CONTRACT BONDS
	2-5.1   PLANS AND SPECIFICATIONS
	2-6.1   REMOVAL OF DEFECTIVE AND UNAUTHORIZED WORK
	2-7.1   SOIL CONDITIONS
	2-9.1   PERMANENT SURVEY MARKERS
	2-9.3   SURVEY SERVICE
	2-10   AUTHORITY OF BOARD AND ENGINEER
	2-11.1 INSPECTION COSTS
	2-12 SPECIAL NOTICES
	3-1.1 CHANGES IN WORK: GENERAL
	3-3.1 EXTRA WORK: GENERAL
	3-4 CHANGED CONDITIONS
	4-1.4 TEST OF MATERIALS
	5-1 UTILITIES: LOCATION
	5-2 UTILITIES: PROTECTION
	5-4    UTILITIES: RELOCATION AND ABANDONMENT
	6-1 CONSTRUCTION SCHEDULE AND COMMENCEMENT OF WORK
	6-1.1 DAILY REPORT SUBMITTAL
	6-4.3 NOTICE OF TERMINATION FOR DEFAULT
	6-4.4 RESPONSIBILITIES OF SURETY
	6-8.3 WARRANTY
	6-9 LIQUIDATED DAMAGES
	6-10 OCCUPANCY
	7-2.3 PREVAILING WAGE RATES
	7-2.4 APPRENTICES
	7-3 LIABILITY INSURANCE
	7-5 PERMITS, LICENSES and COMPLIANCE with SOLID WASTE HAULING

	7-6 THE CONTRACTOR'S REPRESENTATIVE
	7-8.1 CLEAN-UP AND DUST CONTROL
	7-8.5 TEMPORARY LIGHT, POWER AND WATER
	7-8.7.1 DRAINAGE CONTROL: RESPONSIBILITIES
	7-8.7.2 DRAINAGE CONTROL: EXCAVATION DEWATERING REQUIREMENTS
	7-10   PUBLIC CONVENIENCE AND SAFETY
	7-10.1 TRAFFIC AND ACCESS
	7-10.3 HAUL ROUTES
	7-10.5.3 STEEL PLATE COVERS
	7-13 LAWS TO BE OBSERVED
	9-3.1.1 PAYMENT GENERAL
	9-3.2 PARTIAL AND FINAL PAYMENT
	9-3.2.1  PROMPT PROGRESS PAYMENT TO SUBCONTRACTORS
	9-3.2.2 PROMPT PAY MONITORING AND ENFORCEMENT OF PROGRESS PAYMENTS
	9-3.3   DELIVERED MATERIALS


	SPECIAL PROVISIONS
	Additions/Modifications to Standard Specifications
	Section 3-3.2.2 (a) Labor Surcharge
	Section 3-3.2.3 Markup
	CHANGES TO THE CONTRACT (EXTRA WORK AT FORCE ACCOUNT)
	No markups will be allowed for second tier or higher subcontractors. Section 5-1 Utility Location
	Section 6-1 Construction Schedule and Commencement of Work
	Section 6-7 - Time of Completion
	Section 6-9 – Liquidated Damages
	Section 7-8 – Water Pollution Control
	Storm Water Prevention Plan (SWPPP)
	Section 7-13 Laws to be observed
	Section 9-1.2.1 Weight Ticket Requirements for Payment
	Section 9-3.3 Delivered Materials
	Section 9-3-2.1 Record Documents: Requirements for Partial and Final Payment
	Section 9-3.4.1 Hauling Of Materials
	Section 9-3.4.2 Water Supply
	Section 9-3.4.3 Equipment Requirement
	Section 300-1.3 Removal and Disposal of Materials


	PART 3
	09 - H ~ Appendix Policy and Contract Docs.pdf
	Labor and Material Bond
	Faithful Performance Bond
	Insurance forms2
	Encroachment Permit Application
	Business License Application


	business name: 
	parent co: 
	business addr: 
	mailing addr: 
	bus fone area code: 
	bus fone nr: 
	start date: 
	nr empl: 
	sole owner: Off
	corporation: Off
	partnership: Off
	husband-wife: Off
	llc: Off
	llp: Off
	seller permit: 
	contractor lic: 
	ssn: 
	firearm lic: 
	owner 1: 
	addr 1: 
	city 1: 
	zip 1: 
	area 1: 
	fone 1: 
	title 1: 
	driver lic 1: 
	dob 1: 
	owner 2: 
	addr 2: 
	city 2: 
	zip 2: 
	area 2: 
	fone 2: 
	title 2: 
	driver lic 2: 
	dob 2: 
	desc 1: 
	desc 2: 
	desc 3: 
	sic: 
	abc lic: 
	dmv permit: 
	m-f: 
	s-su: 
	rental units: 
	gross receipts: 
	receipts 1: 
	receipts 2: 
	tax due: 
	plus: 
	nr sellers: 
	amt: 
	equals: 
	total tax due: 
	op exp: 
	nr vehicles: 
	v w tax due: 
	y1: Off
	n1: Off
	y2: Off
	n2: Off
	y3: Off
	n3: Off
	y4: Off
	n4: Off
	y5: Off
	n5: Off
	y6: Off
	n6: Off
	title: 
	sign date: 
	topmostSubform[0]: 
	Page1[0]: 
	f1_1[0]: 
	f1_2[0]: 
	FederalClassification[0]: 
	c1_1[0]: 
	c1_1[1]: 
	c1_1[2]: 
	c1_1[3]: 
	c1_1[4]: 
	c1_1[5]: 
	f1_3[0]: 
	c1_7[0]: 
	f1_4[0]: 

	Exemptions[0]: 
	f1_5[0]: 
	f1_6[0]: 

	Address[0]: 
	f1_7[0]: 
	f1_8[0]: 

	f1_9[0]: 
	f1_10[0]: 
	SSN[0]: 
	f1_11[0]: 
	f1_12[0]: 
	f1_13[0]: 

	EmployerID[0]: 
	f1_14[0]: 
	f1_15[0]: 





